WELLINGTON

SHIRE COUNCIL

Ihe Heart of Gippsland

Council Meeting Agenda

Meeting to be held at
Wellington Centre — Council Chambers
Foster Street, Sale
Tuesday 20 February 2018, commencing at 6pm

or join Wellington on the Web:
www.wellington.vic.gov.au




ORDINARY MEETING OF COUNCIL - 20 FEBRUARY 2018
AGENDA & TABLE OF CONTENTS

PROCEDURAL

STATEMENT OF ACKNOWLEDGEMENT AND PRAYER

APOLOGIES

DECLARATION OF CONFLICT/S OF INTEREST

CONFIRMATION OF MINUTES OF PREVIOUS COUNCIL MEETING

BUSINESS ARISING FROM PREVIOUS MEETING/S

ACCEPTANCE OF LATE ITEMS

NOTICES OF MOTION

RECEIVING OF PETITIONS OR JOINT LETTERS
ITEM A8(1) Outstanding Petitions

INVITED ADDRESSES, PRESENTATIONS OR ACKNOWLEDGEMENTS
QUESTIONS ON NOTICE

MAYORS REPORT
ITEM A11(1) MAYOR and COUNCILLOR ACTIVITIY REPORT

REPORT OF DELEGATES

OFFICERS’ REPORT

C1 CHIEF EXECUTIVE OFFICER
ITEM C1.1 CHIEF EXECUTIVE OFFICERS REPORT
ITEMC1.2 JANUARY 2018 PERFORMANCE REPORT

ITEM C1.3 SUBMISSION TO PROPOSED LOCAL GOVERNMENT
DRAFT BILL 2018

Meeting Agenda - Ordinary Meeting 20 February 2018




C2 GENERAL MANAGER CORPORATE SERVICES
ITEM C2.1 ASSEMBLY OF COUNCILLORS
ITEM C2.2 COUNCIL POLICY MANUAL 2018

C3 GENERAL MANAGER DEVELOPMENT
ITEM C3.1 DECEMBER 2017 PLANNING DECISIONS

ITEM C3.2 QUARTLERLY BUILDING PERMITS JULY TO SEPTEMBER
2017

C4 GENERAL MANAGER BUILT & NATURAL ENVIRONMENT

ITEM C4.1 GIPPSLAND REGIONAL SPORTS COMPLEX TIMBER
FLOORING AND ACCESS TENDER AWARD 2018-056

C5 GENERAL MANAGER COMMUNITY AND CULTURE

URGENT BUSINESS

FURTHER GALLERY AND CHAT ROOM COMMENTS

CONFIDENTIAL ATTACHMENTS

ITEMF1.1 GIPPSLAND REGIONAL SPORTS COMPLEX TIMBER
FLOORING / ACCESS CONTRACT 2018-056

IN CLOSED SESSION

Meeting Agenda - Ordinary Meeting 20 February 2018




V Council Meeting Information

Members of the Public Gallery should note that the Council records and publishes Council
meetings via Webcast to enhance the accessibility of Council meetings to the broader
Wellington community. These recordings are also archived and may be published on
Council's Website for viewing by the public or used for publicity or information purposes.
At the appropriate times during the meeting, members of the gallery may address the

Council at which time their image, comments or submissions will be recorded.

Members of the public who are not in attendance at the Council meeting but who wish to
communicate with the Council via the webcasting chat room should lodge their questions
or comments early in the meeting to ensure that their submissions can be dealt with at the

end of the meeting.

Please could gallery visitors and Councillors ensure that mobile phones and other

electronic devices are turned off or in silent mode for the duration of the meeting.
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VY A -PROCEDURAL

“We acknowledge the traditional custodians

of this land the Gunaikurnai people,

and pay respects to their elders past and present”

Y  PRAYER

“Almighty God, we ask your blessing upon the Wellington

Shire Council, its Councillors, officers, staff and their families.
We pray for your guidance in our decisions so that the
true good of the Wellington Shire Council may result to

the benefit of all residents and community groups.”

Amen
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A - PROCEDURAL
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ACTION OFFICER: GENERAL MANAGER CORPORATE SERVICES
DATE: 20 FEBRUARY 2018

OBJECTIVE

To adopt the minutes of the Ordinary Council Meeting of 6 February 2018.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council adopt the minutes and resolutions of the Ordinary Council Meeting of
6 February 2018.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.
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Y A -PROCEDURAL

A5 BUSINESS ARISING FROM PREVIOUS
MEETING/S
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Y A -PROCEDURAL

A6 ACCEPTANCE OF LATE ITEMS
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Y A -PROCEDURAL

A7 NOTICE/S OF MOTION
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Y A -PROCEDURAL

A8 RECEIVING OF PETITIONS
OR JOINT LETTERS
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ITEM A8(1) OUTSTANDING PETITIONS
ACTION OFFICER GOVERNANCE
DATE: 20 FEBRUARY 2018

FROM
MEETING

COMMENTS

ACTION BY
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VY A -PROCEDURAL

A9 INVITED ADDRESSES,
PRESENTATIONS OR
ACKNOWLEDGEMENTS




VY A -PROCEDURAL

A10 QUESTIONS ON NOTICE




A - PROCEDURAL
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OFFICER:
DATE:

COUNCILLOR CAROLYN CROSSLEY

20 FEBRUARY 2018

RECOMMENDATION

That the Mayor and Councillor Activity report be noted.

7 December to 8 February

8 December

9 December

12 December

13 December

14 December

15 December

Bendigo, Ballarat and Latrobe Valley
Community Power Hub Workshop,
Melbourne

Meerlieu Hall Committee Official Opening of
Cricket Pavilion, Meerlieu

Australia Day Awards announcement
luncheon

Yarram community meeting
Gippsland Community Power Hub roundtable
discussion, Traralgon

Meerlieu Community Representative Group
Christmas Party, Meerlieu

The Valley Smash T20 Cricket Players
Dinner, Traralgon

Gippsland Grammar Annual Celebration
Night, Sale

Tarra Territory tourism meeting, Yarram

Partners in Training Graduation Ceremony,
Sale

Helen Hoppner Rail Trail event, Heyfield

ABC Gippsland Christmas in the Carpark,
Sale

Yarram Youth Action Plan 2017 Community
Launch, Yarram
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Cr McCubbin attended

Mayor attended

Mayor Crossley, Cr
McCubbin, Cr Rossetti, Cr
Hole, Cr Stephens, Cr Maher
and Cr Ripper attended

Cr Maher and Cr Stephens
attended

Cr McCubbin attended

Cr Ripper attended

Mayor Crossley attended

Cr McCubbin attended

Cr Stephens attended
Mayor Crossley attended
Mayor Crossley attended
Mayor Crossley and Cr Hole

attended

Cr Maher attended
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17 December

18 December

4 January

24 January

26 January

27 January

Gippsland Community Power Hub Meeting,

Traralgon

Sale College Annual Presentation Ceremony,

Sale
Latrobe Valley Authority meeting with Ms

Karen Cain

Carols by candelight event, Heyfield

Community Meeting, Munro

Community Information Session, Yarram

Australia Day Event, Cowwarr

Australia Day Event and Citizenship
Ceremony, Sale

Australia Day Event, Rosedale
Australia Day event, Seaspray
Australia Day event, Heyfield
Australia Day event, Maffra
Australia Day event, Yarram
Australia Day event, Manns Beach
Australia Day event, Loch Sport
Australia Day event, McLoughlins Beach
Australia Day event, Port Albert
Australia Day event, Briagolong
Australia Day event, Dargo
Australia Day event, Stratford

Official Opening of the Wellington Centre,
Port of Sale

Gippsland Art Gallery Opening, Sale
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Cr McCubbin attended

Mayor Crossley attended

Mayor Crossley and Chief
Executive Officer, David
Morcom attended

Mayor Crossley and Cr Hole
attended

Cr Hole and Cr Ripper
attended

Cr Stephens and Cr Maher
attended.

Mayor Crossley attended

Mayor Crossley attended

Cr McCubbin attended

Cr McCubbin attended

Cr Hole attended

Cr Hole attended

Cr Stephens attended

Cr Stephens attended

Cr Hall attended

Cr Maher attended

Cr Maher attended

Cr Ripper attended

Cr Ripper attended

Cr Ripper attended

Mayor Crossley, Cr
McCubbin, Cr Rossetti, Cr
Hole, Cr Stephens, Cr Hall, Cr
Maher and Cr Ripper attended

Mayor Crossley, Cr Rossetti
and Cr Hole attended
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28 January

1 February

3 February

5 February

8 February

Come and Celebrate Stratford event,
Stratford

U3A Annual General meeting, Sale
Rotary Club of Maffra Mardi Gras launch

Briagolong Art Gallery Exhibition Opening

MAYV Local Government Act Member
Consultation session

Latrobe Valley Authority meeting with Ms
Karen Cain

COUNCILLOR CAROLYN CROSSLEY

MAYOR
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Mayor Crossley attended

Mayor Crossley attended
Cr McCubbin attended

Mayor Crossley attended

Cr Hole attended

Mayor Crossley and Chief
Executive Officer, David
Morcom attended
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OFFICER:
DATE:

CHIEF EXECUTIVE OFFICER
20 FEBRUARY 2018

That the Chief Executive Officer’s Report be received.

RECOMMENDATION

21 December

9 January

10 January

15 — 21January

22 January

23 January

24 January

26 January

27 January

31 January

1 February

Chaired the Gippsland Regional Plan Leadership Group, One Gippsland
meeting, Traralgon.

Attended Gippsland Shared Services meeting with Local Government Victoria,
DELWP in Melbourne. In attendance was Chief Executive Officers from Bass
Coast Shire, East Gippsland Shire Council & South Gippsland Shire Council.

Met with CarbonNet Project Director, Mr. lan Filby.

Met with (former Councillor) Bob Wenger and Cr Garry Stephens in Yarram, to
discuss the proposed ‘plane on a pole’

Out of Office
Met with Sale Police Inspector Scott Brennan, Sale

Chaired the Gippsland Regional Plan Leadership Group, One Gippsland
meeting, Traralgon.

Attended a Roundtable discussion with Victorian Small Business Commission,
Sale.

Met with Vic Police to sign a Memorandum of Understanding regarding the
new Community Policing Car.

Attended a Yarram Community Information session to discuss the Yarram
Pool. Crs Garry Stephens and Gayle Maher were in attendance.

Assisted Mayor Crossley host the Australia Day Citizenship Ceremony in Sale
Botanic Gardens.

Hosted the Official Opening of the Wellington Centre, Sale. In attendance was
The Hon Darren Chester MP, Ms Harriet Shing MLC, John Leslie Foundation,
Mayor Crossley, Cr Hall, Cr Rossetti, Cr McCubbin, Cr Hole, Cr Stephens, Cr
Maher and Cr Ripper.

Meeting with Federal Member for Gippsland, The Hon Darren Chester MP
to discuss local, regional, strategic road projects and funding priorities.

Attending an Early Years Compact meeting for the Outer Gippsland area, Sale

Attending the Gippsland Community Leadership Program 2018 Launch night,
Sale.
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5 February Attending MAV Local Government Act Member consultation session,
Traralgon.

8 February Meeting with Latrobe Valley Authority Chief Executive Officer, Ms Karen Cain
alongside Mayor Crossley.

14 — 16 February  Attending the Local Government Chief Executive Officers Group Conference,
Western Australia.
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DIVISION: CHIEF EXECUTIVE OFFICE

ACTION OFFICER: CHIEF EXECUTIVE OFFICER
DATE: 20 FEBRUARY 2018
IMPACTS
Financial | Communication | Legislative Council Council Resources Community | Environmental | Engagement Risk
Policy Plan & Staff Management
v v v v v
OBJECTIVE

For Council to receive and note the January 2018 Council Performance Report.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council receive and note the January 2018 Council Performance Report as
attached.

BACKGROUND
The January 2018 Council Performance Report comprises key highlights towards achievement of
the 2017-21 Council Plan together with an overview of Council finances including an Income

Statement with commentary regarding any major variances, information on cash balances, the
level of rates outstanding and a progress update on Council’s Capital Works program.

OPTIONS

Following consideration of the attached January 2018 Performance Report, Council can resolve to
either:

1. Receive and note the January 2018 Council Performance Report; or

2. Not receive and note the January 2018 Council Performance Report and seek further
information for consideration at a later Council meeting.

PROPOSAL

That Council receive and note the attached January 2018 Council Performance Report.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.
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FINANCIAL IMPACT
Provision of a monthly financial report to the community facilitates accountability and transparency
and ensures that Council and management are able to make informed decisions in a timely
manner.
COMMUNICATION IMPACT
The Council Plan communicates Council’s strategic direction to the community. The Council Plan
can also be used by Council to communicate its vision and direction to other tiers of government,
organisations, government agencies and funding bodies.
LEGISLATIVE IMPACT
There is no legislative requirement for provision of a monthly Council Performance report however,
Council has determined that in the interests of accountability and transparency, this report will be
provided to the community.
COUNCIL POLICY IMPACT
The January 2018 Council Performance Report has been prepared in the context of existing
Council policies.
COUNCIL PLAN IMPACT
Strategic Objective 6.3 states that Council will:
“Maintain a well governed, transparent, high performing, ethical and accountable
organisation”
Strategy 6.3.3 states that Council will:
“Ensure sound governance processes that result in responsive, ethical, transparent and
accountable decision making”

Strategy 6.2.2 states that Council will:

“Actively engage with both internal and external stakeholders to appropriately inform about
council business”
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JANUARY 2018 PERFORMANCE REPORT

JANUARY 2018 COUNCIL PLAN HIGHLIGHTS

New Gippsland Art Gallery

This month has been dominated by the opening of the new Gippsland Art Gallery at the Port of
Sale. Where the Gallery normally attracts approximately 16,000 visitors annually, in the three
weeks since opening on 6 January the Gallery has already attracted 7,956 visitors, while the
building itself has received 23,009 visitors.

The Gallery has received a lot of media attention with ABC Gippsland and the Gippsland Times
running stories and more stories to come in other publications. Staff have been inundated with
expressions of interest from artists.

An exhibition of Gippsland woodcraft from the Gallery's permanent collection also opened at the
Maffra Exhibition Space on 25 January, following a refresh and repaint of the space mid-January.

Youth involvement

Active involvement of young people in the Wellington Centre official opening was evident with:
e The Propellor group running an open mic session on the Wedge lawn,
e Activities offered at the skate park; and
e Three young people participating in a public debate.

Higher visits for rural pools

Year to date figures demonstrate that our rural pools are enjoying a higher visitation rate so far this
summer with 15,259 attendances recorded to date compared to 13,074 for the same period last
year (2016/17), despite the application of the temperature forecast trigger.

The intensive Learn to Swim program was well attended at Aqua Energy and the Vicswim program
held at the rural pools was also well supported.

Enabling Women

Expressions of interest are coming in for Enabling Women in Gippsland Leadership Programs to
be held in Wellington, Latrobe and South Gippsland/Bass Coast. This leadership program provides
the opportunity for women with disabilities to come together, share their experience of disability,
find solutions together to the problems they experience and that they see in their communities, and
build their leadership skills.

GRSC Works
Construction for Gippsland Regional Sports Complex Stage 2A has commenced while Tenders
have closed for the replacement of the Gippsland Regional Sports Complex stadium floor.

Maffra Parking Survey complete

Council received an excellent response from the Maffra community about the future of parking
layout, timed parking, footpath treatment, pedestrian crossing improvements including removal of
the arbours. Results of the survey have been provided to the community. Further consultation on
the beautification landscape treatment of the Pearson intersection area will be undertaken in
coming months.

New GIS System

Geocortex, the Geographic Information System (GIS) has been deployed across the organisation
to replace Dekho with the last of the staff training sessions being scheduled shortly.
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Boat ramp works

Charlies Street Boat Ramp works were completed on schedule prior to Christmas while Port Albert
Boat Ramp upgrade works are due to begin on 20 February 2018. However, works will be
suspended for two weeks over Easter to allow boaters uninterrupted access to the existing ramps.

West Sale and Wurruk Industrial Land Supply Strategy

The public exhibition period for the West Sale and Wurruk Industrial Land Supply Strategy
concluded on 26 January 2018, and attracted a total of 11 submissions. A final Strategy will now
be prepared having regard to the submissions received and will be presented to Council at a future
date.

Gippsland Regional Livestock Exchange (GRLE)
GRLE working group meetings continue with planning well underway for commencement of direct
operations from April 2018.

West Sale Airport
Fencing tender awarded for $251,000 with prices being under the $300,000 budget.

Sale of Lot 8 West Sale Airport is complete. Two of the six lots have been sold with the others to
be completed shortly.

Building Services

Council Officers continue to follow up on non-complying swimming pool barriers identified in
swimming pool inspections this year with only 20 of the 61 non-compliant barriers left to inspect.
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JANUARY 2018
COMPONENTS AT A GLANCE

Meeting Agenda - Ordinary Meeting 20 February 2018




BALANCE SHEET
As at31 January 2018
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CAPITAL EXPENDITURE PROGRAM
For the period ending 31 January 2018
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Capital Works Summary - For the period ending 31 January 2018
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DIVISION: CHIEF EXECUTIVE OFFICE

ACTION OFFICER: CHIEF EXECUTIVE OFFICER
DATE: 20 FEBRUARY 2018
IMPACTS
Financial | Communication | Legislative Council Council Resources Community | Environmental | Engagement Risk
Policy Plan & Staff Management
v v v v v
OBJECTIVE

For the CEO to make a written submission, on behalf of the Wellington Shire Council, on some of
the key provisions contained in the Local Government Draft Bill 2018 (‘the Bill”)

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION
That:

1. The CEO make a written submission on behalf of the Wellington Shire Council, to
the Victorian Government’s Local Government Draft Bill 2018, as per the attached
summary, together with inclusions or amendments as the CEO deems necessary
and;

2. This submission be lodged with the Local Government Act Review Secretariat,
prior to the closing date of 16 March 2018

BACKGROUND

The review of the Local Government Act 1989 was a major election commitment of the Victorian
Government. The purpose of the review, which began in 2015, was to revise the current legislation
governing Local Government in Victoria to create a more contemporary, accessible, plain English
Act, that meets current and future needs of the community and the Local Government sector.

This current Draft Bill is not based on further amendments to the 1989 Local Government Act but

rather reflects a first principles review. The Victorian Government has three overriding objectives
for this new Local Government Act:

o Victorians will better understand and value the role of councils as democratically elected
bodies that represent their interests; participate more as candidates, voters and residents in
council activities; and contribute to council strategic visions and plans

e councils will drive reform across the state by being more autonomous and outcome-
oriented; and by embracing innovative and collaborative arrangements that increase
organisational efficiency and deliver public value for residents

« the Act will be a living document that tells people clearly what councils do and how
to get involved, and provide a sound framework for the sector to become more
efficient and enterprising in its local governance.
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The Victorian Government is providing a two-month window for comments on this Bill before the
Minister for Local Government, takes a final Bill to Parliament proposing that it become the Local
Government Act 2018.

Submissions for the Draft Bill are being accepted until Friday 16 March 2018.

OPTIONS
Council can resolve:

1. That the CEO make a written submission on behalf of the Wellington Shire Council, to the
Victorian Government’s Local Government Draft Bill 2018, as per the attached summary,
together with inclusions or amendments as the CEO deems necessary and that this
submission be lodged with the Local Government Act Review Secretariat, prior to the closing
date of 16 March 2018.

2. Not to Approve the CEO making a written submission to the Victorian Government’s Local
Government Draft Bill 2018

PROPOSAL

That the CEO make a written submission on behalf of the Wellington Shire Council, to the Victorian
Government’s Local Government Draft Bill 2018, as per the attached summary, together with
inclusions or amendments as the CEO deems necessary and that this submission be lodged with
the Local Government Act Review Secretariat, prior to the closing date of 16 March 2018.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.

COUNCIL PLAN IMPACT

The Council Plan 2017- 21 Theme 6 Organisational, states the following strategic objective and
related strategy:

Strategic Objective

“Wellington is well led, managed and supported by best organisational practices to deliver
services and infrastructure to the community. We do this by listening, advocating, and
responding to their needs.”

Strategy 6.3

“Maintain a well governed, transparent, high performing, ethical and accountable
organisation.”

This report supports the above Council Plan strategic objective and strategy.
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Wellington Shire Council Summary of Comments to the Local Government Draft Bill 2018

Item / Proposed Provision

Wellington Shire Council Comments

A new provision will enable elected Council to vote out
a Mayor mid-term if 75% of Councillors agree.

WSC opposes this proposed provision due to concerns that such action could be
politically motivated and demotivating for both Mayor and Council.

Also, the Local Government sector has not previously identified this as an issue, nor
has it requested this change.

Mayor to be able to appoint Councillors as chairs of
internal and external committees

WSC opposes this proposed provision as these appointments should have the
support of Council rather than an individual decision to appointment which could
have political connotations.

CEO to develop and maintain a Workforce Plan which
sets out measures to ensure gender equity, diversity
and inclusiveness. The explanatory notes as advised
by MAV advise that CEO’s must specify gender equity
targets for the employment of all senior staff.

WSC would like further consultation to take place with the Local Government sector
regarding the notion of gender equity targets and how the principal of appointing
people based on merit would be impacted. In regional and rural areas, strict gender
targets could be difficult to achieve as it is sometimes challenging to attract staff with
the right skills and experience.

Council collaboration encouraged and underpinned by
a new power for joint council meetings and a
requirement to consider opportunities for joint
procurement

WSC would like further clarification regarding the mechanics of how this provision
would work.

Budget to Run for 4 years

WSC opposes this proposed provision as we do not believe that the Local
Government sector has been adequately consulted, nor has the Victorian
Government committed to providing the data required to support this requirement.
For a 4 year budget to be effective, it would require the Victorian Government to
provide the sector with sound forward estimates regarding Rate Caps, CPI, Wage
Growth and certainty of the continuance of Financial Assistance Grants.
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Mandated 10 year Financial Plans

WSC opposes this proposed provision as Financial Planning over this time period
may not be meaningful, as plans could be loaded with assumptions and disclaimers.
If the Victorian Government requires Local Government to implement 10 year
financial plans then they would need to commit to providing the data to support this
over the same period, for example Rate Caps, CPI, Wage Growth and certainty of
the continuance of Financial Assistance Grants.

Councils required to adopt a revenue and rating
strategy

WSC believes that this should not be a separate document but part of an overall
financial plan

A council must allow a person to pay a municipal rate
or service charge in 4 instalments or a lump sum

WSC opposes this proposed provision on the basis that Councils should be able to
decide their own payment frequency and tailor rating and revenue strategies, based
on their assessment of financial stability.

WSC currently provides ratepayers with payment by 4 instalments as this supports
Council’s cash flow and improves Council’s ability to plan more efficiently for major
capital work and operational commitments throughout the year. A Lump sum
payment option in February would place pressure on WSC’s cashflow and from past
experience this could also translate into collection activity should lump sum
payments not be met.

There are very real differences in the income raising abilities of Region / Rural
Council versus Metropolitan Councils and this is an example where a Council should
be able to decide on payment frequency as per the current legislation.

Rating of land is exempted when used for charitable
purposes, religious purposes and veterans.

WSC would like to see greater consultation with the Local Government Sector in this
regard as land used for commercial purposes and rating of premises operating
electronic gaming machines has not been addressed in this instance.

10

Land used for Mining becomes rateable

WSC agrees with this provision however Council would also like to see a percentage
of royalties returned to Council

11

Differential rate declared by a council may be no more
than four times the lowest differential rate in the
municipality

WSC opposes this proposed provision on the basis that the Victorian Government
wants Local Government to be more flexible and entrepreneurial while on the other
hand they are limiting the options Local Government has to tailor rating and revenue
strategies. Where does 4 times come from? Why not 3 times? 7 times?
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Municipal Charge limited to 10% of rates (previously

WSC opposes this proposed provision on the basis that the Victorian government
wants Local Government to be more flexible and entrepreneurial while on the other

12 20%) hand they are limiting the options Local Government has to tailor rating and revenue
strategies. Why not 15% or 30%?
Multi Rate Caps should be introduced to recognise the substantial revenue
13 | Fair Go Rates system (Rate Cap) Remains generating activities available to Metropolitan Councils versus that of Regional /
Rural Councils.
Concerned that this would be a political appointment and not representative of the
Local Government sector.
Formalise the status of the Local Government Mayoral | The provisions state that “the role of the panel is to provide advice to the minister on
14 | Advisory Panel by making it a statutory advisory board | matters relating to local government in Victoria referred by the Minister”.
to the minister under the Local Government Act It therefore makes sense that any advice should also be through or include the
Municipal Association of Victoria as the representative sector body and key Council
CEOs
That the drainage provisions in the LGA 1989 be transferred across to the new Act
R I . pending the outcome of the Melbourne Urban Stormwater Institutional Arrangements
ole of Councils in local drainage, waterways and Proiect expected to be in 2019
15 | flood management to be harmonised with the Water ) P i

Act 1989

The outcome of the Project to form the basis for consultation with the local
government sector on greater prescription and the appropriateness of including
provisions in the Water Act
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VY C2 - REPORT

GENERAL MANAGER
CORPORATE SERVICES




ITEM C2.1 ASSEMBLY OF COUNCILLORS

DIVISION: CORPORATE SERVICES

ACTION OFFICER: GENERAL MANAGER CORPORATE SERVICES
DATE: 20 FEBRUARY 2018

IMPACTS
Financial | Communication Legislative Council Council Resources Community | Environmental | Engagement Risk
Policy Plan & Staff Management

OBJECTIVE

To report on all assembly of Councillor records received for the period 1 May 2017, 4 September
2017 and 30 January 2018 to 13 February 2018.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council note and receive the attached Assembly of Councillor records for the
period 1 May 2017, 4 September 2017 and 30 January 2018 to 13 February 2018.

BACKGROUND

Section 80A of the Local Government Act 1989 requires a written record be kept of all assemblies
of Councillors, stating the names of all Councillors and Council staff attending, the matters
considered and any conflict of interest disclosures made by a Councillor. These records must be
reported, as soon as practicable, at an ordinary meeting of the Council and recorded in the
minutes.

Below is a summary of all assembly of Councillor records received for the period 1 May 2017, 4
September 2017 and 30 January 2018 to 13 February 2018.
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Assembly of Councillors summary of reports received for the period 1 May 2017, 4
September 2017 and 30 January 2018 to 13 February 2018.

Date

Matters considered

Councillors and officers in attendance

1 May 2017

Acquisition Report

3 exhibitions opening
New gallery website in
development

Gallery Society annual
fundraising dinner.

Councillor Rossetti

Anton Vardy, Art Gallery Director

Simon Gregg, Curator — Gippsland Art Gallery
Sale

4 September
2017

Acquisition Report
Report on current and
upcoming exhibitions

Councillor Rossetti

Stephen Dempsey, Manager Arts & Culture
Simon Gregg, Curator — Gippsland Art Gallery
Sale

Sarah Atkinson, Gallery Support Officer

6 February
2018

IT / Diary Meeting

Councillor Bye, Councillor Crossley, Councillor
Hall, Councillor Hole, Councillor McCubbin,
Councillor Maher, Councillor Ripper, Councillor
Rossetti, Councillor Stephens

David Morcom, Chief Executive Officer

Leah Schuback, Executive Assistant

Damian Norkus, ICT Operations Officer

Phil Phillipou, Manager Information Technology

6 February
2018

Building Update and
Familiarisation

Quarterly Performance
Report

Budget Workshop

Youth Council Report
McMillian Cairn (Verbal)
Local Government Bill 2018
— Exposure Draft

Councillor Bye, Councillor Crossley, Councillor
Hall, Councillor Hole, Councillor McCubbin,
Councillor Maher, Councillor Ripper, Councillor
Rossetti, Councillor Stephens

David Morcom, Chief Executive Officer

Arthur Skipitaris, General Manager Corporate
Services

Chris Hastie, General Manager Built & Natural
Environment

Glenys Butler, General Manager Community &
Culture

Sharon Houlihan, Executive Manager Major
Projects (Item 1)

Stephen Dempsey, Art Gallery Director (Item 1)
lan Carroll, Manager Corporate Finance (ltem 2 &
3)

Paul Johnson, Manager Business Development
(Item 4)

Meg Capurso, Youth Liaison Coordinator (ltem 5)
Joshua Clydesdale, Manager Land Use Planning
(Item 6)

Trish Dean, Governance Officer (ltem 7)

7 February
2018

Munro — Railway Swallow
Lagoon

Councillor Maher, Councillor Rossetti
John Tatterson, Manager Built Environment
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OPTIONS
Council has the following options:

1. Note and receive the attached assembly of Councillors records; or
2. Not receive the attached assembly of Councillors records.

PROPOSAL

That Council note and receive the attached assembly of Councillors records during the period 1
May 2017, 4 September 2017 and 30 January 2018 to 13 February 2018.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.

LEGISLATIVE IMPACT
The reporting of written records of assemblies of Councillors to the Council in the prescribed format
complies with Section 80A of the Local Government Act 1989.

COUNCIL PLAN IMPACT

The Council Plan 2017-21 Theme 6 Organisational states the following strategic objective and
related strategy:

Strategic Objective 6.3
“Maintain a well governed, transparent, high performing, ethical and accountable
organisation.”

Strategy 6.3.3
“Ensure sound governance processes that result in responsive, ethical, transparent and

accountable decision making.”

This report supports the above Council Plan strategic objective and strategy.
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ASSEMBLY OF COUNCILLORS

1. DATE OF MEETING: 1 May 2017

2. ATTENDEES:

Councillors:

Name

Cr Crossley
Cr Hall
Cr Maher

Cr Stephens
Cr Mills

Officers In Attendance:
Name Name

D Morcom, CEO v G Butler, GML
C Hastie, GMBEANE v J Websdale  GMD
A Skipitaris, GMCS v

Others in attendance: (list names and item in attendance for)

Name Item No. | Name
Anton Vardy All Simon Greg

3. Matters/items considered at the meeting (list):

1. Acquisition Report 2. 3 exhibitions opening
3. New gallery website in 4. Gallery Society annual
development fundraising dinner

4. Conflict of Interest disclosures made by Councillors:
{The Councilfor must leave the meeling whilst the matter is being considered)
Include Councillor Name and ltem number:

Meeting Agenda - Ordinary Meeting 20 February 2018




ASSEMBLY OF COUNCILLORS

1. DATE OF MEETING: 4 September 2017

2, ATTENDEES:

Councillors:

Name

Cr Crossiey
Cr Hall
Cr Maher

Cr Stephens
Cr Milis

\\\\\§

Officers In Attendance:
Name Name

D Morcom, CEO G Butler, GML
'C Hastie, GMB&NE J Websdale . GMD
A Skipitans, GMCS

Others in attendance: (list names and item in attendance for)

Name em No. | Name
Stephen Dempsey All Simon Greg
Sarah Atkinson

3. Matters/items considered at the meeting (list):

1. Acquisition Report 2. Report on current and upcoming
exhibitons

4. Conflict of Interest disclosures made by Councillors:
{The Councilior must leave the meeting whilst the matter s being considered)
Include Councillor Name and ltem number:

Please email completed form to Council's Governance Officer immediately following the
meeting for the purpose of recording in Council's register.

Updated 4 Febrrary 2015
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ASSEMBLY OF COUNCILLORS

1. DATE OF MEETING: 6 February 2018
2. ATTENDEES:

Councillors:
Name In attendance In attendance
(tick) (tick)

No Y No
Cr McCubbin
Cr Bye

Cr Rossetti
Cr Hole

Y

Cr Crossley
Cr Hall

Cr Maher
Cr Stephens
Cr Ripper

NRRRRY

Officers In Attendance:
Name In attendance In attendance
(tick) (tick)

Y Yes
D Morcom, CEO G Butler, GMCC 4
C Hastie, GMB&NE J Websdale, GMD 4
A Skipitaris, GMCS

Others in attendance: (list names and item in attendance for)

Name Item No.
Leah Schuback 1
Damian Norkus 1
Phil Phillipou 1

Matters/Items considered at the meeting (list):

1. IT/Diary Meeting - Councillors 2. Technology Overview Councillors

. Conflict of Interest disclosures made by Councillors:

Nil
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ASSEMBLY OF COUNCILLORS

1. DATE OF MEETING: 6 February 2018

2. ATTENDEES

Councillors:

In attendance

(tick) Name

Name

In attendance
(tick)

Y No

Y No

Cr Bye Cr Maher

Cr Crossley Cr Ripper

Cr Hall Cr Rossetti

Cr Hole Cr Stephens

ANENANANANF

Cr McCubbin

Name In attendance
(tick)

In attendance
(tick)

Y No

Yes No

D Morcom, CEO G Butler, GMC&C

v

C Hastie, GMB&NE J Websdale, GMD

v

A Skipitaris, GMCS

Others in attendance: (list names and item in attendance for)

Sharon Houlihan, Stephen Dempsey

lan Carroll

Arthur Skipitaris, lan Carroll

Paul Johnson, External Presenter Andrew Murphy (Esso Australia)

Meg Capurso

David Morcom, John Websdale, Glenys Butler, Joshua Clydesdale
(Verbal Update)

Arthur Skipitaris, Trish Dean

3. Matters/ltems considered at the meeting (list):
1. Building Update & Familiarisation
2. Quarterly Performance Report
3. 2018/19 Budget Context Workshop
Esso Australia Pty Ltd
Youth Council Report
McMillian Cairn (Verbal Update)
Local Government Bill 2018 — Exposure Draft

4. Conflict of Interest disclosures made by Councillors:

Nil
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ASSEMBLY OF COUNCILLORS

1. DATE OF MEETING: 7 February 2018
2. ATTENDEES

Councillors:
Name In attendance In attendance
(tick) (tick)

Yes Yes
Cr Crossley Cr McCubbin
Cr Hall Cr Bye

Cr Maher Cr Rossetti
Cr Stephens Cr Hole

Cr Mills

Officers In Attendance:

Name In attendance In attendance
(tick) (tick)

Yes Yes
D Morcom, CEO G Butler, GML

C Hastie, GMB&NE J Websdale , GMD
A Skipitaris, GMCS

Others in attendance:

Name Item No.
John Tatterson MBE v

Matters/ltems considered at the meeting (list):

1. Munro - Railway Swallow Lagoon

. Conflict of Interest disclosures made by Councillors:
NIL
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ITEM C2.2 ANNUAL COUNCIL POLICY MANUAL REVIEW
DIVISION: CORPORATE SERVICES

ACTION OFFICER: GENERAL MANAGER CORPORATE SERVICES
DATE: 20 FEBRUARY 2018

IMPACTS
Financial | Communication Legislative Council Council Resources Community | Environmental | Engagement Risk
Policy Plan & Staff Management
v v v v

OBJECTIVE
To adopt the updated 2018 Council Policy Manual as attached.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council revoke the existing 2017 Council Policy Manual and replace it with the
updated 2018 Council Policy Manual as attached.

BACKGROUND

Council maintains a Policy Manual which contains policies formally adopted by Council.

Periodically, policies are reviewed and modified where necessary, and the Policy Manual is
updated to reflect these changes. Also, as new policies are developed, they are included in the
Policy Manual and obsolete policies removed from the Policy Manual.

The complete Policy Manual is reviewed annually and presented to Council for consideration.

OPTIONS

The following options are available to Council:
Adopt the revised 2018 Council Policy Manual as attached; or
Adopt the revised 2018 Council Policy Manual with additional amendments; or

Request further review of the 2018 Council Policy Manual for consideration at a future
meeting of Council.

PROPOSAL

That Council revoke the existing 2017 Council Policy Manual and replace it with the updated 2018
Council Policy Manual as attached.
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CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.

LEGISLATIVE IMPACT

Under section 186A of the Local Government Act 1989, Council must review the Procurement
Policy at least once in each financial year. The requirement to maintain policies is also included
within the spirit of other parts of the Local Government Act 1989 which empower Councils to make
policies.

The Human Rights Charter Checklist has been completed as a result of updating the policies
contained in the Council Policy Manual. Reference to human rights considerations and/or
implications has been incorporated into each policy as follows:

“Wellington Shire Council is committed to upholding the Human Rights Principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council’s Human
Rights Policy. The Human Rights Checklist has been completed and the proposed policy is in
accordance with Council’s policy commitment to uphold Human Rights Principles.”

The review and consideration of Council’s Policy Manual meets these legislative requirements.

COUNCIL POLICY IMPACT

The 2018 Council Policy Manual is attached.

COUNCIL PLAN IMPACT

The Council Plan 2017-21 Theme 6; Organisational, states the following strategic objective and
related strategy:

Strategic Objective

“An organisation that is responsive, flexible, honest, accountable and consistent.”

Strategy 2.3

“Ensure sound governance processes that result in responsive, ethical, transparent
and accountable decision making.”

This report supports the above Council Plan strategic objective and strategy.

ENGAGEMENT
Throughout this review process all Managers have revised and updated their assigned policies as
necessary.
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1.  CEOUNIT

COUNCILLOR ENTITLEMENTS AND ADMINISTRATION

Policy Number:

Approved by

Date Approved/Effective: 20 Fabrusty 2018

Date of Next Review: 08

Related Policies: A

Applicable to Unit(s): Chml Executve Offiver

Responsible Officer: Ganaral Mansne! Covporats Senvices

Statutory Reference: Locel Sovenyrant I 1988, Raieyant Ondas o Counall

OVERVIEW

Coundillors are olocted as the ropresentatives of residents and ratepayers, to govern the Shire of
Wellington in accordance with the Local Government Act 1959, To assist them to perform their
role and responsibilties as Councillors thay will be provided with administrative support,
resources and facilities and be reimbursed for the expenses spocified in this policy incurred in
carmying out their official Council duties.

The objective of this policy is to define and establish the administrative support, resources and
facilities to be provided to Councillors and the entitiements for Counciliors to have necessary
out- of-pocket expenses incurred while performing their civic, statutory and policy-making duties
as a Councillor either reimbursed or paid direct by Council.

The Council racognises that any expenses reimbursed should not be excessive and must be
related to the actual performance of an individual's civic, statutory and policy making duties.

This policy provides direction on the provision of specific equipment, services, consumables,
financial assistance and reimbursement which the Council will provide to the Mayor and
Counaillors in carrying out their duties. It cannot prescribe for every possible situation that may
arise and makes no attempt to do so. Where a situation is not adequately cavered by this policy,
the test of a “necessary expense” will be whether @ was incurred as a consequence of undertaking
dutios associated with an individual's olected rolo. Whaere this test is satisfied and a Councillor
has incurred an expense, this will be reimbursed by the Council.

Legislative Framework

Section 74(1) of the Local Government Act 1989 (the Act) provides for payment of annual
allowances to Mayors and Counciliors. These are fixed by Orders in Council which are
published from time to time in the Government Gazette. Allowances are taxable income and
are paid monthly in advance. Personal taxation implications are the responsibility of individual
Councillors.

If a Councillor is appointed to act as Mayor under section 73(3) for a continuous period exceaeding
50 days, the acting Mayor may be paid a Mayoral allowance instead of a Councilior allowance for
the period that he or she is acting as Mayor

A Councal must pay a Councillor aliowance or Mayoral allowance as specified in the most recent of.

(a) The relevant Order in Council made under section 74B; or
(b) A Minister's notice published under section 73A, 738 or 74C.
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Note. For all Council business that falis cutside the above criteria; a request will need to be
submitted on a Councillor Expense Proposal Form at the earliest avakable Councillor Diary
Meeting, for consideration and approval by Council. If approved, this then becomes a Councd duty
as opposed to a Councdior duty,

Note: Where attendance s agreed to, the Councillor is expecied to attend or to nominate a
substitute # he/she becomes unable to attend,

ALLOWANCES

Claims are to be submitted where possible but no! less than quarterly (by end June, September,
December and March). AR outstanding claims for the June quarter must be received by no fater
than 10 business days after the end of the financial year. Any claims submitted later than 3
months after the expense was incurred wall not be considered for payment.

Where out of pocket expenses arise as a result of a Councillor being apponted by the Council to
an extemal body, Councélors are requested to seek reimbursement of necessary out of pocket
expenses from the governing body rather than Councd

Councillor Allowance

Councillor aliowance paid as per Section 74 of the Act is not a "salary” or payment for time spent
performing Council dutles. It is an entitlement due to a Mayor or Councillor (payable monthly In
advance) on the basis that they hold the office in respect of which the allowance is payable.
Remote Area Allowance

A “remote area” allowance paid in accaordance with Section 74 of the Act is payable to eligible
Councillors for time spent on long distance travel in remote areas.

In addition to the conditions set down in the Guidelines, Councillors attending ANZAC Day and

Australis Day events on behalf of Councd shall be entitied to claim Remote Area Allovwance.

For further information and Claim Form refer to: ,Remote Ares Alowance Guidelines
EXPENSES TO BE REIMBURSED

Councillor out-of-pocket expenses are reimbursable as per Section 75 of the Act, Out-of-pocket
expenses are lawlully incurred only when performing Councll Duties (as defined under “Definition
of Counci Dutas” in this Policy).

Reirrbummm for out-of-pocket expenses may include payment for;
Attendance at functions,
Travel,
Professional Developmant:
Use of Communication Technology and Equipment;
Dependont Caro;
Meais.

Note. Where out-of-pocket expenses arse as a result of a Councillor being appointed by the
Council to an external body, Councillors are requasted to seek reimburserment of necessary out-of-
pocket expenses from the governing body rather than Counci,

Further information on claim procedures and limits can be found in the Councillor Expense Claim
refer to.. Romote Area Allowance Guidelnes
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Other Resources

A Coundil officer nominated by the Chief Executive Officer to be available as a Councillor
Support Officer, provided that funding has been allocated for that purpose;
S Protective clothing on loan, where required to assist in carrying out a Councilors duties, such
clothing to be promptly returned on completion of the duty;
o A Nbrary of reference matorials (including electronic) rolating to Coundil policies and practices,
policy matters of Local Government significance in Victoria and nationally, and any other materials
that may be expedient in supporting Councillors in their work.

REVIEW AND REPORTING

Reimbursemant of Councillor expenses will be reviewed on a regular basis by the Remuneration
Committee and reported to the Council.

In July annually, Counciliors will be provided with a summary statemant of allowances paid to them
in the previous financial year.

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined m the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.
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PROVISION OF MOTOR VEHICLES FOR COUNCILLORS

Policy Number: 12
Approved by Councs

Date Approved/ENective 20 February 2018
Date of Next Review: 2018
Redated Policies: Counclior Erttiements and Agminstration

Applicable to Unit{s): Counciiors
Responsibie Officer: General Manager Corporate Services
Statutory Reference: Local Government Act 1568

OVERVIEW
To establish policy for the provision of motor vehicles for Counciliors.
THE POLICY

This document details Wellington Shire Council’s policy for the provision of motor vehicles for
Councillors dunng their term of office as a Councilor.

Where the annual cost for the provision of a motor vehicle is detormined to be less than the
expanse for reimbursement of approved indevidual motor vehicle usage for a Councillor when
undertaking Council business, then Council will provide a motor vehicle to that Councillor for
his/her term of office ¥ so requested by the Councilior. The Council will provide a dedicated
motor vehicle to the Mayor for use during the conduct of Councll business and for private use
within Victoria.

The vehicie provided will be determined by the General Manager Corporate Services in
consultation with the individual Councilior. The vehicla vall maet Counce's fleet environmental
requirements, as set out in the Fleet Managemeant Guidelines. Safety and new technologles will
be considered when detarmining the type of vohicles that bast sut the neads of the indwidual
Councillor, Consideration wil also be given to achieving a reduction in fuel consumption and
emissons.

The type of vehick provided will be approved by the Chief Executive Officer and will generally
be o 4 cyfinder sedan or SUV at a modest cost base.  Preference will be given to Austrakan
manufactured vehicles where possible.

Usage of any provided Council motor vehicie will be in accordance with Council's Fleet
Managemant Guidelines

if a Councillor's personal circumstances change during the term of office such that the onginal
assessment of Councll business related travel may change, then a review of the expacted travel
costs will bo undortakon to detormine the appropriatoness of the provision of a motor vehicle in
accordance with this pokcy.

HUMAN RIGHTS

Waellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilites Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checilist has been completed and this policy accords with
Council's policy commitment to uphold human rights peinciples.
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MEDIA AND COMMUNICATIONS
Policy Number: 13
Approved by Counoil
Date Approved/Effective: 20 Fabruary 2018
Date of Next Review: 2018
Related Policies: Socal Meda
Applicable to Unit(s): Whole Orgarsation
Responsible Officer: Coordnalor Meda and Pubiic Relations
Statutory Reference: NIl

OVERVIEW
To manage the flow of information wathin the organisation and to the wader Wellington community.
THE POLICY

The Council wil maintain a regular two-way flow of information between itself and staff and the
community through effective use of the media, adopting an open policy for Council meetings and
implementing other effective internal and external communication activities.

Waelington Shire Council will promote and communicate the sirengths and pesitive features of
Wedlington Shire Council's services, facilities and lifestyle. In all communications Wellington Shire
Council will reaffirm its commitment to the community vision and their aspirations as detalled In
Wellington 2030 through its Council Plan.

In their personal and professional conduct all members of staff have an opportunity to play an
important role in the Council's communication and community presentation. Staff members are not
permitted to make official comments on beha of Council with representatives from the media or
online.

The Council's spokesperson on policy rmatters i the Mayor and on executive matters, the Chiel
Executive Officer by delegation. No interviews, photographs, discussion or lizison with the press,
radio or television should be undertaken by any other officer without prior approval of the Chief
Executive Officer or delegate.

HUMAN RIGHTS
Waetllington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsiilities Act 2006 (Vic) and referred to in Council's Human

Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold hurman rights principles.
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SOCIAL MEDIA

Policy Number: 14

Approved by: Council

Date Approved/Effective: 20 February 2018

Date of Next Review: 2018

Related Policies: Media and Communications
Applicable to Unit(s): Whole Organisation

Responsible Officer: Coordinator Meda and Putiic Relatiorns
Statutory Reference: Nl

OVERVIEW

The objective of this policy is to provide understanding and guidance for the appropriate use of
social media platforms and tools by Councillors, council staff, council volunteers and contractors
for the purpose of conducting Council business.

THE POLICY

This policy applies to all Councillors, employees, contractors, agents and volunteers of Wellington
Shire Council who purport to use social media on behalf of Wellington Shire Council. This pokcy
vAll also apply to agencies and individuals who provide services to Wealington Shire Council.

The policy outiines requirements for compliance with confidentiality, governance, legal, privacy and
regulatory parameters when using social media to conduct council business. It aims to.

« Inform appropriate use of social media tools for Wellington Shire Council

* Promote effective and productive community engagement through social media

« Minimise miscommunication or mischievous or damaging communications

« Assist Wellington Shire Counci! to manage the Inherent challenges of speed and immediacy

The policy applies to those digital spaces where people may comment, contribute, create, forward,
post, upload and share content, including blogs; bulletin boards; citizen journalism and new sites;
forums and discussion boards; instant messaging facilities; microblogging sites (eg. Twitter,
Tumbir): online encyclopedias and wikis (eg. Wikipedia), podcasts and video podcasts; social
notworking sites (eg. Facebook, Linkedin), video and photo sharing sites (eg. Flickr, YouTube,
Pinterest, Instagram, Snapchat, Periscope); and any other websites that allow individuals to use
simple pubishing tools or new technologies emerging from the digital environment. The absence
of a reference to a particudar site or type of social media activity does not limit the application of this

polcy.

This policy is not intended to cover personal use of social media where:
¢ The author pubkshes information in their personal capacity and not on behalf of
Wellington Shire Council; and
* No reference is made to Wellington Shire Council, &s Councillors, staff, policies and
services, suppliers or other stakeholders or council related issues.

Whete a staff member makaes reference to Council activitios, issues, policy or Council decisions in
their personal use of social media, Wellington Shire Council will consider whether the staff member
in doing so has breached Wellington Shire Council's Staff Code of Conduct. This policy should be
read in conjunclion with other relevant policies and procedures of Wellington Shire Council.

Meeting Agenda - Ordinary Meeting 20 February 2018




Meeting Agenda - Ordinary Meeting 20 February 2018




Related Documents

Type: Detaiis:

Charter Customer Service Charter

Guideline Wellington Shire Council Social Media Guide — Staff Induction
Wellington Shire Councid Wiritten Style Guide and Web Style Guide
Wallington Shire Council Corporate Style Guide
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2. CORPORATE SERVICES
2.1 PEOPLE AND EXCELLENCE

BEST VALUE AND COMPETITIVE NEUTRALITY
Policy Number: 211
Approved by Courcil
Date Approved/Effective 20 February 2018
Date of Next Review: 2018
Related Policies: N
Applicable to Unit(s): Whole Oeganisaton
Responsible Officer: Manager People and Excelience
Statutory Reference: Local Governmant Act 1589, Trade Prachces Act 1674

OVERVIEW

The purpose of this policy is to outline the Wellington Shire Council's approach to Best Value and
Competitive Neutrality.

THE POLICY
Best Value

Wellington Shire Council is committed to implementing the Best Value Principles

lnpmmwndaost Value Principlos requires the Council to ensure that:
all Council services meet qualty and cost standards in accordance with section 208(D) of the
Local Government Act 1989;
all Council services are responsive to the needs of the communtty,
all Council services are accessible to those for whom the services are intended,
all Council services achieve continuous improvement,
the Council consults regularty with the community in relation to the services it provides; and
the Council regularly reports to the community in relation to its compliance with Best Value
Principlos

When applying Best Value Principles, the Council may take into account:
; the requiremant to review services against the best on offer in both the private and public
seclors,
an assessment of value for monay in service delivary,
community expectations and values;
the balance of affordability and accessibility of services to the cormmunity,

opportunities for local employment growth or retention;
potential partnerships with other councils, the State Government and the Commonweath
Government; and

potential environmental advantages for the Council's municipal district,
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Councll commilts to incorporating Best Value Principles into its daily operations by integrating Best
Value into its continuous improvamant program It also commits to reviewing all of its services as

part of its annual planning cycle as well as during the development of strategies that support the
achievement of community and organisational goals.

Council cormmits to involve management, staff and the community (where appropriate) in the
conduct of any Best Value service reviews.

Outcomes arising from Best Value sendce reviews will be implemented in accordance with the
relevant conditions of Council’s current Enterprise Bargaining Agreement, specifically per clauses
relating to Introduction of Change and Best Value Processes.

Competitive Neutrality

Wellington Shire Council is committed to implementing Competitive Neutrality Policy and will apply
a competitive neutrality measure to a "Significant Council Business™

to the extent that the bonafits to ba realeed from the application of the Compatitive Neutrality
Measure outweigh the costs; and

where the application of the competitive neutrality measure is in the public interest.

Where Council applies a competitive neutralty measure, it wil select the competitive neutrality
measure that is most appropeiate to the particular significant Council business in question.

Wellington Shire Council is also committed to documenting the application of competitive
neutrality measures to signfficant Council businesses or businesses that may be deemed
“significant™. In doing so, Council will:

consult with and inform the community about the process of implementing a competitive
neutrality measwre to a relevant Council business,;

inform the community about the outcome of any application of a competitive neutrality
measure; and

investigate, document and respond to complaints alleging non-compkance by the Councll to
the impiementation of Competitive NeutraMty Policy or improper business practices.

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined In the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.

Related Documents
Type: Details:

Procedure Wellington Shire Council Enterprise Bargaining Agreement
Human Rights Charter
Strategy N
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EQUAL OPPORTUNITY, ANTI-DISCRIMINATION & HARASSMENT

Policy Number: 212
Approved by Chief Executive Officer

Date Approved/Effective 20 Fetruary 2018
Date of Next Review: 2018

Related Policles: Occupational Heath & Safety Equal Opportunity
Anti-Discrimination and Bullying & Harassment Procedure Workplace
Grievance process (EBA No 8)
Dyscipline and Performance Management precess

ApplicabletoUnit(s):  \\pysie Orgarésation

Responsible Officer: Manager People and Excelience

Statutory Reference: Equal Opportunity Act 2010
Local Government Act 1985
Occupaticral Heakth and Safety Act 2004,
Accident Compensation At 1985,
Crarter of Human Rights and Responadiibes Act 2006,
Fair Work (Commonwealth Powers) Act 2009
Protected Disclosure Act 2012
The Sex Discrimination Act 15884

OVERVIEW

The purpose of this policy is to ensure that Wellington Shere Council effectively maintains an
organisation that is committed to the ethos of equal opportunity and to the prevention of unlawful-
discrimination and harassment.

THE POLICY

Wellington Shire Council is committed to the principles of Equal opportunity which are central to the
core values of the organization which celebrates the diversity and inclusion of its people. As such,

Council advocates equal opportunity for all council stakeholders including employoes, Councillors,

contractors, visitors, volunteers, work experience / vocational students and customers.,

This policy applies at all times when an individual is representing Council, engaging in work on
beha¥¥ of Council, and pertains to, and is not limited to, Council premises or off-site work locations.
Off-site work locations include business trips, seminars or conferences and working at customer
sites. It applies to meetings, events, interactions and functions that are organised by Council, or
which are attended on behalf of Council with during or after hours.

Equal Opportunity Act 2010
The Equal Opportunity Act 2010 contains a number of features which are applicable to Council:

« |t makes discrimination and treatment of an individual on the basis of a personal characteristic
untawful
It prohibits discrimination in a range of settings
An obligation on organisations
A duty to provide reasonable adjustments for people with disabiliies
An obligation for employers to accommodate the responsibilities of a parent or carer,
Protection of employees, volunteers and unpaid workers
To further promote and protect the right to equality set out in the Charter of Human Rights and
Responsibilities
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all times and ensure others in the workplace model these behavior's,
Take appropriate action to investigate observations or reports of unlawful discrimination,
victimisation or harassment, even if there is no formal compiaint,
Encourage employees in your business unit or team to treat each other with dignity, courtesy
and respect.

¢ Treat all complaints seriously and confidentially,

What happens if this policy is breached?

Council will consider disciplinary action against any Individual or group in breach of this policy.
Depending on the outcome of an internal or external investigation and the severity of the breach,
disciplinary action may range from provision of training or counselling through to verbal or written
warning or termination of employment / engagement with Council.

An individual who commits a serious breach of this policy may also be in breach of the Equal
Opportunity Act 2010, Occupational Health and Safety Act 2004 and the Crimes Act 1958 (Vic).
This may result in individual prosecution of the person and a possible fine, intervention order or
jail sentence. Where there is an alleged breach of this policy, all information must be treated
confidentially, to the extent possible, by all parties involved.

Where a complaint is serious and disciplinary action needs to be taken, information will be disciosed
only to those people who need to know about the complaint. The obligation of confidentialty does
not prevent Council from using or disclosing any information necessary to initiate or defend any legal
proceedings, or to make any submissions in relation to any inquiry or compiaint, or to refer a matter
to the Victoria Police.

It is unlawful to victimise a person for making a legitimate complaint of workplace bullying.
Furthermore, an individual reporting a legitimate complaint will not be disadvantaged or subject to
negative treatment by Council.

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with

Council's policy commitment to uphold human rights principles.

Related Documents

Type: Details:

Procedures Equal Opportunity, Anb-disctimination and Harassment Policy

or Anti-Discrimination and Bullying & Harassment Procedures,
Enterprise Agreement Equal Employment Opporturty, Part
4.5 Enterprise Agreement Prevention and Settlement of
Disputes, Pan 4.7

Strategy Nil
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OCCUPATIONAL HEALTH AND SAFETY

Approved by Chief Executive Officer
Date Approved/Effective 20 February 2018
Date of Next Review: 2018
Related Policies: Risk Management
EEO, Anti-Discnimination, and Harassment
Applicable to Units): Whoie Organisation
Responsible Officer: Manager People and Excelience

Statutory Reference: Qccupational Health and Safety Act 2004,
Cecupational Health and Safety Regulations 2007
ASINZS - 48012001 Occupational Health and Safety
Management Systems

OVERVIEW

Wellington Shire Council s committed to providing and maintaining a healthy and safe work
environment, and to protect the health, safety and welfare of staff, labour hire personnel,
volunteers, contractors, customers and visitors.

THE POLICY

Wellington Shire Council will:

Commit to continuous improvement of Council's Occupational Health and Safety (OHS)
systems and performance

Provide and maintain safe vehicles, plant and systems of work,

Ensure the safe use, handling, storage and transport of substances.

Ensure compliance with legislative requirements and current industry standards.
Provide information, instruction, training and supervision to ensure staff, labour hire
personnel, volunteers and contractors can perform their work safely and without risk to
health.

Provide support and assistance and consult with staff on occupational health and safety
issues.

Develop and implement work occupational health and safety guidelines and procedures.

Management is responsible for:

c Development, promotion and implementation of occupational health and safety policies and
procedures,
Ensuring the provision and maintenance of a healthy and safe workplace.
Providing adequate and competent supervision with regard to staff occupational health and
safety,
Providing resources to ensure occupational health and safety requirements are maintained.
Providing information, instruction, training and supervision.
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Staff/Labour Hire Personnel and Contractors are to:

Comply with all occupational health and safety policies and procedures.

Accept responsibility for protecting their own occupational heakh and safety and that of other
workplace users.

Co-operate with management in achieving a healthy and safe work environment.
Immediately report all incidents and hazards to their supervisor,

Not walfully interfere with or misuse Rems provided in the interests of occupational heaith and
safety.

Consultation, Application and Review:

This policy has been developed and implemented through the workpiace by management and
Heaith and Safety Reprosontatives (HSR'S) in consultation with staff. In accordance with the duty
of employers to consult with employees (Section 35 of the Occupational Health and Safety Act
2004)), management will be responsible to consulting or communicating with HSR's (with or
without other affected stakeholders) regarding any workplace change that impacts occupational
health and safety,

This policy is applicable to Wellington Shire Council in all its operations and functions including

those situations whare stafflabour hire personnel and contractors are required to work at various
Council locations.

Management and all staff are expected to work co-operatively to effectively mplement this policy.
HUMAN RIGHTS
Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the

Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with

Coundil's policy commitment to uphold human rights principles.

Related Documents
Type: Deotails:
Procedure Intranet: Ocoupational Hearh and Safety Managament System
Human Rights Charter
Strategy
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RISK MANAGEMENT
Policy Number: 214

Approved by Chied Executive Officer

Date Approved/Effective 20 February 2018
Date of Next Review: 2018

Related Policies: Qccupational Health and Safety Procurement
Fraud Control

Applicable toUnitis):  yynoks Organisation
Responsible Officer: Manager People and Excellence
Statutory Reference: Risk Management Frincipies & Guidelines {ASMNZS 150 31000. 2009)

OVERVIEW
To ostablish policy for the management of organisational risk.
THE POLICY

In application of the Risk Management Principles & Guidelines, (ASINZS ISO 31000: 2009)
Council is committed to best practice in the identification, evaluation and control of risks to ensure
that, as far as s reasonably practical, risks are reduced to an acceptable lovel, or eliminated.

Specifically, risks to Council include, but are not limited to the following areas:

o Strategic risk

o Environmental

o Health and Safety

3 Human Resources
Project, Product and Service Delivery
Financial and Economic
Leadership and Corporate Governance
Reputation and Corporate Image
Compliance and legal
Technology and Information Management
Assets, Facilities and Security
Procurement
Interagency and State wide risks

The aim of risk management is to minimise losses and maximise opportunities. This policy should
be read in conjunction with the current Risk Management Strategy.

Council’s risk management objectives are to:
Embed risk management into all aspects of Council's corporate planning and operations
Foster a culture that embraces accountability for risk management throughout the
organisation
Promote and support best nisk management practices throughout Counci
Equip staff and management with the knowladge and abiity to identify, analyse and prioritise
areas of risk to Councd
Apply risk management processes into all pre — employment screening
Implement effective processes to reduce and/or eliminate high-level risk
Continuously improve risk assessment, monitoring and reporting standards
Undenake risk assessments for key operations, projects and strategies and maintain a
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comprehensive and regularly updated risk register to identify and monitor operational and
strategic risks, and response plans

Allow for the effective allocation and use of resources

Provide a basis for higher standards of accountability through the creation of effective
performance objectives and measurement of performance against these objectives
Manage appropriate cover and minimise costs associated with insurance and itigation

Coundil is responsible for approving the Risk Management Policy and with the Chief Executive
Officer is responsible for providing adequate resources for the implementation and maintenance of
this Policy. Managemeant and staff aro responsible and accountable for the application of Counal's
Risk Management Policy as & extends to their area of responsibdtty. In particular, Management is
responsible for daveloping risk mitigation plans and implementing risk reduction or treatment
strategies.

Our approach is designed to ensure risk management is an integral part of all our decision-making
procasses. We will use a structured risk management program to minimise foresaeable dsruption
to operations, financial loss, harm to people and damage to the environment and property, Such a
program will actively promote and support effective risk management practicas through Council via
the provision of ongoing education and instruction to managers and staff,, in addition to maintaining
an extensive registor of known risks.

Council's risk appette can be summarized as conservative, with an expectation that operations,
strategies or projects assessed as a high or extreme risk will only be undertaken in order to fulfil a
legislative requirement or a key strategic objective. High or extreme risk activities will only be
undertakon where the risk, having been comprehensively assessed and addressed, can be justified
as necessary on balance, in order to achive an outcome that will deliver a high level of community
benefit.

RESPONSIBILITY FOR IMPLEMENTATION AND COMPLIANCE

All employees have an obligation to incorporate offective risk management practices into their
workplace practices and planning. Managoers, In coliaboration with the Coordinator Risk
Management and Manager Peopie and Excellence are responsible for ensuring that risks within their
business units are identfied and addressed using Council's rsk register.

The Coordinator Risk Managament and Manager Poople and Excollence are responsible for Iaising
with managers, coordinators and new employees to encourage familiarity with risk Issues affecting
individual business units and their objectives, and promote appropriate treatment strategios

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Coundil's policy commitment to uphold human rights principles.

Related Documents
Type: Detadis:
Procedures Risk Management Strateqy
or Risk Regster
Guideines Riek Regester User Guide and Resource Manual
Adrmnstrative Polcy Manual
Human Rights Charter

Risk Management Strateqy
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HUMAN RIGHTS

Policy Number: 215

Approved by Council

Date Approved/Bffective 20 Fetruary 2018
Date of Next Review: 2018

Policies and Related Privacy and Data Collection Poillcy
Documents EEO, Arti.dscrimination and

Harassment Polcy Protected
Applicable to Unit(s): Whole Osganisation

Responsible Officer: Manager People and Excellence
Statutory Reference: Cnarter of Human Rights and Responaibilihes Act 2006

OVERVIEW

Victorian legislation requires Council to adhere to the fundamental human rights of all people,
including employees, councilors, contractors, customers and volunteers when making decisions,
creating local laws, setting polices and providing services.

THE POLICY

Wollington Shire Council is committed to uphokding the human rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic).

The Charter of Human Rights

The Victorian Charter of Human Rights and Responsibilities (the Charter) sets out twenty basic
mmndnmuullmmodwumm

Your right to recognition and equalty before the law (section 8)

Your right to life (section 8)

Your right to protection from torture and cruel, inhuman or degrading treatment (section 10)

Your right to freedom from forced work (section 11)

Your right to freedom to movement (section 12)

Your right to privacy and reputation (section 13)

Your right to freedom of thought, conscienco, religion and belief (section 14)

Your right to freedom of expression (section 15)

Your right to peaceful assembly and freedom of association (section 16)

Your right to protection of families and children (section 17)

Your right to taking part in public life (section 18)

Cultural rights (section 19)

Property rights (section 20)

Your right to liberty and security of person (section 21)

Your right to humane treatment when deprived of liberty (section 22)

Rights of children in the criminal process (section 23)

Your right to a fair hearing (section 24)

Rights in criminal proceedings (section 25)

Right not to be tried or punished more than once (section 26)

Retrospective criminal laws (section 27)
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Wellington Shire Council recognises that human rights are accompanied by responsibilties. All
Councillors, Council Officers and Contractors are required to ensure their interactions, including
decision making and communication:

o recognises and protects the freedom of all persons
5 promotes equality amongst all persons

a promotes and encourages respect for all persons
o recognises and protects the dignity of all persons.

Breaches of Human Rights Policy

Where an issue or concern arises in regard to a breach of human rights, all aliegations are treated
confidentially, seriously and empathetically. Each case will be dealt with individually and all
complaints should be referred in the first instance to the Manager People and Excellence.

All steps will be undertaken to ensure the complainant including staff members specifically, will not be
penalised or disadvantaged because of raising genuine concerns or complaints relating to a breach
of the human rights charter.

External complaints can be referred to the Australian Human Rights Commission or the
Victorian Equal Opportunity and Human Rights Commission. which can investigate and help
resolve complaints of discrimination, sexual harassment and racial vilification.

The Victorian Equal Opportunity and Human Rights Commission can also help people resolve
complaints about religious vilification.

Related Documents
Type: Details:
Frocedure
Strategy
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FRAUD CONTROL

216
Chief Executive Officer

20 Febvuary 2018
2018

Procurement
Risk M
Whole Orgarssation (Staff and Counciliors)

Manager People and Excellence

Protected Desclosure Act 2012,
Local Government Act 1689,
Crimes Act 1558 AS 8001-2008 Fraud and Conupton Control

Council has a zero tolerance approach to Fraud and will refer any established fraudulent activity to
the appropriate law enforcement of regulatory body for independent investigation,

Council’s fraud policy is established to faciltate the development of controls which will aid in the
provention and detection of fraud against Wellington Shire Council. It is the intent of Council to

promete consistent organisational behaviour by providing guidelines and assigning responsiility
for the development of controls and conduct of investigations.

The potential impact of fraud on Council and the community can be significant. It can disrupt
business continuity, reduce the qualty and effectiveness of critical services, results in costly
fitigation, and threaten the financial stability of Council. It can also damage Council's
organizational culture, public image and reputation.

THE POLICY

This policy forms an integral part of Council's risk management strategy and will contribute to a
culture of awareness which encourages staff responsibility and workplace protection against
fraud.

This policy applies to ali Councillors, Councd employees and agents of Council,

Agents of Council extend to include contractors working in-house, staff on exchange, members of
Special Committees, mambers of Advisory Committees, volunteers, work experience students or
graduate placements who porform work for Council as well as external suppliers and other
contractors and subcontractors

Definition of Fraud

Fraud is defined as dishonestly obtaining a benefit by deception or other means, and is criminal
activity as outlined in the Crimes Act 1958.

Common types of fraud include:
3 Theft (s 74, Crimes Act 1958),

5 Obtaining property by deception (s 81, Crimes Act 1958),
= Obtaining a financial advantage by deception (s 82, Crnimes Act 1958),
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relevant, members of the public to report their suspicions of fraud

Any irregularity that is detected or suspected must be reported immediately to the Manager People
and Excellence who will co-ordinate all investigations, whether by Council's own staff, the Internal
Auditors or other independent experts,

Great care must be taken in the investigation of suspected improprieties or irregularities so as to
avoid mistaken accusations or alerting suspected individuals that an investigation is undemnay.

A staff member who discovers or suspects fraudulent activity will report the matter o their
immediate supervisor of Business Unit Manager who will contact the Manager People and
Excellence immediately. If the staff member suspects that their supervisor or Unit Manager is
involved they should contact the General Manager responsible for their Business Unit or the Chief
Executive Officer.

The staff member or any other complainant may remain anonymous. All inquires concarning the
activity under investigation from the suspected individual or legal representative should be directed
to the Manager People and Excellence. No information conceming the status of an investigation
should be given out.

The protections set out in the Profected Disclosure Act 2012 will apply.
The reporting individual should be informed of the following:

2 Do not contact the suspectod indwidual in an effort to determine facts or demand rostitution.
Do not discuss the case, facts. suspicions, or allegations with anyone unless
spocifically asked to do so by the Manager Peopla and Excellence.

The People and Excellonce Unit will treat all information received confidentially. |

results will not be disclosed or discussed with anyone other than those who have a legitimate need
to know, This is important in order to avoid damaging the reputations of persons suspected but
subsequently found innocent of wrongful conduct.

Handling Fraud - investigation practices and protocols

The Corporate Services Division has the primary responsibility for the investigation of all suspected
fraudulent acts as defined in the policy.

The appointed investigators will have:

x Free and unrestrictod access to all Councll records and promises; and

The authority to examine, copy and remove all or any portion of the content of files, desks,
cabinets, mobile phones, computers and other storage facilities on the premises without
prior knowledge or consent of any individual who may use or have custody of any such
tems or facilities when it is within the scope of their investigation.

If the investigation substantiates that fraudulent activities have occurred, the Manager People and
Excellence will issue reports to the General Manager Corporate Services, the Chief Executive
Officer, the Audt Committee and through i, to Council.

Staff found to be involved In fraudulent activities will be dismissed from Council's service,

Any Investigative activity required will be conducted impartially with due deference to the
Protected Disclosure Act 2012 Procadures for Welington Shire Council and Information Privacy
Policy and Guidelines. It will also bo conducted with awareness of the Councillor and Staff
Codes of Conduct, and Council’s staff grievance procedures.

Fraud & Corruption Reporting Form
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Post Incident Analysis

Following any investigation, a Fraud Incident Analysis will be conducted to establish any system
or process failures and identify future corrective actions

Post incidont Analysis Report

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilites Act 2006 {Vic) and referred 1o in Council's Human

Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents

Procedure

Strategy
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ACCEPTANCE & DECLARATION OF GIFTS AND HOSPITALITY

FORCY M 217

Approved by Counci

Date Approved/Effective 20 February 2018

Date of Next Review: 2018

Related Policies: Councifior Entitlements and Administration
Applicableto Unit(s): Al Staff ard Councilrs

Responsible Officer: Manager People and Excellence
Statutory Reference: Local Government Act 1989

Local Government (General) Regutations 2004
OVERVIEW

To provide Staff and Counciiors with requirements relating to the acceptance of gifts and
hospitaltty.
THE POLICY

Waellington Shire Council is committed to following sound and transparent business practices in
accordance with the Local Government Act 1989, Councillor and Staff Codes of Conduct. it
rocognises the importance of operating in a manner that models' transparency, impartiality,
equality and the highest ethical standards.

COUNCILLORS AND COUNCIL STAFF

A Gift must not be accepted by staff or Councillors i it is given as a bribe for favourable service or
outcomes of could be perceived as intended to, or likely to, influence him or her in the fair,
impartial and efficient discharge of their duties as a Councilior or member of Staft,

The performance of Council functions Including, but not limtted to, tenders, planning decisions,
recruitment processes and regulatory activity will not be influenced by the offer or inducement of a

gift.
In general gifts are acceptable when:

The gift is of token value and estimated o be less than $50;
It is a customary of the culture to bestow or exchange gifts as thanks for hospitality; or
Gifts are presanted by a visiting official and duly authorised by the governing body,

Gifts given as a sign of grattude recognise outcomes collectively achiaved by the Council and/or
group of staff. Therefore as far as is reasonable and practical, such gifts are to be “pooled” then
shared among the Council and/or the working group.

In general, hospitality is acceptable when:

Hospitaitty is a provision of travel, accommodation, entertainment, food or beverages;
A Councillor or staff member may accept hospitality such as attendance as a Council
representative at promotional or other events.

All gifts and acts of hospitality must be declared using the Councillor Gifts Declaration form
and details included on the Council Gift Register.
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All significant occasion gifts must be declared using the Gifts Declaration form and details
included on Council's Gifts Register.

HUMAN RIGHTS
Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibifties Act 2006 (Vic) and referred to in Council's Human

Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents

Type Detais

Procedure Declaration of Gifts and Hospralty
Human Rights Charter

General Gifts and Donations Register
Councaior Code of Conduct
Staff Code of Conduct
Municipal Association of Victora - New Councillor Resowrce Guide 2016
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ELECTION CARETAKER PERIOD

218

Councd

20 Fetxuary 2018

2018

Any related poicies by title

Counciiors and Organisation
Responsible Officer: General Manager Corporate Services
Statutory Reference: Local Government Act 1589

OVERVIEW

The purpose of this policy is to outline the conduct of Council during the Caretaker Period for
Municipal General Elections, The Policy aims to ensure that general elections are conducted
in @ manner that is ethical, fair and equitable, are publicly perceived as such and

support the conduct of good governance for Council and the organisation during the
Caretaker Period for Municipal General Elections. The Policy will also faciltate the
continuation of the ordinary business of local government throughout the caretaker period in
a responsible and transparent manner, in accordance with statutory requirements and
establishod “caretaker” conventions.

This Policy also commits Council during the caretaker period to:

* Avoid making significant new policies or decisions that could unreasonably bind a

future Council; and

« Ensure that public resources, including staff resources, are not used in election
campaigning or in a way that may improperly influence the result of an election, or
improperly advantage existing Councilors as candidates in the election.

THE POLICY

1. Background

1.1 Inthe lead up to an election the local government sector adopts a Caretaker
Period to avoid actions and decisions that may be interpreted as influencing
voters or binding an incoming Council. Specific provisions have been
incorporated in the Local Government Act 1989 (the Act), that prohibit Council

from making major policy decisions or publishing or distributing electoral matter in
a Caretaker Period,

Section 93A of the Act prescribes the conduct of a Council during the election
period. This policy is seen as a way to ensure that Council complies with the Act
and the municipal elections for Wellington Shire Council are conducted in a
manner that is fak, equitable, upholds the highest standards of democratic
govemance and is publicly perceived as such.
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not defined in the Act, but in this context means a process which
involves an invitation to individuals, groups or organisations or the community generally to
comment on an issue, proposed action or proposed policy, and includes discussion of that
matter with the public.

Publish has the same meaning as section 3(1) of the Act, and means publish by any means
including publication on the internet,

Sianificant Decision s not daefined in the Act, but in this context means an irrevocable
decision that significantly affects the municipaltty.

HUMAN RIGHTS

Wellington Shire Council i5 commated to upholding the Human Rights principies as outlined
in the Charter of Human Rights and Responsibilties Act 2006 (Vic) and referred o in
Council's Human Rights Policy. The Human Rights Checklist bas been completed and this
policy accords with Council's policy commitment to upholkd human rights principles.

Related Documents
Type:

Procedure

General
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PROTECTED DISCLOSURES

219
Chyef Executive Officer

20 February 2018
2018

Related Policies: Fraud Control,
Frocurement,
Risk Management,
Applicable to Unit{s): Whale Crganisation

Responsible Officer: Manager People and Excelience

Statutory Reference: Privacy and Data Protection Aot 2014 (Vic), Freedom of Informaton
Act 1882, Charter of Human Rights and Responsitilites Act 2006

Frotected Disclosure Regulations 2013 and gukielines ssued by
IBAC (collectively referred to as the PD Scheme)

This policy has been developed by Wellington Shire Council pursuant to Section 58 of the
Protected Disclosure Act 2012. The purpose of the Act is to encourage and facilitate the making of
disclosures of improper conduct by public officars, and public bodies, including Wellington Shire
Council, its staff, employees and Councillors.

THE POLICY

Wellington Shire Council is committed to the aims and objectives of the Act which recognises the
value of transparency and accountability in its administrative and management practices, and
supports the making of disclosures that reveal improper conduct. It does not tolerate improper
conduct by the organisation, its employees, officers, ot Councillors, nor the taking of reprisals
against those who come forward to disclose such conduct,

Protected Disclosure Act 2012

Under the Act, the Independent Broad-based Anti-Corruption Commission (IBAC) has a key role in
receiving, assessing and investigating disclosures about improper conduct and detrimental action
taken in repesal for a disclosure by public bodies or public officers.

The Act provides certain protections for people who make disclosures, and creates cartain
obligations of confidentiality preventing the disciosure of the identity of the person who had made a
disclosure and the content of the disclosure, unless & is done under certain specified
circumstances. Disclosure of ether the kientity of a discloser, or the content of their disclosure that
is not covered by any of those specified exceptions is a criminal offence.

What is a Protected Disclosure?

A complaint or allegation that is already in the public domain will not normally be a protected
disclosure, for exampie  the matter has already been subject to media or other public
commentary. The term ‘disclosure’ Is interpreted under the Act in the ordinary sense of the word as
‘revelation’ to the person receiving t.

People making a disclosure must believe, on reasonable grounds, that the Councillor or Council
employee has engaged in, or proposes to engage in, improper conduct. The conduct must be
serious enough to constitute a criminal offence or reasonable grounds for dismissal,
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Examples of such a disclosure may include:

An officer taking a bribe to grant a permit
An officer ignoring, or concealing evidence of an ilegal activity being conducted in
the municipality
A Council officer selling or revealing confidontial information to enable someone to gain
advantage such as information about a tender
A substantial mismanagement of public resources

* A substantial risk to public health or safety

« A substantial risk to the environment

Please note that disclosures can be made anonymously,
Protected Disclosure (Councillor)

Disclosures about Wellington Shire Councillor should be made directly to IBAC or the Victorian
Ombudsman.
Protected Disclosure (Council Staff)
Disclosures regarding Wellington staff should be made to Council's Protected Disclosure
Coordinator (General Manager Corporate Services) who has oversight and responsibility for the
operation of the Protected Disclosure policy and compliance with the provisions of the Act:
Appointing a Welfare Manager (Coordinator Human Resources)

A wolfare manager's role s to monitor the specific needs of the discloser or cooperator and provide
them with practical advice and support.

In most circumstances, a welfare manager will only be required when a protect disclosure complaint
proceeds to investigation. However, each case needs to be assessed on its own merits,

A welfare manager must not divuige any detalls relating to the disclosed matter to any person other
than the Protected Disclosure Coordinator, or the principal officer of the public body. All meetings
botween the welfare manager and person must be conducted discreotly to protoct the person from
being identified as being involhved in the disclosure,

Council's Welfare Manager (Coordinator Human Resources) 5142 3103
Reporting a Protected Disclosure

By telephone:

Protected Disclosure Coordinator (General Manager Corporate Services) 5142 3181

Attention General Manager Corporate Services
PO Box 506
Salke VIC 3850
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Report directly to IBAC or the Victorian Ombudsman:

Independent Broad-based Anti-Corruption Commission (IBAC)
Telephone IBAC on 1300 735 135 to request a form to be sent to you,

Complete the IBAC secure online form available at; wvav.ibac.vic.gov.au/report-corruption-or-
misconduct/online-form.

Download a complaint form at waww.ibac.vic.gov.au and return by emad, fax or post.

Victorian Ombudsman
Tolephone Ombudsman's office on (03) 9613 6222

Email: ombudvic@ombudsman.vic gov.au
Postal address;
Level 9, North Tower

459 Collins Street
Melbourne VIC 3000

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type: Details:
Procedure Courcilior Code of Tonduct
Stan Code of Canauct
Pm.dod Disclosure Act
guidelne
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DECLARABLE ASSOCIATIONS

Policy Number: 2110

Approved by: Chief Executive Officer

Date Approved: 20 December 2017

Date Effective: Imemeckately

Date of Next Review:  Decembar 2018

Applicable to Unit(s):  Organsaton

Responsible Officer:  Managet People and Excelience
Statutory Reference: Nl

OVERVIEW

A Declarable Association means any current association with a group or individual that:
Is incompatible with the role of Council or the abity to uphold the function of council,
and
May give rise to a perception in the mind of a reasonable person that a council
omployee is not upholding or may be not upholding their obligation as a Councd
emplyee: and
May reflect adversely on the reputation of both employee and Council wathin the
eyes of the community.

THE POLICY

As a part of the pre-employment screening process, Council employees are required to disclose
known declarable associations, or associations they reasonably suspect to be declarable. This
Includes any association with persons, a group, event or organisation that is declarable under this
policy.

Examples of Declarable Associations

Declarable associations include, but are not limited to, associations between a Council employee
and:

s An individual or group inveolved in the use, sale, distribution, manufacture, exportation or
importation of Mlick drugs, precursor chemicals or equipment used In the manufacture of lilicit
drugs.

Formar members of any Australian Public Service or private enterprise suspacted or known to
have loft their organisation due to an integrity issue.

An Individual, group or organisation involved in any crimunal or Ilegal activities.

An indwidual who has a criminal history # the nature or timing of the offending would be likely to
raise in the mind of a reasonable member of the commundty that the association is incompatible
with the role of the employee or the organisation,

An individual who encourages or tries to encourage the Councl employee to misuse their
position, or whose association creates the petception that the stalf member has or may have
misused thair position,

An individual associated with a group or organisation known to be frequented by individuais
suspected of engaging in criminal activity, This includes members of;

= OQutlaw motorcycle groups
= Organised crime groups
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Council employees, the respective Business Unit Manger and HR have taken place about how to
manage the risk_ If the cost in establishing, managing or maintaining an arrangement is too
significant or onerous for the organisation, the employee may be directed to refinquish the
declarable association.

Failing to comply with a direction to discontinue an association may be regarded as a breach of the
Empioyee Code of Conduct for failing to comply with lawful and reasonable direction.

i an employee disagrees with any direction given, they must seek re-evaluation through the
Gnevance Process,

HUMAN RIGHTS

Wellington Shire Council is commiltted to upholding the Human Rights principles as outined in the
Charter of Human Rights and Responsibilties Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphokd human rights principles.

Related Documents
Type:

Procedure

Meeting Agenda - Ordinary Meeting 20 February 2018




MANDATORY NOTIFICATION (SUSPECTED CORRUPTION)

Policy Number: 211
Approved by: Chief Exacutve Officar
20 December 2017
Immedstely
Yearly
Fraud Policy
Applicable to Unit(s): Wraoie Organisation (Staff, Contractors & Volunteers)
Responsible Officer:  Chief Executive Officer

Statutory Reference:  Protected Disclosure Act 2012 Secton 57

Local Government Act 1889

AS 8001-2008 Fraud and Corruption Cordrol

Crimes Act 1958
OVERVIEW
Council aims to establish an environment in which corrupt conduct is not tolerated and one in which
Councillors and employees (including Officers) do not act dishonestly. This environment will
promote a culture where all fraudulent activities and corrupt conduct once notified or legitimately
suspected are reported, investigated and resolved in a timely and fair manner.
Council will not tolerate any incident of corrupt conduct. Councillors and employees will act in
accordance with applicable Codes of Conduct and in the spirit of ethical standards.

THE POLICY

This policy forms an integral part of Council's risk management strategy and will contribute to a
culture of awareness which encourages staff responsibility and workplace protection against
suspected or actual corrupt behavior.

The Austrakian Standard AS 8001-2008 defines corruption as:

Dishonest activity in which a director, executive, manager, empioyee or contractor of an enfity acts
contrary fo the interest of the entity and abuses his / her position of trust in order to achieve some
personal gain or advantage for him or herse¥f or for another person or entity.

The obligation to report suspected corrupt conduct rests with the relevant principal officer (Chief
Executive Officer). This obligation cannot be delegated., Where another person is acting as the
relevant principal officer, the obligation apphies to that person. The relevant principal officer must
notify IBAC of all instances of suspected corrupt conduct occurring in their own organisation, and
suspected corrupt conduct occurring in other organisations where & is connected with the relevant
principal officers’s duties, functions and exercise of powers. There is no legisiative obligation for the
relevant principal officers to search out corrupt conduct, only to report it when suspected.

Corrupt conduct.

Suspect conduct maybe detectod during a regular reviow process (eg an internal audit, service
review or roitine quality assurance review),
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The IBAC Act (section 4) describes and defines corrupt conduct, summarzed here as conduct, or
an attampt or conspiracy to engage in conduct that:

. Adversely affects the honest performance of the functions of a public officer or public body,
Constitutes or involves the dishonest performance of the functions of a public officer or

public body:

. Constitutes or inyolves knowingly or reckiessly breaching public trust,

. Involves the misuse of information or material acquired in the course of the performance of
the functions of a public officer or public body;

. Is intended to adversely affect the effective performance of the functions or powers of a
public offico or public body and results in the person or their associate obtaining a spocified
benefit

In ordeor for conduct to bo corrupt conduct, it must also be the case that the conduct would
constitute a relevant offence which means an indictable offence against any Act, or the common law
offences of attempt to pervert the course of justice, bribery or a public official, perverting the course
of justice and misconduct in public office.

Examples of misconduct in public office include:

1. Deliberately faksifying accounts to conceal or obtain a benefit

2. Entering into a secrat commission or profit sharing arrangement with another person

3. Colluding to share profts with tender recipients and concealing the overvaluation of tenders
4. Using public office to deceive a member of the public to gain a financial advantage

5. Misusing power to harm, oppress or disadvantage a person.

When must a report be made?

Notifications of suspected corrupt conduct must be made as soon as practicable after the Chief
Executive Officer has formed a reasonable suspicion that corrupt conduct may have occurred or
may be occurring.

CONFIDENTIALITY
Notifications to IBAC must be made without advising the person(s) to whom the notification relates.

and without pubdicity. Al notifications of suspected corrupt conduct to IBAC will be treated in the
strictest confidence,

Failure to handle notifications to IBAC confidentially may prejudice any subsequent investigation,
whether by IBAC or the public-sector body concerned, and may cause unnecessary reputational or
other damage to individuals.

Making a mandatory notification

Independent Broad-based Anti-corruption Commission (IBAC)
Telephono IBAC on 1300 735135

Complete the IBAC secure online form available at: wweibac vic gov gulreport-corryption.of-
mizconductionling-form,

Download a complaint form at vavw.(bac vic gov.au and return by emai, fax or post,
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HUMAN RIGHTS

Welkington Shire Council is committed to upholding the Human Rights principies as outlined in the
Charter of Human Rights and Responsibiities Act 2006 (Vic) and referrad to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with

Council's policy commitment to uphold human rights principles.

Modification History
Date: Detafis:
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2.2 FINANCE
BANK GUARANTEES

Policy Number: 221
Approved by Chief Executive Officer

Date Approved/Effective <0 February 2018
Date of Next Review: ~ ~018

Related Policies: WA
Applicable to Unit(s):  Fnerce
Responsible Officer:

Statutory Reference: NA

1. OVERVIEW

To establish policy on the management of bank guarantees for loans for community organisations,
whilst imiting Council's exposure to potential loss. Council's abilty to borrow for its own purposes
such as to fund the capital works program maybe kmited by any outstanding Bank Guarantees.

2. THE POLICY

Council will only support incorporated community organisations associated with Counail's
facilities or operations via Bank Guarantees for loans.

Council's total exposure to contingent liability via Bank Guarantees will be limited to a
maximum of 0.5% of the total annual rate revenue budget of the municipality.

Council will not act as guarantor on loans under $10,000.

Any Bank Guarantee should not exceed $50,000 for any one organisation.

The term of any loan must not be in excess of 10 yoars.

Council may require conditions to be met by the applicant

Any previous or existing support provided by Council to the organisation will be taken into
consideration

A Council resolution will be required in each particular case but, in any case, any such
decision to provide a bank guarantee will be entirely at Council's discretion.

Council may require the community organisation to reimburse to Council the annual cost of
maintaining the Bank Guarantee, should Council’s banking service provider levy such a fee.

3. Asset Construction:

a) Any Bank Guarantee will be for a maximum of 75% of the value of the asset proposed to be
created by the funds being generated, and
b)  Council reserves the right to consider each application on s merits taking into account such
issues as (but not kmited to):
)] Any contributions made by tho organssation
i)  Pastrecord in terms of payment of debts, rental foes and performance under any
agreements with Council.
i)  Any other factors considered relevant by Council such as business plans, membership
numbers and structure, growth projections and management
Iv)  Priorities in strategic recreation and asset planning.
Council may arrange, ff necessary, an independent assessment of the organisation’s
financial position and such costs will be at the oxpense of the organisation.
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4. Extraordinary Circumstances:

a) Where a Bank Guarantee is sought for purposes other than asset construction or creation,
Coundil will only consider such where extraordinary circumstances exist.

b) Council reserves the right to consider each application on its merits taking into account such
issues as (but not kmited to):

0

il
iii)
)
v)

v

Purpose of loan

Circumstances resulting in the request for a Bank Guarantee

Council's Public Policy objectives

Potential impact on community, Council and its ratepayers

Past record in terms of payment of debts, rental fees and performance under any
agreements with Councd

Any other factors considered relevant by Council such as business plans, membership
numbers and structure, growth projections and management

c) Council may arrange,  necessary, an independent assessment of the organisation’s
financial position and such costs may be at the expense of the organisation.

d) Coundil, at its absolute discretion, may resolve to exceed the maximum stated in clause 2 d),
subject to the imits of clause 2 b).

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Humnan Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkist has been complated and this policy accords with
Council's policy commitment to uphold human rights principles.
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INVESTMENT
Policy Number :
Approved by
Date Approved/Effective
Date of Next Review:
Related Policies:
Applicable to Unit(s):
Responsible Officer:
Statutory Reference: Local Government Act 1889

OVERVIEW

To estabiish a policy for the investmant of Council's surplus funds.

THE POLICY

Due o the public nature of the Council's activities, prudent management of its monetary assets is
essential lo mitigate against unnecessary risks. For this reason, Council needs to establish
conservative and risk averse guidelines for its investments.

1. The interest earned on investments should be maximised while minimising Counci's exposure
to financial risk.
Al investments are to be made exercising care, diligence and skil that a prudent person of
business would exercise in managing the affairs of other persons. When acting under the
provisions of this policy Council staff should aways maintain a professional balance of risk and
return and act as a steward of Council funds.
Investmants are to be denominated in Australian Dollars,
Investment of surplus funds shall only be through investment types as permitted by Section
143 of the Local Government Act 1989 and will comply with all relevant regulations and
Ministerial guidelines.
Short Term Investments (less than or equal to 12 months) wil only be made with financial
institutions with @ minimum Short-Term Standard & Poor's rating of A-2.
Long Term Investments (more than 12 months) will only be made with financial institutions with
a minimum Long-Term Standard & Poor’s rating of AA-.
Any amandment to this policy will ba reviewed by Council's Audit Committee prior to being
presented to Council for consideration,

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilties Act 2006 (Vic) and referred to in Council's Human
Rights Pelicy. The Human Rights Checklist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.

Related Documents
Type: Details:

Procedure Investment Gudalines
Strategy Nit
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DEBT COLLECTION AND INTEREST CHARGING ~ RATES, CHARGES
AND FIRE SERVICES PROPERTY LEVY
Policy Numbe : 223
Approved by Cheel Execiutive Officer
Date Approved/Effective 20 February 2018
Date of Next Review: 2018
Related Policies:
Applicable to Unit(s): Finance Business Unt. Rates
Responsible Officer: Manager Corporate Fnance
Statutory Reference: Local Government Act 1968

OVERVIEW

The Local Government Act 1989 (the Act) provides a legisiative framework for the raising and
collection of annual rates and charges.

It also sets out the circumstances under which a property may be determined to be non-rateable,
which are very restrictive. Hence Council has no discrotion as to whather to rate a proparty or not,
but must rate all properties that do not meet the criteria for non-rateable status.

Annual rates and charges are determined during the budget process each year, and must be
formally adopted by Council before they can be officially levied (raised) against ratepayor
accounts.

THE POLICY
1. RATES NOTICES

Council will distribute annual and quarterly rates notices at ieast 14 days prior to each payment
duo date, allowing ratopayers sufficient time to effect payment. (158 (4)(d) of the Act).

2, PAYMENTS

21 Duedates
Rates are due four times annually by the dates as published in the Government Gazette.
Council dogs not offer the option to pay annually in February.

2.2 Postal Payments

Payments postmarked prior to the due date, but received after the due date will be accepted
without interest penalty. Payments posted on the due date with no chance of same day delivery will
aftract an interest ponalty.

23  Other Payment methods
Payments made using electronic methods (i.e. BPay, Council’s website) will be deemed to have
been made by the due date where the date of transaction is on or before the due date.

Payments made at Australia Post outiets or at Council’s sorvice centros must be made on or
before the due date,

When a property is sold the rates are due and payable at setlement where arrears exist Section
175 of the Act states that a person becoming the owner of rateable land must pay any rate or

Meeting Agenda - Ordinary Meeting 20 February 2018




Meeting Agenda - Ordinary Meeting 20 February 2018




Meeting Agenda - Ordinary Meeting 20 February 2018




8. FIRE SERVICES PROPERTY LEVY (FSPL) CHARGES AND INTEREST

This policy applies equally to all Fire Services Property Lovy charges and associated interest raised
according to the provisions of the Fire Services Property Levy Act 2012,

HUMAN RIGHTS

Wellington Shire Council is committed to uphoiding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkiist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles,

Related Documents
Type: Details:

Procedure Wellrgton Panning Scherme
Ninety Mile Beach Polcy
Strategy Wellngton Coast Strategy
Wellngton Coast Subdivision Strategy Voluntary Assstance Scheme
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PROCUREMENT POLICY

224

Council

20 Febnuary 2018
2018

Risk Management
Fraud Control Policy

Best Value and Competitive
Neutraity Environmental

Whole Organisation
Manager Corpocate Finance
Statutory Reference: Local Government Act 1989

OVERVIEW
To provide guidance to the Council to allow consistency and control over procurement activities.

THE POLICY
1 Principles

11 Policy Objective
The objective of this Policy is to:

faciitate compliance with relevant legisiative requirements

provide policy and guidance to the Coundil to allow consistency and control over
Procurement activities;

demonstrate accountabllity to rate payers;

provide guidance on ethical behaviour in public sector purchasing;

demonstrate the application of elements of best practice in purchasing; and

increase the probability of obtaining the right outcome when purchasing goods and services.

1.2 Associated Policles, Guidelines and Procedures

This Policy forms part of Council's overall procurement policies and guidelines and should be read
in conjunction with the following:

G Wellington Shire Council (WSC) Tenders, Expressions of Interest and Contracts System
(TECS)
Best Practice Guide for Tendering and Contract Management (Victorian Civil Construction
Industry)
Victorian Local Government Best Practice Procurement Guidelines (Department of Planning

& Community Development)
Social Procurement. A Guide for Victorian Local Government

Trade Practices Act 1974

Security of Payments Act 1999

Local Government Act 1989

Local Government (Planning and Reporting) Reguiations 2014
WSC Risk Management Policy
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Councillors and Council Staff shall at all times conduct themselves in ways that are, and are
seen to be, ethical and of the highes! integrity and wilt'
.| comply with Council's policies, guidefines, procedures and applicable legiskation,
- comply with Council’s Codes of Conduct (Staff and Councillors), in particulsr
relating to Conflict of Interest provisions
3 treat potential and existing suppliers with equality and fairness;
> not seek or receive personal gain;
> maintain confidentiality of mattars deemad to ba Commercial in Confidence, such as
contract prices and other sensitive information;
present the highest standards of professionalism and probity;
deal with suppliers in an honest and impartial manner that dees not allow conflicts of
intorast,
provide all suppliers and tenderers with the same information and equal opportunity, and
be able to account for all decisions and provide feedback on tham.
maintain fair, equitable and non-discriminatory procedures for addressing comptaints and
concerns raised by suppbos or members of the community regarding Council's procurement
activities, and
report matters If they are concemed that improper conduct is being undertaken, this
includes
o Corrupt conduct
‘ A substantial mismanagement of public resources
A substantial risk to public health or safety; and
A substantial risk to the environment

Council Staff responsible for managing or supervising contracts are prohibited from performing
any works under the contract they are supervising.

2.1.2.2 Members of Professional Bodies

Counciliors and Council Staff belonging to professional organisations shall, in addition to the
obligations detalled in this policy, ensure that they adhere to any code of ethics or professional
standards required by that body.

21.3 Tender Processes

All tender processes shall be conducted in accordance with the requiraments of this policy and
any associated Council policies, guidelines or procedures, relevant legislation, relevant
Australian Standards and the Act. Refer to 1.2 Associated Policies, Guidelines and Procedures
for more information.

2.1.4 Conflict of Interest

Counciliors and Council staff shall at all times avoid situations in which private Interests conflict,
or might reasonably be thought to conflict, or have the potential to conflict, with their Counail
duties,

Councillors and Council staff involved in the procurement process, in particular preparing
tender documentation, including writing tender specifications, tender opening, and tender
evaluation panels, must:

o Avoid conflicts, whether actual, potential or perceived, arising between their official
duties and their private interests. Private interests include the financial and other
imerests of Councifiors and Council Staff, plus their relatives and close associates

Declare that there is no conflict of interest. Where future corflicts, or relavant prvate
interests arise Council Staff must make their manager, or the chairperson of the
relevant tender assessment panel or board aware and allow them to decide whether
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271 Genenral

Risk Management is to be appropriately applied at all stagas of Procurement activities which
will be properly planned and carried out in @ manner that will protect and enhance the
Councils capabiity to prevent, withstand and recover from interruption to the supply of goods,
services and works.

2.7.2 Supply by Contract
The provision of goods, services and works by contract potentially exposes the Council to risk

Thocomdlwun*ﬁnmumkexpoombymuuwdwu
standardising contracts to include current, relevant clauses;
requinng security deposits where appropriate;
referning specffications to relevant experts;
" requiring contractual agreement before allowing the commencement of work;
a use of or reference to relevant Australian Standards (or equivalent); and

I effectively managing the contract including monitoring and enforcing performanca.
28  Contract Terms

All contractual relationships must be documented in witing based on standard terms and
conditions, including dispute resolution and contract management requirements. Where this is
not possible, approval must be sought from the Manager Corporate Finance. Upon approval,
relevant procurement and legal advice should be sought where necessary.

To protect the best interests of the Council, terms and conditions must be settled in advance of
any commitment being made with a supplier. Any exceptions to doing this expose the Council
to risk and thus must be authorised by the Manager Corporate Finance.

2.9 Contract Management

The purpose of contract management is to ensure that the Councd, and where applicable, its
clents, receive the goods, services or works provided to the required standards of quality and
quantity as intended by the contract by:

Upcated Councll Polcy Mansal - 15 Decermbaer 2015 o
« ostablishing a system of menitoring and achioving the responsibiities and obligations
of both parties under the contract; and
providing @ means for the early recognition of issues and performance problems and
the identification of solutions;
adhering to Council's Risk Management Framework and adhering 1o relevant
Occupational Health and Safety Contractor compliance procedures.
Goods, services and works have been completed to Council satisfaction prior to payment
occurnng.
Furthermore, contracts are to be proactively managed by the member of Councd staff

responsible for the delivery of the contracted goods, services or works to ensure the Council
receives Value for Money.

3 Demonstrate Sustained Value
31 integration with Council Strategy
The Counci procurement strategy policy shall support its corporate strategy, aims and objectives,
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APPENDIX A-
EXEMPTION LIST ~ No Purchase Orders Required

Accommodationtravel

Advertising placement fees

Agency Staff (including labour hire contractors and umpires)

Audit Committee

Community Hall Hire

Conferences

Contractual Agreements (e.g. software maintenance/licences, debt collection, leases,
secure pay)

Contributions (e.g. grants, sponsorships, Committee of Management (COM)
operating subsidy)

Councllior Allowances & reimbursements

Couriers/ freight only accounts

Daily food purchases for Aqua Energy cafékiosk (e.g. fruit, vegetables, bread)
E-tags

Emergency after- hours repairs/maintenance, up to 3 days after emergency first occurred
Equipment Inspections (e.g. CFA, First Aid kits)

Fuel Accounts

Govemment/statutory charges (1.e. EPA levy, licences, police checks)
Insurances (including work cover)

Legal Fees

Medical Expenses

Milk

Postage

Rental (property)

Photocopier volume charges

Roactionary maintenance ~ fire hydrants

Reimbursements/refunds (employees and others)

Royalties - (EBBWEC shows efc)

Security Services e.g. call out fees (not contract charges)

Spring Water

Training courses

Utilities — electricity, phone, water, gas, street lighting etc

Vehicle Registration

Vet accounts (e.g. euthanasia of animals)

HUMAN RIGHTS

Wielington Shire Council is committed to upholding the Human Rights principles as outlined in
the Charter of Human Rights and Responsibiliies Act 2006 (Vic) and referred to in Council’s
Human Rights Policy. The Human Rights Checklist has been completed and this policy accords
with Council's policy commitment to uphold human rights principles.

Related
Type: Details:
Procedure
Strategy
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2.3 INFORMATION SERVICES
PRIVACY & DATA PROTECTION

231
Cheef Executive Officer

20 February 2018
2018

The Commissioner for Privacy & Data Protection’s Privacy by Design
Policy

Whole Crganisation

Marager Inforrmation Services

Privacy and Data Protection Act 2014 (Vi)
Freedom of Information Act 1962

Health Records Act 2001

Electronic Transactions Act 2000 (Vic)
Public Records Act 1973

OVERVIEW

To assist Council in meeting the legislated requirements of the Privacy and Data Protection Act
2014 and to establish policy for the responsible management of personal information held and
collected by Wellington Shire Council

THE POLICY

The Victorian Privacy and Data Protection Act 2074 (Act) governs the way in which Coundil needs
to responsibly collect, handle and protect personal information and ensure data security.

Wellington Shire Council complies with the Privacy and Data Protection Act 2014 (The ACT) and
has decided not to adopt a Code of Practice for the purposes of this Act.

The purpose of this policy is:

To ostablish a regime for the responsible collection, storage, use, handling disclosure and security of

personal information including sensitive and health information;

o To comply with the Privacy & Data Protection Act 2014 and the Health Records Act 2001,

o Ensure Council adheres to the Information Privacy Principles contained within the Act,

To provide individuals with rights of access to information about themselves which is held by
the organisation, inciuding information heid by contracted service providers; and
To provide individuals with the right to request an crganisation to correct and amend
information about themselves held by the organisation, inciuding information held by
contracted service providers.

Definition;

Personal Information Information or opinion, whether true or not, about an individual
whose identity is apparent, or can reasonably be identified.
Personal information can be almost any information linked to
an individual, inckuding name, address, sex, age, financial
details, marital status, education, criminal record ot
employment history.
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In the avent that Council and an individual disagree about the veracity of personal information
held by Council, Council will take reasonable steps to record a statoment refating to the
disputed information (f requested by the individual).

Principle 7 - Unique Identifiers

Council must not assign, adopt, use, disclose or require unique identifiers from individuals
except for the course of conducting normal Council business or ff required by law. Council will
only use or disclose unique identifiers assigned to individuals by other organisations f the
individual consents to the use and disclosure or the conditions for use and disclosure set out
in the Act are satisfied.

Principle 8 - Anonymity
Council must, where it is lawful and practicable, give individuals the option of not identifying
themselves when entering into transactions with Council.

Principle § - Transborder Data Flows
Council may transfer personal information about an individual to an individual or organisation
outside Victoria only in the following Instances:
* | the individual has consented to the release of their personal information;
» [f disclosure is authorised by law; or
» It the reciplent of the information Is subject to a law binding scheme or contract with
similar principles to the Privacy and Data Protection Act 2014,

Principle 10 - Sensitive Information

Sensitive information is information or an opinion about an individual's racial or ethnic origin,
political opinions, trade union membership, philosophical or religious beliefs, sexual preferences
or criminal record. Council must not collect sonsitive information about an individual excopt for
circumstances specified under the Act.

OTHER LEGISLATION

If the Privacy and Data Protection Act 2014 is inconsistent with a particular piece of legisiation.
the other legisiation will take precedence.

ENQUIRIES/FURTHER INFORMATION
Enquiries regarding The Privacy and Data Protection Act 2014 or this Policy can be
directed to Council's Information Privacy Officer by contacting 1300 366 244 or emailing

enguiies@welinglon vic.gov au Wellington Shire Council’'s Privacy Statement s available on
Council's wobsite,

BREACHES

Privacy breaches occur when personal information is stolen, lost or mistakenly or deliberately
disclosed. Council must make every attempt to ensure they follow the rules under the
Information& Data Protection Act 2014 o prevent breaches.

If an individual feels aggrieved by Council's handling of their personal information, they may
call Council's Privacy Officer on 1300 386 244. The complaint will be pcomptly investigated
and the Iindividual will receive a written response. Alternatively, you may make a complaint to
the Commissioner for Privacy & Data Protection by phoning 1100 605 444 (Note: The
Commissioner may decline to hear the complaint if the complaint hasnt been first made to

Waellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human

Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.

Meeting Agenda - Ordinary Meeting 20 February 2018




Wellington Shire Council’'s Freedom of Informabon Part 11 Staterment
(website),
Customer Service Crarter
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FREEDOM OF INFORMATION

232

Chief Executivie Officer
20 February 2018
208

Records Managerment

Privacy & Data Protection

Freedom of Information Pamn 11 Statement

Welington Shire Council Freedom of Information
Procedures Manual Freedom of Information Flowchart.

Crgansation
Manager Information Services

Freedom of Information Act 1882 (Vic)
Local Govermment Act 1685
Privacy & Data Protection

Act 2014 Public Records Act

1973

Health Records Act 2001

OVERVIEW

The purpose of Victoria's Freedom of Information Act 1982 is to extend as far as possible the right
of the community to access information held by government departments, local councils, Ministers
and other bodies subject to Freedom of Information legistation.

In general, a person has the right to request access to documents of agencies and official
documents of Ministers, other than exempt documents.

Ministers and agencies are required to administer the Act with a view to making the maximum
amount of government information promptly and inexpensively available to the public.

THE POLICY

This Policy aims to ensure compliance with Wellington Shire Council's obligations under the
Freedom of Information Act 1982 and promotes a consistent approach to the handiing of
applications under that Act.

The Pokcy applies to all Councillors, Council employoes, volunteers, contractors, consultants and
volunteers.

The Freedom of Information Act 1982 places statutory obligations upon agencies to assist
applicants to exercise their rights under the Freedom of Information Act

1. DEFINITIONS
Information In this context refors to a document

Document  In the context of Freedom of Information, a document can be structured information
or data regardiess of format that forms a Record. Examples can include maps,
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graphs, drawings, photographs, a label or other attachment, a disc, tape, sound
track, or a film, as well as typed or handwritten Information held on computer disk
of in a data base also fits the definition of a document.

In this context refers to documents that are restricted from access as outlined in
Part IV of the Freedom of Information Act.

In this context refers to entitiement to view or obtain a copy of requested documents.
In this context refers to the provision of documents by the agency

In this context refers to the re-evaluation of a Freedom of Information decision by a
third party

2. APPLICATIONS AND FEES

Any person may submit an application for access to a document or documents under the Act. A
company or other organisation cannot make a request; but an individual employee or member of a
company or organisation can do so,

Access to documents can be granted or denied in full or in part. If certain information in a
document is regarded as exempt from disclosure, according to the categories of exceptions
specified by the Act, the exempt material may be redacted from the copies which are released.

Council’s delegated Freedom of Information Officer must advise the applicant if a document has
been lost, has never existed or has been destroyed.

Freedom of Information requests must be in writing and accompanied by an application fee unless

the applicant can demonstrate hardship or concession status enabling the fee to be waived.

The Freedom of information Act requires Wellington Shire Council' Freedom of Information Officer
to complete requests within 30 days from receipt of a valid request. Extensions of time can be
applied and requested by the Officer but must be carried out in accordance with the Act..

3. ACCESS OUTSIDE OF THE FREEDOM OF INFORMATION ACT

Information which can be obtained outside of the Freedom of Information Act, eher through
another legislated process, is publicly available or obtainable through standard administrative
practices, will be processed outside of the Freedom of Information Act 1982.

4. EXEMPTIONS

Under the Freedom of Information Act a person does not have the right to obtain publications
which are available for a fee from Councd, decuments which are held by the Public Record Office
of Victoria or documents that are readily avadable to the public.

For a complete Esting and exptanation of the exemptions, a link to the Freedom of Information Act

exists on Wellington Shire Council's Freedom of Information Part 11 Statement available on
Council’s website.
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Further Information:

Further information including guidelines on how to submit an application, request processing, costs
and reviews is available on Wetington Shire Council's website wawww wellington vic gov au

A Freedom of Information application can be downloaded from Council's website.

For further enquiries contact Wellington Shire Council's Freedom of Information Officer by emailing
foi@vwelington,vic gov.au or phoning 1300 368 244,

Detailed information regarding Freedom of Information is also available on the Office of the Victorian
Information Commissioner’s website hitps /ffoicommissioner vic gov au
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RECORDS MANAGEMENT POLICY

233
Chyef Executive Officer
20 February 2018

20 February 2018
December 2018

Correspondence Guide,

Councilior Code of Conduct Frawd Control
Privacy & Data Protection

Records Disposal Policy

Risk Management

Staff Code of Conduct

Whole Organisation

Manager Information Services
Freedom of Information Act 1982 (Vic)
Privacy & Data Protection Act 2014
Evidence Act 2008 {Vic)

Health Records Act 2001

Crimes (Document Destruction) Act 2006
Austrakan Standard on Records Management (AS 1ISO 15489),
PROV Recordkeeping Standards,

Local Government Act 1989

Victorian Public Service Code of Conduct
Publc Health and Welibeing Act 2008

OVERVIEW

To establish policy and a framework outlining accountabilities and responsibilities for the creation,
capture, protection, control, management and disposal of Wellington Shire Council's records in
accordance with legislative requirements. The policy also specifies the potential consequences of
non-compliance and, or breaches.

THE POLICY

Wellington Shire Council is committed to making and maintaining information and records that fully
and accurately reflect its business activities, and undertakes to provide its staff with appropriate
guidance, tools and services to ensure its recordkeeping commitments are achieved,

Records contain information that is a valuable resource and an important business asset. Good
recordkeeping maintains corporate, personal and collective memory and provides protection and
support in Itigation including the management of risks associated with the existence of or lack of
evidence of organisational activity.

Records also enable the conduct of business in an orderly, efficient and accountable manner.

The purpose of this policy is:

o To demonstrate that Wellington Shire Council is committed to compliance with standards
astablished by Public Records Office of Victoria and the Australian Standard for Records
Management, AS ISO 15489-2002;
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Information Ownership

Any physical document, data or information in electronic format, irrespective of how it came to be in
a computer system owned or managed by the Council remains the property of the Council including
any personal documents and emails,

PENALTIES & EXEMPTIONS

Adherence to the Records Management Policy is a mandatory requirement for all staff including:
Chief Executive Officer, General Managers, Managers, Coordinators, Staff, Contractors,
Consultants, Volunteers, and Councillors (where the records are of a council business nature).

Where there is evidence of a breach of this policy, Wellington Shire Council will conduct an
investigation to determine the circumstances and exdent of the breach,

Non-compliance or breaches of this policy, associated standards and legislative requirements by
Council employees, Councillors, contractors and/or volunteers, will be addressed in accordance with
the cither the Staff Code of Conduct or Councillor Code of Conduct as appropriate.

Section 254 of the Crimes Act 1958 creates an offence relating to the destruction of a document or
other object that is reasonably likely to be required in evidence in a legal proceeding. Rtis
important to note that the Act creates this offence in situations where no litigation is actually
commenced (it has abvays been illegal to destroy evidence once a case has actually been
faunched). This covers circumstances where an individual or organisation destroys documents
that may at some fudure time bo needed in evidonce, and where this need can and has boen
anticipated. The Act spectfies penalties for the offence, for both individuals and for corporate
entities.

ENQUIRIES/FURTHER INFORMATION

Enquiries regarding Records Management or this Policy can be directed to Council's Coordinator
Information Management by contacting 1300 366 244 or emailing gnauines@wellington vicgov.au

HUMAN RIGHTS

Wellington Shire Council is committed to uphoiding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibifives Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to upheold human rights principles.

Modification History
Date Detaits

251172015 Drant
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RECORDS DISPOSAL POLICY

234
Chief Executive Officer

20 February 2018
208

Freedom of Informiation

Privacy & Data Protection Records Management
Staff Code of Conduct
Counciior Code of Conduct

Organsabon

Manager information Services

Public Recoras Act 1973

PROS 10713 Disposal Standard,
Specfications & Guidafines Cnmes Act 1958
Evidence Act 2008 (Vic) Freeaom of Information Act 1982
Privacy & Data Protection Act 2014

Heakth Records Act 2001

OVERVIEW

Records disposal is an important part of efficient and effective records management. It is the
process of rotaining, transforring, or destroying records.

Disposal is defined as a range of processes associated with implementing the retention, deletion,
destruction or transfer of records.

It is mandatory for Wellington Shire Council to create, maintain, preserve and dispose of records in
accordance with the Public Records Act 1973.

Section 254 of the Crimes Act 1958 creates an offence if a person destroys a document, knowing
that it is, or is likely to be, required in evidence in logal proceedings.

THE POLICY

The policy explains Wellington Shire Council’s disposal management program and outlines Council's
approach to lawfully disposing of agency records.

The Records Disposal Policy is consistent with, and should be read in conjunction with Wellington
Shire Council's Records Management Policy.

The policy applies to:
» Al staff whether permanent, temporary or casual, including contractors, consultants,
councillors and volunteers,
* Records of all work done by or on behalf of the agency and in al media or formats (e.g.
hardcopy, digital document, email and websites) and in all business systems.
* Records of all Wellington Shire Council functions.
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Legal requirements — legisiation requires the records to be retained if they relate to a current case or
an expected legal case, or are relevant to an FOI application;

¢ Administrative need ~ records are required to support the business activities;
* Auditfinancial requirements - records relate to an activity being audited or due to be audited.

If autherisation is not approved, the records must be retained with a new review date or trigger assigned
to them. mnmmmmmmumdwanammo«w

Records Disposal Program Structure

For the purpose of ensuring the effective management of the disposal program, it is imperative to take a
coordinated approach to the sentencing and disposal of records.

All records eligible and approved for destruction are to be securely shredded and destroyed and a
Certfficate of Destruction obtained from the relevant authorised business conducting the
destructions.

1.
Responsibilities

The Chief Executive Officer is responsible for ensuring all staff, Contractors, Consultants, Volunteers
and Councillors (where the records are of a council business nature) at Wellington Shire Council comply
with the Public Records Act 1973 and the legsiative requirements for records disposal.

All authorised document destructions must be managed by the Coordinator Information Management or
the Senior Information Officer in accordance with the Public Record Office Victoria (PROV) Disposal
Standard PRO1OV13,

Methods of Secure Destruction

Documents eligible for destruction must be listed on a Wellington Shire Council's Records Destruction
Register Authorisation & Notification form and destruction approval provided by the applicable Manager
and General Manager of the unit(s) to which the records relate.

Authorised bulk document disposals are performed by Council's offsite approved secondary storage
provider and/or the professional services of an authorised professional document management
organisation by means of secure shredding.

Staff are not permitted to destroy records other than those eligible for destruction under normal
administrative practice. Non-sensitive material should be placed in normal recycling bins whilst
confidential and sensitive documents must be placed in locked secure bins or shredded.

Policy Breaches

Adnerence to the Records Disposal Policy s a mandatory requiroment for all staff including: Chiof
Executive Officer, General Managers, Managers, Coordinators, Staff, Contractors, Consultants,
Volunteers, and Councillors (where the records are of a council business nature).

Where there is evidence of a breach of this policy, Wellington Shire Council will conduct an investigation
to determine the circumstances and extent of the breach.

Non-complance or breaches of this policy, associated standards and legsslative requirements by
Council employees, Councillors, contractors and/or volunteers, will be addressed in accordance with
the either the Staff Code of Conduct or Councillor Code of Conduct as appropriate,

Meeting Agenda - Ordinary Meeting 20 February 2018




Terms and Definitions

Access The right, opportunity, means of finding, using or retrieving information.

Process of eliminating or deleting records, beyond any possible reconstruction.
Destruction Note: Authorised document destructions must be colfated and organised by
Information Management staff,
The destruction of some records is permitted under normal administrative practice
(NAP), NAP covers the destruction of aphemeral material of a facilitative or
duplicate nature created, acquired or collected by agency employees during the
course of their employment.

Information created, received and maintained as evidence by an organisation or
person in the transaction of the business, or in pursuance of legal obligations,
“regardless of media”.

The field of management responsible for the efficient and systernatic control of the
creation, receipt, maintenance, use and disposition of records, including the
processes for capturing and maintaining evidence of and information about
business activities and transactions in the form of a record.

Normal

The preservation of records that makes possible the recall or recognition of
information contained In the records.

The period for which a record must be kept before it may be destroyed. The
retention period is set from the date the record ceases to be current.

The process of finding and making avallable records that have been retained in
storage.

Process involving placement and retention of records for subsequent use.

Sentencing s the process of using a Retention and Disposal Authority or Normal
Administrative Practice to decide whether to retain, destroy or transfer a record.

Note: Sentencing should be carried out by following the Sentencing Records Flow
Chart which is registered in Wellington Shire Council's EDRMS (ECM).

ENQUIRIES / FURTHER INFORMATION

Enquiries regarding records and document disposal or this Policy can be directed to Information
Management staff by contacting 1300 366 244 or emailing anquires@wellington. vic gov.au

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibifities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Modification History
Date: Details:
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3. DEVELOPMENT
3.1 LAND USE PLANNING

HERITAGE
31

Applicable to Unit{s):
Responsible Officer:

Statutory Reference:

OVERVIEW
To establish policy to manage heritage identification and protection,

This Heritage Policy seeks to establish processes to identify and protect the best examples of
Waellington's heritage and increase community appeeciation of that heritage.

Through this policy the Council seeks to give recognition to the heritage assets of the Wellington
Shire for the benefit of both present and future residents and visitors.

THE POLICY

To encourage a community climate of respect for, and appreciation of Wellington Shire's
heritage of buildings, gardens, trees and other features of importance.

To identify, and protect the most important aspects of the Wellington Shire's hertage.
To develop local knowledge and skills in all aspects of researching and conserving
Wellington Shire's heritage places.

To provide persons involved in the conservation of hertage places with expert advice in
respect to the most appropriate manner to undertake assoclated works.

The Wellington Shire Council shall engage a Hertage Advisor to undertake the following as
required:

(a) Provide advice to: Under the direction and guidance of Council's Manager Land Use

Planning, provide advice to:

. Council on Town Planning matters;

. Council and Committees of Management on proposed works in respect of Council
owned buildings/places;

. Private building owners and occuplers on a range of issues, such as paint colour
schemes, building alterations and additions, researching techniques, funding
availability, at no cost to the property ownersfoccupior.

Compile nominations on behalf of the Council for registration on the Victorian Hertage

Register and/or Register of the National Estate as required.

Develop specific guidelines and'or action plans for identified areas of high heritage value, to

promote restoration/reinstatement works and ensure building alterations and infil

development is compatible with the area's existing scale and character.
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(d) Advise Council on the availabilty of funding and hertage works/studies and prepare any
resulant submissions.

(e) Prepare a register of council-owned buildings/properties of high hertage value, which
identifies the level of significance of those places and gives a brief action plan of any works
which should be undertaken.

(N Conduct a heritage seminar/workshop for local tradespersons and building owners to help
improve heritage skills, knowledge, and awareness in the community.

Council wil support the davelopment of hertage brochures which increase community awareness
of the heritage of the Wellington Shire.

Where a Planning Permt is required for work, due only to applicable hentage controls, Council will
waive the applicable appiication fee which may othervise discourage the undertaking of
restorationreinstatement works, and/or place additional costs on property owners due to the
community benefit of imposing heritage controls.

Council will continue to support the operation of museums and Historcal Societies within
Wolington Shire.

HUMAN RIGHTS

Waelington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human nghts principles.

Related Documents
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ASSESSMENT OF DEVELOPMENT IN RELATION TO POTENTIAL SEA
LEVEL RISE

312
Counct

20 Feteusry 2018
2018

i

Land Use Planning Manager Land
Use Planning

Farrng and Envirorenent Act 1887
Wedington Pranning Scheme

OVERVIEW
The purpose of this policy is to establish appropriate sea lavel rise allbowances to be applied In
future planning permt decision making,

This policy responds to the State Planning Policy Framework in the Wellington Planning Scheme,
which identifies the need to plan for and manage potential coastal impacts of climate change'.
More speciically, strategies in Clause 13.01-1 of the State Planning Policy Framevork include:

+In planning for possiie 50 level rise, an increase of 0.2 metres over current 1in 100 year
flood levais by 2040 may be used for new development in close proximity fo existing
development (urban infil).

» For new greenfield development outside of fown boundaries, plan for not less than 0.8 metre
soa lovel rise by 2100.

Based on this policy, the West Gippsiand Catchment Management Authority (as the relevant
statutory flood authority) can provide consistent technical advice to Council on appropeate fiood
lovels in areas affected by potential sea kvl rise.

THE POLICY

Application of policy
mema»hndaﬁmdbymume’mnammmaW

¢ the Land Subject to Inundation Overfay or Rural Floodway Overlay, of
* anothor planning scheme provision and Council has resolved o include the land in the
Land Subject to Inundation Overlay or Rural Floodway Overlay,

* Based on the Vietonan Coasty/ Inundatior; Datase! (
This policy apphes to ‘urban Infill areas' and ‘greenfield development’, which for the purpose of this
policy are defined as:
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HUMAN RIGHTS

Welington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibiliies Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type: Details:
Procedure
Strategy
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3.2 MUNICIPAL SERVICES
CAR PARKING - OFF STREET CAR PARKS

321

Council

6 Decembear 2017
Decermber 2018

N

Municipal Services
Manager Municipal Services

Road Satoty Act 1086, Section 500
Road Safety Road Rules 2002

OVERVIEW

To establish policy for the management of velucie parking in off-street car parks and the
enforcement of parking restrictions in privately owned car parks.

THE POLICY

Council may agroe to enter into a written agreement with the propriotor of privately owned car
parks that are available for public parking of vehicies,

Council may agree to enforce parking regulations as resources allow or by provision of fee for
service,

Property owners are required to meet all maintenance costs of car parks including line marking
signage and surface condition and ensure compliance with specified requirements in relation to:
(1) restricting access to the land by motor vehicles;

(%) signs to be placed, or markings to be made, on the land;

(W) the siting, installation and maintenance of signs and markings,

Agreements with owners must place no obligation on Council to meet targeted patrols,

Council is to advise property owners of any instances of non-compliant parking restriction signage
and will cease enforcomant activities until the signage complies with the specified requiremants

Parking offences must be in accordance with the Road Safety Road Rules 2009, Local Laws or the
Local Government Act 1989,

The property owner remains responsible for the payment of rates and all outgoings.

Property owners agree to rights of access to the land by persons authorised by the municipal
council in connection with the provision of parking services and the duties and obligations to be
complied with by those persons while exercising those rights.
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HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilties Act 2006 (Vic) and referred to in Council's Human
Rights Policy, The Human Rights Checklist has boen completed and this policy accords with
Council's policy commitment to uphold human rights principles.
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STREET RAFFLES

322
Council

20 Fetriary 2018
2018

Muncipal Services

Manager Munopol Services

Loca Law No 2 - 2011, Streets and Roads
OVERVIEW
To establish policy for the management of strect raffies.
Many organisations both local, state wide and national rely on fund raising efforts, including raffles
o assist in the provision of their services to thek club, organisation or public. To achieve this end
they request permission from Council to conduct raffles from Coundil controlied footpaths.

Council has designated areas in different townships throughout the Shire whare groups are
permitted to conduct such raffies,

THE POLICY
Raffles
Council may consent to community and charitable organisations seling raffle tickets in the

commercial area of approved townships in line vath the Street Raffle Policy and Local Laws 2 -
2011, Streets and Roads, Division 9, Collections on Roads.

When processing roquests from otganisations to condud street raffles, Council must view the
following docurments.

* Acopy of the organisation’s public kab#ty insurance certficate;
* Asigned copy of Local Law 2, Schedule 4 form of indemnity.

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Hurnan Rights and Responsibiities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accards with
Counal’s policy commitment to uphold human rights principles.

Related Documents

Type: Details:

rtmz:mmnm.me.mm»
oads.
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BUILDING

To establish building policy to manage.
o buikiing over easements,
o sheds on vacant land;
o the construction of fonces on street alignments, and
the procedure for builkding complaints where a private budiding surveyor has been appomnted.

THE POLICY
1. Building over easements
Overview

The building of over casements policy is designed to ensure the protection of Council's existing
and future assets stuated within easements. In special circumstances, Wellington Shire Counci

may conditionally approve an application to build over such easements under the Building Interim
Raegulations 2017, regulation 310, however the application requires the following

(1) The consent and report of & counci, drainage authorty, efectricity supply authoriy, sewerage
authority or gas supply authority must be obtained to an appiication for a bu¥ding permit to
construct & building over an easement vested In the councl or authority.

(2) This regulation does not apply to mphed easements under the Subdivision Act 1988

The Policy

Tha Municipal Buiiding Survoyor is authonsad to approve applications for building work over an
easement, in accordance with regutation 310 of the Buiding Inferim Regulations 2017, where:

o Consent to the proposed development has been received from Council's Bult Environment
Business Unit. and
The owner indemndies Council by agreeing to standard conditions:

A section 173 agreement may be requested by the Municipal Building Surveyer for the construction
of a buliding over the easement.
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The propesed fence height and location has beon approved by, or has complied with, any
requirement of Coundil's Bult Environment Unit with respect to ensuring the fence does not
interfere with or have a detrimental effect on vehicular traffic or pedestrian movement; and
The fence will be more appropriate taking into account the prevailing heights, setbacks and
design of existing front fences on nearby allotments; and

The fence height will not result in a disruption of the streetscape; and

The fence design respects the existing character of the street.

The procedure for building complaints where a private building surveyor has been
appointed

Overview

Tha procaduwre for building complaints whera a private building surveyor has been appointed to
establsh a policy to administer and implement Council's responsibilities under the Building Act
1993 ("the Act”) in circumstances where a private building surveyor has been appointed by the
owner of a property to issue a building permit or carry out other functions in respect of building
work being carried out or proposed to be carried out at the property.

The Policy

That the Building Control Intervention Filter Criteria (the Fitter Criteria’) which is a risk assessment
matrix, is used to identify standardised responses to complaints from the public where a private
building surveyor has been appointed, The Filter Criteria recognises that Council has obligations to
the public with regard to dangerous situations which it can remedy or cause to be rermaedied,

HUMAN RIGHTS

Wellington Shire Coundil is cornmitted to upholding the Human Rights principles as outiined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkiist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type: Details:
Procedure
Guidelines Building Control intervention Fiter Critenia
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INFRINGEMENT REVIEW POLICY

324

Chief Executive Officer
20 February 2018

20 February 2018
2018

Development & Communty & Welbeing
Marsger Muncipal Services

Privacy and Data Protection Act 2014
ey
Road Management
Road Safety Road Rules 2008
Road Satety Act 1865

Roed Safety (General) Reguiaticns 2000
Domeste Aremals Act 1994

Ernvironmertal Protection Act 1970

ad Envicorenent Act 1887
Tobacco Act 1087
Welington Shire Councl Local Law No. 210 5
Commmmwm 1958

ransport (Complance and Miscclianoous) Act 1983
|M~oaummm
Infringesments (Reporting and Frescribed Detads and Forms) Regulatons
2006

Children, Youth and Farniles Act 2005

OVERVIEW

Wellington Shire Councils infringemant review system is an administrative framework that aims to
defiver a clear, prompt and effective process for dealing wih penatties for violations of State and
Local Laws. The system is nol restricted 1o the onforcoment of infringement notices but oxtends to
the procedures for:

« Internal review

* Infringement withdravwal

« Requests to procead to Count

It is the primary objective of the infringement review system to embed the fair and equitable
treatment of all customers into s procedures and to ensure flexibility in #s decision making.

The rights of residents and the obligations of agencies are prescribed in the Infringements Act 2006
(the Act). The Act provides a et of guideiines that stipulate the way to manage enforcement.

THE POLICY

A person mey apply for a review of the decision to serve the infringement notice before the matter
has been lodged with the Court if the person believes the decision is:

was contrary to law; or

Involved a mistake of identity; or

that 'special circumstances’ apply to the person; or

the conduct for which the infringement notice was served should be excused having regard to
any exceptional circumstances refating 1o the offence; or
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that the person was unaware of the notice having been served and that secvice of the
Infringement notice was not by personal service.

When an application for review is received, council staff will forward &t to the Wellington Shire
Infringement Formal Review Committee (tha Committee). This will ensure a thorough and
lransparent revew s undertakan

The Committee comprises of the following authorized officers:
General Manager Corporate Services
Manager Corporate Finance
Manager Land Use Planning
Manager Municipal Services

NB the Muncipal Fae Preventon Oficer wil be & mamber of ihe commties duning bushiire emenpency sedson

Once an infringement notice has been issued the recipient has 28 days to pay the infringement
penalky. Within that time they may:

Pay the infringement penalty

Request and internal review

Elect to go to Court

Apply for an extenson of time

A request for an internal review must be received before the infringement notice has been

vith the courts. The Review Committee must complate the reviow within 90 days of the raceipt of the
review request, The Review committee will inform the applicant of the decision in writing within 21
days of the decision being made

The Appication of Internal Review of Infringement Form can be downloaded from Council’s webalte.
HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibities Act 2006 (Vic) and referred to in Council's Human

Rights Policy. The Hurman Rights Checklist has been compieted and this policy accords with
Council's policy commitment to uphold human rights principles.

RELATED POLICIES AND DOCUMENTS

Human Rights and Responsibiities Act 2006

Local Government Act 1589

Privacy and Data Protection Act 2014
Infningements Act 2006

Road Management Act 2004

Road Safety Ruies 2009

Road Safety Act 1986

Road Safety (General) Regulations 2009

Domestic Animals Act 1994

Environmental Protection Act 1970
Planning and Environment Act 1987
Tobacco Act 1987

Wellington Shire Council Local LawNo 2t 5
Country Fire Authority Act 1958

Transport (Comphance and Miscedaneous) Act 1983
impounding of Livestock Act 1994

Infringements Regulations 2016

Children, Youth and Families Act 2005
infringement Formal Review Committee Terms of Reference
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SWIMMING POOL AND/OR SPA SAFETY BARRIER

325

Councll

20 February 2018
2018

N

Muricipal Services

To provide clarty and consistoncy around the provision of safety barmers around swimming pools
and/or spas.

THE POLICY

To establish policy for the management and consistent approach the provision and maintenance of
safety barriers around swimming pool and/or spas. Council recognizes and accopts that a swimming
poal and/or spa that does not have suitable safely barriers represents a danger 1o young children
Council also recognizes and accepls that action s required pursuant o the Buiding Act 1993 o
remove the danger.

Council has safety information and solf-assessment sheots refating to the requirements of the
provision and maintenance of safety barrers around swemming pools and/or spas. A series of articlkes

on safety barriors around swimming pooks and/or spas must be routinely prepared for release to the
media.

The Builkding Interim Regulations 2017 requites swimming pools and/or spas that were installed of
approved to be installed, prior to 1951 have safaety barriers to restrict the access to the part of the
aliotment containing the swimming pool and/or spa. Swimming pools and/or spas constructed after
that date must have erected barriers as part of the construction. Instalied safety barriers must be
maintained and effoctivoly operational at all imes, Council wil ensure:
1. When Councll are made aware of 8 swimming pool andfor spa, the property will be identified
and details recorded for future audds.
. The landowner will be advised In writing of forthcoming inspection regime of the swimming
pool and/or spa safety barriers.
. Following the inspection. the landowner will be notified in witing and follow up actions may be
required.
. A second and third inspection may be necessary 10 ensure compliance is met
. Enforcement
2. Should the thid inspaction fail, a mmor works order will be issued. And infringement
notica may also be ssued.
b, Should further audits fail to comply then legal proceadings will commence,

POLICIES AND RELATED DOCUMENTS

Building Act 1993
Building Interim Regulations 2017
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3.3 BUSINESS DEVELOPMENT

MAJOR EVENTS
3
Council

20 February 2018
2018
N

Whole Crganisabon

Nd

OVERVIEW

The Wellington Shire Council actively supports and encourages the hosting of major events within
the municipality, The Council recognises events can contribute positively to the economy of
Wellington Shire.

THE POLICY

Event Objectives
TMWn%InCoundhsWhloMnghnbﬁonhm
Support the development of major events that contribute to the economy of communities
within Wellington Shire,
Ensure events are conducted with high safety standards and in accordance with relevant
legistation and best practice.
Position Wellington Shire as an attractive destination for new and existing avents that will
result in econemic, marketing and community benefits.

Event Support

Major events, are defined as those that attract participants/spactators and visitors from outside the
manicipality, usually over a number of days, thereby providing an economic benefit Such events
are supported by Council with 3 "Project Team® approach and require a significant lead time to
enable funding to support the event to be sought through Council's budget process.

Council sponsorship of major events is subject to the estimated economic benefit and must align
with Council's Event Funding Guidefines. These events are nonmally separate to those approved
under Councl Community Grant funding process,

Tha Wellington Shire Council vill provide a range of support maasures to major avants. This
swponmyhehm
Advice, guidance and information to event organisers on venues, rsk management, haakh
and buliiding legisiation and requirements,
Provision of information on Council requirements and the issuing of parmits and permissions:
Loan of events equipment (subject to availabity),
Assistance with networking and engagement of local businesses to maximize aconomic
benefit
Inclusion and distribution (on Council's website) of the Wellington Calendar of Events.
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Council sponsorship of the event subject to appication assessment and Counci

budgetary approval
o Advice and support in seeking State Government funding (subject to eligibdity)

Best Practice

The Council encourages events to have regard for and implement where required or possible
Event Management best practico in the areas of: Access and Inclusion, Environment Management,
Environmental Heakh, Risk and Safety Management, Event Planning, Traffic Management

HUMAN RIGHTS

Welington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights peinciples.

Related
Type: Details:

Procedure ra
Guideline Community Assistance Grants Scheme
Strategy
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ROADSIDE TOURISM DIRECTIONAL SIGNS

332
CouncH

20 Fabruary 2018

To estabish policy for the management of tournsm directional signage.
THE POLICY

To assist travelers and visitors to the Wellington Shire by enabling the strategic placement of
tourism and visitor related signage at locations providing appropriate direction to these services,

This assistance to travellers and viskors to the municipaity will be achleved through the provision
of a consistent and unform approach to the placoment and type of parmanent advertising and
directional signage within the municipality,

Appllcaﬁonomiel’ollcy
This policy shall only apply to permanent signage on Councll owned and controlied kands
siktuated within the Wellington Shire. Thés shall include road reserves, public recreational
reserves and simifar lands,
This policy will not apply to road traffic, safety and street name signs and portable advertising
signs defined under Council local laws,

s Council must give proper consideration to the Vic Roads Tournist Signage Guidelines.

Fees and Charges
Financial responsibiity for all tourtsm attractions and services signing rests with the applicant.

Ownership of the Signs

The applicant who has paid for the provision of a fourist sign remains responsible for the
maintenance and up keop of the sign. It is the applicant’s responsibility to immeodiately notify
Wellington Shire Council to arrange the removal of all road signing to the peoperty In the avent of
the business closing or ¥ it is no longer an eligible tourism business. Cost for undertaking work wil
be charged 1o the business ownor.

HUMAN RIGHTS
Wellington Shae Council i committed to upholding the Human Rights principles as outlined in the
Charter of Humnan Rights and Responsibiftes Act 2006 { Vic) and referred to in Counail's Human

Rights Palicy. The Human Rights Checkdist has been completed and this policy accords with
Council's policy commitment to uphold human rights peinciplas.
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WOOD ENCOURAGEMENT POLICY

a33
Councs

20 Februsry 2018

2018

N

Orgaresation

Manager Business Development

Wollington Shire Council recognises the importance of the forest and wood products industry to
both Wellington and the broader Gippsland region. Central to Councd’s commitment to job
retention and creation is supporting significant local industry In order to secure jobs and leverage

THE POLICY

Policy Goals

o To stynulate sustainable economic development within the Gippsiand timber and wood

o Toencourage the use of wood in the construction and fit out of Council buildings and
infrastructure
To recognise all of tha beneftts that make wood 3 smart choica for Council buddings and
infrastructure.
To share information and encourage education regarding the banefits of using wood in
construction and fit out of buildings and infrastructure
To demonstrate local and national kadership by enacting the Wood Encouragement Policy
on Council buildings and infrastructure.
To align with opportunities for state and federal funding.
To reinforce Council’'s preference for quality wood bulldings in the development of briefs for

progacts.
To promote the industry as a renevwable resource, capturing the environmental benefits of
the resource.

Council will ancourage the increased utiisation of wood in Council assets by

1. Ensuring that all briefs for new Council projects incorporate the requiremant to use wood as
the preferred matenal for both construction and fit out purpeses, whare wood is deemed a
sultable material for the proposed apphication,

2. Seecking those who can find practical, efficient, versatile and cost-effective building and
design solutions using wood when sourcing design and architectural expertise,

3. Ensuring that all comparison to the cost of buliding with other materials will take into
account all long-term and Ife cycle benefits of using wood;

4, Where possible, sourcing locally produced wood products for construction and fd out
purposes,
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S. Being a champion of the forest and wood products ndustry, by establishing this polcy and
demonstrating commitmant to the furthar development of the local forest and wood
products industry,

6. vaymm to attract now, innovative wood products manufacturers to Welington

In using wood as a preferred construction material for Council infrastructure, Council will have
regard to.

1. The utilisation of regional wood products thet meet the Austrakan Forest Standard,
Program for the Endorsement of Forest Cerntification andior Forest Stevardship Council

Maintenance required throughout the ife of the projoct,

. Pest and fungus protection. and
. Using wood only when it is the right matenal for the selected applcation.

HUMAN RIGHTS

Waellington Shire Council is committed to upholding the Hurman Rights prnciples as outined n the
Charter of Hurman Rights and Responsibiities Act 2006 (Vic) and referred to in Council’'s Human
Rights Policy. The Human Rights Checkiist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.
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4. BUILT & NATURAL ENVIRONMENT
4.1NATURAL ENVIRONMENT & PARKS

WASTE COLLECTION

Councl

2018
Na

1. Overview:

Undert the provisions of the Local Government Act 1989 and the Health Act 1958 Council has the
authority/obligation to implament a municipal garbage collection sarvice.

The purpose of this Waste Collection Policy is to describe the properties to which a garbage
service is provided as per the Council declared areas defined n the Waste Collection Maps,

2. The Policy:

The kerbside vwaste collection service i applicable to all properties within the declared arcas as
follows:

Residential propartios

Commercial properties: axcept whaere a pnma facie avidence oxists that the commarcial

Mhmmopm”MﬂMomMM collection operator.
mporary Dwallings: are exernpt from the sarvice but can request a reguiar collection.

sumdc«-ugmmm

Vacart lots. as per Temporary Dwellings above.

Non rateable properties: are exempt from the service but can alect to recelve a regular

garbage collection. Standard Council garbage charges apply.

Not for Profit organisations, adminstored by community based voluntary boards, whose

primary purpose is to provide accommodation for elderly citizens are exempt from the service

but can elect to receive a regular garbage collection (partial or full). Standard Coundil

garbage charges apply.

Charitable organisations: no exemptions apply.

Definitions

Garbage collection: — weekly kerbside garbage collection, fortnightly kerbside recycling collection
and annual hard waste collection,

Non rateable land: ~ as per the definition contained in Section 154 of the Local Government Act
1989,

Not for Profit: - as per the definttion of the Australian Tax Office
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HUMAN RIGHTS

n Shire Council is committed to upholding the Human Rights principles as outiined in the
Charter of Hurnan Rights and Responsibiities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type: Details:

Procadure Waste Collection Maps
Stategy
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NATURE STRIP MAINTENANCE

412
Counci

20 February 2018
2018
Nil

Whole Organsation

To establish policy for the amenity maintenance of urban nature strips.

THE POLICY
In urban areas, abutting property owners are responsbie for the amenty maintenance of the

nature strips outside their property. Generally, this refers to the regular mowing of the nature
strips but may extend to the management of other vegetation types (excluding trees) as needed.

HUMAN RIGHTS

Shire Council Is committed to uphoiding the Human Rights principles as outfined In the
Charter of Human Rights and Responebiibes Act 2006 (Vic) and referred to in Council's Human
Rights Pobicy. The Human Rights Checldist has been completed and this policy accords with

Council's policy commitment to uphold human rights principles.

Related Documents
Type Datas

Procedure Ny
Strategy Open Space Fan 2014 - 2024
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OPEN SPACE

413

Counce

20 Fébruary 2018
2018

Hevitage,
Playgrounds,
Pubiic Todets
Whole Orgaresaton

Managar Natural Environment and Parks. Coordinator Open
Space Panmng & Support. Coordinalor Parks Services
Nil

To establsh policy for the management of open space under Council jurisdiction

THE POLICY
Council will maintain Public Open Space under Council jurisdiction according to the
following Guiding Principles.

Guiding Principles

Dimly.qwltymddodm
Opmsmshoddbodomdtobuﬁonbaldundormdmdoam

-haﬁnu&mnndoppoﬂmm recreation and leisure.
Site plans (Concept or Masterplans) should be propared before
undertaking major development works.
Design, layout, and faciliies should be of high quakty and provide for safe
and enjoyable use,
Design standards should be in line with those stated in the Wellington
Open Spaca Plan 2014.2024.
Urban Forest management including tree planting for shade, amenity
and biodiverstty enhancement should have a high priorty in all
developments.

Acceuuudoqtny
All developed open space should provide good access to facilties, settings and
activities for the whole community including people with limted mobility and
other disabiities, and parking where compatible with established site values
and uses as per the Open Space Plan assessment.
The location and opportunities available at major sites and the benefits of
open space use shoukd be widely promoted

Management and maintenance

o Maintenance should meet community and conservation objoctives, wathin
budget constraints and in accordance with agreed priorities.
The community shouid be involved in the planning, development and care of

open space.
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Conservation

o Significant natural and cultural sites should be identified and actively managed including
protection from damage by inappropriate management or recreation activities.
Locally indigenous species should be used in planting projects, except whare axotic troe and
plant specics are an important element in urban or culural landscapes.

Council has developed guidelines (eg. Open Space Plan) to give effect to its policy position on
open space, These guidelines are availablo to siaff via the Intranet. The responsibility to onsure
that the implamentation and maintenance of the guidelines accords with Council's policy position is
vested In the Manager Natural Environment and Parks. Any matter specifically requinng a Council
determination shall be reported by the General Manager Buit & Natural Environment.

HUMAN RIGHTS

Welington Shire Council is committed to uphoiding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibiities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold hurman rights principles

Related Documents
Type: Detalls:

Procedure Nl
Strategy Open Space Pan 2014.2024
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Councd

2018

Playgrounds,

Wrole Orgaresabon

Manager Natural Ervironenent and Parks
Nl

To estableh policy for the managoment of itter bins.
THE POLICY

Litter bins shall be allocated where the Council provides a range of attractors, some in
combination, that by their nature generate a large degree of itter,

The combination of attractors used to determine bin allocation wil be:
1. Shopping areas within CBD's or Town Centres (not commercial/industrial stes)
2, Individual shops such as mik bars, takeaways and general stores.

3, The presence of barbeques, toikts and playgrounds (in combination) in open space areas, The
lack of any one of these individual attractors will remove the requirement for bin allocation,

. Boat ramps of Regional or District significance

Variations on this rationale shall ba considered where a cost banefit analysis determines that the

cost of provision of a litter bin at a particular lecation outweighs the overall community benefit L.e.
the cost is too great.

HUMAN RIGHTS

Shire Council s committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilites Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Hurman Rights Checidist has been completed and this policy accords with
Council’s policy commtment to uphold human rights principlos,

Related Documents
Type: Detaits:
Procedure N

Sirstegy Open Space Plan 2014. 2024
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PLAYGROUNDS

415
Courcil

20 February 2018
2018

Herntage,
Playground Litter Bes,
Pubtic Tolets

Whole Organsation
Manager Natural Environment and Parks, Cooranator Parks Secvices
Nd

To establish policy for the management of playgrounds,

THE POLICY

The Councll maintains a number of playgrounds, which genarally fall within the hierarchical
structure embraced n this Policy and identfied as Regional, District, Neighbourhood and youth
oriented play. This structure is further doveloped through the Opon Space Plan 2014-2024

Playgrounds are continually developed and improved in line with current trends and safety
standards. A rolling capital program exists for this purpose.

Council will provide, manage and maintain playgrounds within its jurisdiction according to the
following Guiding Principles.

Aim

5 To provide a system of diverse play settings equitably distributed throughout the Shire
and within reasonable access of overy chid's home . (as descrived in the Open Space
Plan)
To complement the play opportunities that are available to local residents in private open
space and in the neighbourhood generally, 50 as to maximise the range of play
oxperiences available.
To provide specific play seltings and conditions wathin designated areas which help
encourage personal growth, enjoyment and make social benefits available to the
community, through play.
To ensure that the physical envirenmant, activitios, equipmant and social conditions within
each play area are designed specifically to meet the needs and wants of chidren of
specfied age groups. and that oppoctunities catering specically to those age groups are
equitably distribited across the Shire
To ensure that playground provision caters to children and adults with disabilities, and that
a wide range of play activitles within each playground are accessiblo,
To maintain all play equipment and designated play areas in & good condition m
accordance with current Australian Standards for play equipment and adjacent areas.
To regularly monkor the use of play areas, the condition and mantenance of play
oquipment and the provision and quality of play opportunties in the Shire genarally.
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Council's policy on the management of playgrounds is supported by guldeines that may be
accessed by staff via the intranet. The responsibiity to ensure that the maintenance and
implementation of the guidelines accords with Council's policy position is vested in the Manager
Natural Environment and Parks. Any matter specifically requeing a Counal determination shall be
reported by the General Manager Buik and Natural Environment

HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsiiities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with

Council’s policy commitment to uphold human rights principles.

Related Documents
Type: Detalls:

Procedure Payground Guidelines
Strategy Cpen Space Plan 2014.2024
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PUBLIC OPEN SPACE CONTRIBUTION - SUBDIVISIONS

418
Council

20 Fatrusry 2018
2018

Whoie Crganmation
Manager Natural Ervvironment and Paris

Subdivision At 1968

To establsh policy for the management of public opoen space developer contributions
THE POLICY

The provision of quality open space across the Shire s important lor continued commundy heakh
and well-being as well as making a significant contribution to town livabiity.

Developers are required under the Subdivision Act 1958 to provide a % contribution towards the
provision of open space from planned sub-divisions. This contribution. at Council's discrotion is in
the form of land or money.

Aim of the Policy

This policy details guidelines for the recaipt of any land or cash contributions as part of any
proposed land development.

Any request for land or cash in leu contributions from subdivisions will meet the requirements of the
Subdivisions Act 1988 and shall be based on the directions and prioritses of the Wellington Open
Space Plan 2014-2024 and/or relevant Outline Development Plans. Priory consideration will be
given to the followang:

Addressing gaps in current open Space prowvision
Contributing to the upgrade of, and improved access 1o, nearby existing open space
Ensuring that cpan space is of a high qualty and useable from a leisure and/or conservation

perspective
Establishing near parks & Inkages between areas of opan space
Retaining/enhancing significant conservation areas (including stands of remnant trees)

mbpdkybwmeponSua&mm - Developer Contributions
guideines, The to ensure that the maintenance and implementation of the guidelnes
accords with Council's policy position is vested in the Manager Natural Enviconment and Parks.
Any matter spectically requiring a Council determination shall be reported by the General Manager
Built and Natural Environment
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HUMAN RIGHTS

Wellington Shire Council is cormmitted to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibiites Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkiist has been completed and this policy accords with
Counal’s policy commitment to uphold human rights principles.

Related Documents
Type: Detaits:

Frocedure Open Space Selecton Crilena - Developer Contnbubions
Strotegy Cpen Spece Flan 20142024
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PUBLIC TOILETS

417

Council

20 February 2018
2018

Heritage.

Wrde Organsation

Ni

To estabish policy to guide the management of public todets.

Accoss to tollet facilities s an important considoration in terms of the attractiveness and
functionaity of public areas gonerally and urban public areas particularly. Not all such areas are
subject to Council jurisdiction, however Council is often percelved by the general pubiic to be the
agency universally responsle for the provision, operation and mantenance of public todet
faciities. In this regard, Council at times receives requests to aither provide new (additional) public
toilet faciftios or to upgrade oxisting facilities to meet contemporary standords.

Council is currently involved, ether directly or indirectly in the maintenance and operation a
number of Public toilets throughout the Shira, which are intended to sarve public areas catering for
relatively largo numbers of peoplo on a regular basis. Council currently directly manages
approximately 34 public todat facilities theoughout the Shire,

THE POLICY

Council will ensure that adequate and appropriate public toilet faclities are availabie to residents
and visitors throughout the Shire within its jurisdiction according to the following guiding principles.

To ensure the provision of public todet facilities is equitably distributed throughout the Shire
and appropriate to need.

To make appropriate provision for accessibiity and functionality for people with disabilibes
and special noods.

To ensure that the environment, both natural and buikt, is not adversely impactod by the
construction and operation of public toilet faciites.

To maintain toilet faclities and associated sefvices and equipment in accordance with
relevant Austrakan Standards and community expectation.

To regularly manitor the use of public tollet faciities and the condition and maintenance of
same, throughout the Shire.

To encourage provision of toilet facilities on a collaborative basis with committees of
management, public agencies and the private sector.
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Application

This policy will apply to and establish the mechanisme for, the establishment, management and
oporation of public toilets, including but nat limited to proposed naw facilties, upgrades of axisting
facifties, retirements of existing facilities and establish a standard for such facilities having regard
for, but not limited to.

Locaton.

Siting including proximity 1o other faciltios.
Accossibdity & amenity,
Architectural values, including herRage vakies,
Environmantal considerations

Capital and operating (ife cycle) costs
Community consultation.

Provision Objectives

Council will ensure that adequate and appropriate public toflet facilities are avadable 1o residents
and visitors throughout the Shire.

Council has a Todat Development & Management Strategy which may be accessaed by staff via the
Intranet. The responsibiity to ensure that the maintenance and implementation of the guidelines
accords with Council's policy position s vested In the Manager Natural Environment and Parks.

Any matter specifically roquiring @ Council determination shall be reporied by the General Manager
Built and Natural Environment.

HUMAN RIGHTS

Shire Council is committed to upholding the Human Rights principles as outined in the
Charter of Hurnan Rights and Responsibilities Act 2006 (Vic) and referred to in Councif's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy comrmetment o uphold human rights principles.

Related Documents
Type: Details:

Procedure Nu
Strmtegy Toket Davelopment & Management Strategy
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SIGNIFICANT TREE PROTECTION

418
Courcil

20 Febeuary 2018
2018
Urben Forest Open Space

Whitie Orgarssation

Manager Natural Envirorement and Parks, Coordinaior Open Space
Pianning & Support. Cootdnator Patks Services

Wellgion Planning Scheme

To protect signficant trees and remnant vegetation located in urban areas from the negative
impacts of land development (sub-divisions).

THE POLICY

This policy aims to provide guidance to appicants in the design of development proposals to
ensure that significant trees/remnant vegetation is assessed and incorporated into development
design.

The policy rafors {0 bts of less than 0.4 hectare. Lots larger than 0.4 ha will generally be protacted
by the native vegetation controls afforded by the Wellington Planning Scheme Clause 52.17.

Definitions

A significant tree is:

o Any tree of outstanding sesthetic quality.

o Any tree outstanding for its large height, trunk diameter or canopy spread.

o Any tree that is particularly old or venerable

Any tree which occurs in a unique location or provides a significant contribution to the
landscape, streatscape or townscape, including remnant vegotation and mmportant landmark
trees.
Any troe associatod with a well-known publc figure or ethnic group,
Any tree commamerating of having association with an important histosic event,
Any tree that Is rare to an area (i beyond its normal range of distribution or common
cultivation) of is of @ rare species or variety generally, inchiding endangered spocies
Any tree which exhibas a cunous growth form or physical featwre inchuding unusually pruned
forms.
Any trea which Is of horticultural or genetic value and could be an important source of
propagating stock
Any tree which forms part of a recognised historic garden, park or town.

Meeting Agenda - Ordinary Meeting 20 February 2018




Romnant Vogetation &:

+ Any patch of indigenous vegetation, around which mest or all of the land has been cleared.
The patches of vegotation can provide a repository for seed banks, habat and comidors for
animals, acsthetic and scientific values, soil stability, and a reduction in salinlty.

Council's policy on the management of significant treos is supported by procedures/guidelines
which may be accessed by staff via the Intranet. The responsibility to ensure that the maintenance
and implementation of the guidelines accords with Council’s policy position is vested in the
Manager Natural Environment and Parks. Any matter specifically requinng a Council determination
shall be reported by the General Manager Built and Natural Environment

HUMAN RIGHTS

Welington Shire Council is committed to uphoiding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilies Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold hurman rights principles.

Related Documents
Type:

Details:

Procedure Sqnificant Tree Management Folcy Guidelines
Wedington Planning Schecme

Strategy Open Spece Plan 20142024
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URBAN FOREST
410
Councl
20 Feteusry 2018
2018
Swnteant Tree Proteczon
Whole Organssation

Manages Natural Ervirocenent and Parks, Coordinsdor Open Space
Panning & Support, Coordinator Parks Services

L

To establish policy for the management of the Urban Forost.
THE POLICY

This policy provides a framework of reference In relation to the managemant of trees in
urban areas throughout the Shire generally, with particutar reference to the following
matters.

Planting of new trees.
Maintenance of existing trees.
Removal of axisting trees.
Conflict wth other infrastructure
Heritage trees.

Risk management
Ramnant native trees

Principles

1. Anaccoptable level of risk to persens or damage to infrastructure, including bulidings,
streets, kerbs, footpaths and aerial and underground utiities.
2. To guard against the damage or unnecessary removal of trees in public areas.

Council has a Strategic Plan in place to support its policy position on urban trees (le. Open
Space Plan 2014-2024). This Plan is avadable to staff via the Intranet, The responsibiity 1o
ensure that the maintenance and implementation of the guidelnes accord's with Councif's
policy position is vested in the Manager Natural Environment and Parks. Any matter
specifically requiring 3 Council determination shall be reported by the General Manager
Built and Natural Environment.

HUMAN RIGHTS
Wedington Shire Councll s committed to upholding the Human Rights principles as outlined
inthe Charter of Human Rights and Responsibiities Act 2006 (Vic) and referred to in

Council's Human Rights Policy. The Human Rights Chackiist has been complated and this
poficy accords with Council's poficy commitment to uphold human rights principles.
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Open Spece Plan 2014.2024

Meeting Agenda - Ordinary Meeting 20 February 2018




ENVIRONMENTAL SUSTAINABILITY POLICY
4110
Counch
20 February 2018
2018
Procirement Assat Managerment

Whole organisation
Manager Natural Ervaronment & Parks,

Planning and Enviconment Act 1957, Ervrorenent Protection and
Biodiversity Act (1999, Commonwealth), Flova and Fauna Guarantes Act
1886, Enmvironmant Protection Act 1870 Catchmant and Lana Protection
Act 1994, Welington Planning Scheme

OVERVIEW
Welington Shire Council is commitied to protecting and enhancing the environment having regard

for the objectives and goals outlined In Wellngton 2030, the Councll Flan 2013-2017 and the
Wellington Shire Sustainabiity Strategy.

THE POLICY

This policy supponts the environmental objoctives of the Municipal Strategic Statement of the
Wellington ing Scheme, and assists Council to achieve outcomes described in Wellington
2030, the Council Plan 2013-2017 and embodied in the Environmental Sustainability Strategy.

mmuquwmwwwngmm
Environmental sustainability is considered in Council's policies, decision making processes
and by employets as part of a triple bottom line approach to conducting business.
Compliance with all environmental legisiative requirements pertaining to Council's
operations.
Leadership in efficient energy use, waste and water management, embracing
environmentally sustainable design in the construction of new facilities and major upgrades.
Recognise and promote the value of natural assets 85 @ means to achieve a healthy, vibrant
and enriched quality of ife.
Increase the commundity’s ability to contribute to sustainable living and sustainable
management of biodivarsity and natural resources through engagement, education and
Incantives.
Support a coordinated and diverse approach to developing a sustainable environment
through partnerships.

Policy Objectives

The objective of the policy is to effectively integrate these principles into all relevant Council
functions to work towards a clean, healthy and ecologically sustainable environment for the Shire
of Wellington-

HUMAN RIGHTS

Welington Shire Council is commdied to upholding the Hurman Rights principles as outiined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
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Rights Policy. The Human Rights Checkfist has been completed and this policy accords with
Council's policy commitment to uphold hurman rights principles.

Related Documaents
Type: Details:

Frocedure
Stestegy
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RATES REBATE ON LAND WITH A DEED OF COVENANT FOR
CONSERVATION PURPOSES
411
Council
20 February 2018
2018
Ervironmental Sustamabiity,
Natural Erwironment & Parks Unit. Finance Und
Manager Natural Ervironment & Parks
Nil

OVERVIEW
To establish policy to manage rates rebates for conservation purposes,
THE POLICY

Council will allow a rates rebate on lands that have a Dead of Covenant for conservation purposes,

as follows:

o That the rebate applies only to the land that is affected by a covenant as described in the
covenant document.
That the rebate be determined using a rate ($) per hactare, as adopted in each budget cycle,
with a minimum rebate of $100 and a maximum equal o the annual general rate on the

proporty.

The rebate will apply once notification for Trust for Nature is recelved by Council and will be
pro-rata from the date the deed was signed from the commencement of the current rating
year,

All rebates will bo given in the form of a crodit against the general rates. ¥ the rates have
been paid in full, the creddt balance will bo carried forward to the next rating year,

HUMAN RIGHTS

Wellington Shee Council is comemtted to upholding the Human Rights principies as outlined in the
Charter of Human Rights and Responsibiites Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Hurman Rights Checkist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type:
Procedurs

Strategy

Details:
N
Nl
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4.2 ASSETS & PROJECTS

ASSET MANAGEMENT

421

Council
20 February 2018

2018
Environmentad

Sustanabity,
Whale Orgarmstion

OVERVIEW

This policy is provided to give direction for the effective management of Wellington Shire Counci
infrastructure assets, The policy shall ensure that delivery of nfrastructure services is ina
mmwmm“mmmmummmm quaity, and
value of money. Stewardship of infrastructure is a core Council function

VISION

The asset management vision of Welington Shire Councll to optimise the whole of ife costs of its
assets, while! meeting the present and future sanvice delivary needs of the community and
minimising exposure 1o risk,

This will be achleved through the full implementation of the asset management principles as
anticutated In the Built Ervironment Strategy.

POLICY STATEMENT

Scope

This policy covers the processes, systems and asset information required to manage all of
Waellington Shire Council's existing and future physical assets efficiently and effectively. The policy
is apphcable across the organisation, including areas that do not have specfic responsibilites for
managing the assets but make use of counci-owned assets In the delivery of services.

Goals

mnamuundmmﬂolomgoabfonaﬂmmm
Establish and maintain a framework to anable the development and apphication of sound
asset management practice throughout the organisation;
Understand and take ino account community expectations in all significant decisions
affecting infrastructure;
Take a forward-looking, long-term view 1o the provision and management of infrastructure
assels,
Endeavour to provide council facilties, landscapes and infrastructure that are low carbon,
water sensitive and resource efficient both in construction and operation and are resilient to
a changing clenale,
Have confidence in asset management outputs through the appiication of quality processes
and procedures; and
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Rights Policy. The Human Rights Checldist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type:

Procedhse
Sirateqy
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PLACE AND FEATURE NAMING

Policy Numbaer: 422

Approved by Counca

Date Approved/Effective) February 2018

Date of Next Review: 2018

Related Policies: Pk

Applicable to Unit(s):  Assets and Projacts. Buit Environment
Responsible Officer:  Manager Assets and Projcts

Stxtutory Reference: Local Government Act 1689,
Goeographic Place Names Act 1564

OVERVIEW

This policy is provided to give direction for the naming of localities, roads and other features that
are owned or maintained by Wellington Shire Council, or where Wellington Shire Council has been
asked to become Involved in naming a feature. “Road” for the purpose of this policy Includes
streot, fane, avenuo, court and the like. and excludes roads managed by State Government
authorities such as VicRoads, Parks Victoria and Department of Environment Land Water and
Planning

THE POLICY

Proposals for new names or name changes including proposals from developers for thelr
subdivisions are 1o be submitted to Council's Place Names Committee for consideration. All
decisions from the Place Names Committee will be presented to Council for consideration.
Community views arae encouraged particularly these of the local historical societies, RSLs and
other community groups.

The Local Government Act 1989 Schedule 10, Clause 5 states’
1. ACouncil may:
2) approve, assign or change the name of a road; and
b) erectsigns on a road; and
c) approve, assgn and change the number of a road and any premises next 1o a road;
and

d) requie people to number their premisas and to renew those numbars.

The Council, in exorcising a power under paragraph (a) of sub-clause (1) must act in
accordance with the guidelines under the Geographic Place Names Act 1998 and must
advise the Registrar under that Act of the action it has taken

Council has adopted a Councd Approved Road Names Regester 1o provide guidelnes and to give
effect to its policy position on road, place and feature naming. This document is avaiable to the
general public on Councils website. The responsiility to ansure that the maintenance and
implamentation of the Register and guidelines accords wath Council's policy position is vested in
the Manager Assets & Projects.

HUMAN RIGHTS

Welington Shire Council is committed to upholding the Hurman Rights principles as outined in the
Charter of Human Rights and Responsibiies Act 2006 (Vic) and referred to in Council's Hurman
Rights Policy. The Human Rights Checkist has been completed and this policy accords with
Council's policy commitmant to uphold human rights principles.
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Related Documents
Type: Details:

Gurdeines Guicehines for Geographic Names 2010 {State Government
docurnent)
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SUBDIVISION INFRASTRUCTURE DEVELOPMENT

423
Councd

20 February 2018
2018

Signficant Treo

Protection, Urtan

Assets and Projects / Bult Erveonment Natural Environement
Manager Assets and Projects

Local Government Act 1989

This pokcy is provided to give direction for property owners, developers and contractors in the
development of land for residential, commercial, Industrial and other purposes. It provides an
authoritative base on which to plan and develop the necessary Iinfrastructure 1o service newly
created properties.

THE POLICY

Developers of new subdivision infrastructure must accord with Wellington Shire Council's
Subdivision Infrastructure Requirements, design standards and parameters set by other statutory
nuthorities as well as national bodies associated with land and infrastructure devolopment

Council has adopted the Infrastructure Design Manual (IDM) to give effect to its policy postion on
subdivision infrastructure development. The IDM is a Reglonal Victoria approach to the
standardesation of infrastructure development across Victoria. The responsibity to ensure the
Implementation, checking and supervision of the requirements of the IDM is vested in the Manager
Assets & Projects,

Whan special circumstances are encountared of are proposed, it is a requirement that dovelopers
arrange to meet with Welington Shire Council Assets and Projects Infrastructure Planning staff to
discuss these proposals. Any proposed changes of deviation from the standards set out in the
IDM are to be signed off by the Ganeral Manager Buit and Natural Enviconment prior to
implementation.

HUMAN RIGHTS

Wieflington Shire Council is committed to uphoiding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibiites Act 2008 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checidist has been completed and this policy accords vath
Coundil's policy commitrnent to uphold hurman rights principies.

Related Documents
Type:

Details:
Procedure Infrastructure Design Manual
Strategy [
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SPECIAL CHARGE SCHEMES - ROADS, STREET & DRAINAGE
DEVELOPMENT

424
Council

20 February 2018
2018
Nl

OVERVIEW

To faciitate the development of road, street and drainage Infrastructure, policy has been
established for the management of special charge schemes as follows.

THE POLICY

To implament its vision and mession Wellington Shire Council will optimise its capactty to raise
funds for the undenaking of works and services pursuant to Section 163 (Special Rate and Special
Charge), of the Local Government Act 1989.

We shall identify those crcumstances where persons will recetve special benefit and should, as a
consequence, be required to pay a Specil Charge for the development of roads, stroets and

We shall provide @ unform administrative procedure for the carrying out of Special Charge
Schomes to bo undortaken by Wellington Shire Council.

We shal provide an accepted basis of fairness and equity in the apporionment of costs associated
with such works.

We shall provide approprate construction standards for roads, streets, and drains intended to be
constructed and'or provided throughout the municipality under Special Charges Schemes in
accordance with the Infrastructure Design Manual.

This policy will enable the construction of roads, streets and drains that would not ordinarily be
capable of being provided through other funding sources, an. n doing so, these schemes wil
recognise the spacial benefit that accrues to property owners joined to them.

Council has procadures in place to give effect to its position on special charge schemes for reads,
streets and drainage devekpment Theso precedures are avallabée to stalf via the Intranet. The
responsibilty to ensure that the maintenance and implementation of the procedures accords with
Council's policy position is vested in the Manager Assets and Projects. Any matter specifically
requiring a Council determination shall ba reported by the Manager Assets and Projects.
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HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principies a5 outlined in the
Charter of Human Rights and Responsibiities Act 2006 (Vic) and referred to In Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council’s policy commitment to uphold human rights principles.

Related Documents

Type: Details:

Procecure Spectal Charge Schemes Procedures
Infyastructre Design Manual
tal

Strategy
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DISPOSAL OF SURPLUS COUNCIL EQUIPMENT

425

Chiat Executive Officer
20 February 2018
2016

N

Whoie Qrpanssation

To establish policy for the managaoment of disposal of surplus Council equipment
THE POLICY

Council is an advocate for the utilisation of surpius Wellington Shire Council equipment in its
communtty,  believes that appropriately disposing of surplus Council equiprment can assist this
goal.

From time to time, Council is in @ skuation where it holds surplus equipment.

Disposal

lnmmmwmmqudM options may include the following:
Provision to "seek expressions of interest” from not for profit organisations - priority of need
to be determined by General Manager Buit and Natural Environment.
Disposal by public tender, following an assessment by the Genoral Manager Built and
Natural Environment of the cost effectiveness and financial benefits of this option on any
particular occasion,
Disposal to appropriate equipment recyclers f not disposed of by either "expression of
intarest” submissions from not for profit organisations or public tender.

HUMAN RIGHTS

Wellington Shee Council & committed fo upholding the Human Rights principles as outined in the
Charter of Hurman Rights and Responsibilties Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been compieted and this policy accords with
Council’s policy commitment to uphold human rights principles.

Related Documents
Type: Details:

Prosedure Mol
Strategy Ml
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CATTLE UNDERPASSES
426
Councsd
20 February 2018
2018
N
Assets & Projects
Marager Assets B Projects
Statutory Reference: N

OVERVIEW

This policy is provided to ensure a uniform and acceptable standard of construction of cattle
underpasses that allow for the daily movement of cattie beneath Wellington Shire Council (local)
roads and it estabishes responsibility for the on-going maintonance of the facility. This policy
applies only to thosae roads listed in Wellington Shire Council's Register of Public Roads

THE POLICY

Wolington Shire Council supports the construction of cattie underpassoes as a means of
improving road safety and minimising damage to local roads and verges resulting from the regular
movement of cattle across roadways.

Guidelines are available to the public and staff to give effect to this policy. The responsibility to
onsure that the implermentation and maintenance of the guidedines accords with this policy Is
vested in the Manager Assets and Projects in consultation with the Manager Built Environment.

The property owner(s) seeking to construct the underpass will be responsible for all costs

assoclated with the approval process and construction of the structure including reinstatemant
of the road pavernent, surfacing (seal), guard rail, signage and line marking. The property
owner(s) will be responsdie for the on-going mairtenance and repair of the underpass including
pumps and other infrastructure excluding for the road pavement and seal, guard rad, signage
and any ine marking.

The property owner(s) prior to gaining approval for the underpass will be required to enter into
an agreement pursuant to Section 173 of the Planning and Environment Act setting out these

responsibiites.

The location and design must comply with relovant VicRoads standards and structure widths for
the particular road being crossed and approval from Welington Shire must be obtained prior to
commeancemant of work.

All cattle underpasses must be designed by a Professional Engineer and have a concrete floor
and peovision for drainage. NO responsibilty for inconvenience, damage and/or stock loss
owing to flooding, excapt in the case where such damage or loss is a direct result of nogiigence
on behalf of Councd, ks employees or contractors will be considered.

HUMAN RIGHTS
Wellington Shire Council is committed to upholding the Human Rights principles as outfined in the

Chavrter of Human Rights and Responsibiiies Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkiist has boen completed and this policy accords with
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Council’s policy commitment to uphold human rights principles.

Detaifs:

Insal Enquiy Letter

information Sheet
Standard copy of Agreement pursuant 10 Section 173 Flanning &
Envircnment Act
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BUILT ENVIRONMENT
FENCING

431
Counct

20 February 218
Date of Next Review:  ~0'P
Related Policies: N
Applicable to Unit(s):  Bu Environmert Unt
Responsible Officer: Manager Bull Envirorenent

Statutory Reference: Fences Act 1963 (including amendments effected 22/92014), Locai
¥ Laws. Local Govermime k Act 1980

OVERVIEW

To establish policy for the management of fencing costs on boundaries adpining Council
controlled land.

THE POLICY

This Policy sats out Council's responsiblities in relation to contribution for constructon and
maintenance costs of fencing on boundarnes adjoining Council owned and/or occupled land,

The Policy is subject to provisions in Council's planning scheme, local laws, current buliding
regulations and the Vicforian Fences Act 1968,

Responsibiity
wmw&n»mmmammwwmﬁmmm
on boundaries land whore Councll is the owner or has vested control

Council will not contribute to the cost of fencing on boundaries of land including
right of vays;

roa 3

fencing resulting from new subdivisions: of

pedestrian access ways

Council will not contribute to the construction of any gates opening onto Council owned or
controlied land from privately owned land

Where agreed the shared cost will be 50% of the cheapest quotation for a standard 1.8
metre hardwood paling fence, in accordance with the Victorian Fences Act 1968.

HUMAN RIGHTS

Waellington Shire Council is committed to upholding the Human Rights principles as outined in the
Charter of Human Rights and Responsibiities Act 2006 (Vic) and referred to in
Council's Human Rights Policy. The Human Rights Checkist has been completed and this policy
accords with Council's policy commitmant to uphoid human rights principles,

Related Documents
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RENTAL AND LEASING OF COUNCIL OWNED PROPERTIES

432
Counci

20 Fetruary 2018

2018

Nl

Buit Erviconment Unt. Communty Ywelibeing Ut
Manager Bult Ervitonment

Manager Comminity Waellbeng

Locat Governmert Act 1888 Lang Act 1958 Retall Leases Aot 2003,
Crown Land (Reserves) At 1978

OVERVIEW

To establish policy for the
« rental and leasing of Council owned and /or controlled propecty.

o o establksh policy for the management of property agreements, leases, icences and uset
agreemants for Councll owned andlor controlied property.

THE POLICY

It is deswrable that Council has a consistent approach to how it manages s property asset
responsibiities. Processes will be developed or reviewed so that this can be achieved.

This palicy wilk

Apply principles of transparency, equity and impartialty;
Ensure that all agreements comply with legislative provisions and other obligations,

Faciltate appropeiate utdisation and dovelopmant consistent with Council polcies,
strategies and plans,

Outline the elements for operational guidelines, procedures and any property agreement
management framework.

Provide furthor detalis regarding recant initiatives or significant changes as adopted In
operstonal guikdelings or procedures.

The duration and form of tenancy (lmase/licence agreemant) will be determined with due
consideration to the following:

Intended and future use of the site as identfied within any strategic documents;
othor interested partios,

capital investment;

economic and employment benefits, and

a supponting businoss case.
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* an Agreement for Lease for leases requiring compliance with 5223 of the Loca/
Government Act 1989, or
* 2 Heads of Agreemant for othar keases, licences or agreements.

Council = not considered to be obliged to establish an agreement with any party. Any final
agreemant would be on such terms and conditions as Council considers appropriate.

Property agreements due to expire shall be identified by reforence to the Property Agreement
Register and be actioned by the relovant Council Officer. Incumbents who have a consistent
history of complmnce with their agreemant, licence or lease cbiigations can request a renewal

Assessment of this request will be made in accordance with this policy, any applicable Lease
Management Framowork and will also consider an arrangement where council receives the highest
and bost use

New agreemants or agreements not renewed will generally be subject to a public advertisement,
expression of interest or tender process,

Other terms will be outhined in standardised documentation which has been approved by a solicitor
engaged by Counail.

Council diraction in refation to loases at West Sale Alrport (WSA) has been incorporated into this
policy and detailed within the WSA Lease Management Framework (LMF) which allows:

* joase terms of five yoars for lots fronting the eastern apron.

* lease torms of up to S0 years con be established within the Eastern (Recreational Aviation)
Pracinct (ERAP); and

* new of renewed leases within the Western (Commercialindustrial) Aviation Precinct will be
assessed on an individual basis and be presentad to councll for their consideration as
roquired

HUMAN RIGHTS

Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibiltes Act 2006 { Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checkiist has been completed and this policy accords with
Council's policy commtment to uphold human rights principlos.

Details:
currert West Sale Airport Lease Management Framework
Regster of Property Agreemerts
New Agreemert Developrment Frocedore
Agreement Renewal Procedure
Licence Fees Frocedure

NI
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ROADSIDE MEMORIALS POLICY

434
Council

20 February 2018
2018

The purpose of this policy is to establish a framework for the instaliation, construction and
placement of roadside fatality memorials on roads for which Wellington Shire Council is the
Coordinating Authority. It follows from the VicRoads Roadside Memorial Policy 2015, which
covers Roadside Memorials on roads for which Vicroads is the Coordinating Autharity,

THE POLICY

Council will use the following framework in relation to the installation, construction and placement
of roadside fatalty memcrials on roads for which Wellington Shire Coundll is the Coordinating

Authority.

A roadside memorial is any object constructed, erected or placed on the road or within the road
reserve to commemoratelindicate a road fatality. Memorials can include flems such as wooden
crosses, coloured posts, flowers or any type of construction with or without plaques or
inscriptions.

Apphcations for both temporary memorials (less than 12 months) and longer term memorials
should be submitted In writing to the Manager Built Environment for approval.

Permanent Roadside memarials are not encouraged and a transitional approach will be considered
10 meat the needs of individuals and the broader communty. The transition may include relocating
a memorial to an appropriate permanent kocation with significance to the family, outside of the road
roserve.

When considering requests, the following criteria will be considered.
Location

The safety of road usors in addition to those who placo and visit roadsido momortials are both
considerations for an appropriate location of a roadside memorial The following factors are
relovant the location of memorials:

A memorial should be located in a position where it will not distract drivers’ attention or
interfare with the role of any traffic control item.

A memorial should be located such that visitors can safely access the memorial and
continue ta be safe in the time spent there.

The locations of the memorial should be such that appropriate maintenance within the road
reserve can be undertaken, without causing interferance, risk or damage to the memoria
Applicants should be made aware of any possible risks in visiting roadside memerials and
advised on safe practices In this regard for examplo. stopping well clear and maintamning a
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safe distance from passing traffic.

Construction Standard

A memorial must be constructed of material or instalied in a way that will not cause injury If struck
by a vehiclke Whete a memorial ncorporates a plaque, it should kieally be placed horizontally as
close to the surface level as possible. Flowers or other mementos must be secured at the memorial
s#0, 1o provent potential road safety hazards,

Other
:  Objection received from nearby residents or the broader community regarding a roadside
memorial, includng the activity of visitors to the memorial, should be carefully considered.
Any actions as a resull will be made in consultation with the roadside mamorial applcant.
Applicants should be advised that the Wellington Shire Is not able to accept responsiiiity for
the maintenance of memorials, or any bss, damage, removal or relocation of roadside
memorials that may occur due to road maintenance or construction activities,

HUMAN RIGHTS

Welington Shire Council is comnitted to upholding the Human Rights principles as outfined in the
Charter of Human Rights and Responsibiites Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checidist has been completed and this policy accords with
Council's policy commitmant to uphold human nights ponciples,

Related Documents
Type: Detalis:
Procecuse N
Sirategy Nd
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SALE, EXCHANGE AND ACQUISITION OF LAND
436

Local Governmert Act 1889 Land Acqusihon and Compensation
Act 1986, Paanrng and Environment Act 1087, Subdvision Act
1988, Property Law Act 1058 Transéer of Land Act 1958, Sale of
Lana Act 1962, Land Act 1858, Road Managemert Act 2004,
Valuation of Land Act 1960

OVERVIEW

To establish policy in relation to how Council deals with land transactions.
THE POLICY

This policy will outiine principles to:

* Ensure complance with legisiative provisions and other obligations,

* Facitate appropriate utilisabon and development consistent with other Council policios,
stratogees and plans;

« OQutline the elements to be included in operational guidelines and procedures;

« Reduce risk/liabiity for Council,

DEFINITIONS
Types of land transacton dealings concerned with this policy include:

Sale,

Exchange;

Transfer,

Purchase (by tendor or private treaty),
Compulsory acquasition;

This policy will facilitate the development of appropriate guidelines and precedures and therefore
reduce Counc's exposure to risk, including in the areas of:

Public liabéity,
Legal labdty,
Planning;
Reputation.

Risk will atso be reduced by identifying legisiative requirements and adopting best practice
methods refated to land transactions,
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Secton 20 Subdivisions Act 1988 — prescrnbes how Council must treat the proceeds from the sale
of Pubkc Open Space.

Othar logsiative provisions may apply and these should be idontified by inchuding specffic
instruction to Council's solickor to this effect.

PROCEEDS FROM THE SALE OF LAND

Whare land is sold, and it is not definad as Public Open Space, funds will be placed into an asset
improvement reserve for use on any other inttiative of Councl. Funds from Public Open Space
would be doalt with in accordance with the 520 of the Subdwisions Act 1988 which in summary
roQuires:

o Land to be purchased for & simikar purpose;
o Existing Publc Open Space to be improaved

PURCHASE AND ACQUISITION OF LAND

In order for Councd to meet s various objectives and responsdilitios, land may need to be
acquired Examples may inchide

Recreational activity,

Community services,

Oporational purposes,

Infrastructure requirements (drainage, roads, etc)

The legisiative requirements for the purchase of land are prescribed in 5187 of the Loca/
Governrment Act 1959 and the Land Acquisition and Compensation Act 1956.

Funds needed to faciitate the acquisition should be identified and allocated through the annual
budget process, As part of the land evaluation grocess 8 current valuation should be obtained to
ensure that budgets for the land acquisition are reliable and include provision for any cost

oscalation

Acquistions should generally occur at not more than market value, uniess there is an explanaton
providing the reasons or factors to support offering such a purchase price.

Tha method of acquisition should also be considered in the early stages of a project requiring land
to be acquired. As a general principle, Councd should enter into discussions 1o expiore the
possiniity of acquiting by negotiation, Any compulsory acquistion process should be intiated
following a determination that circumstances justify acquisition by this method

HUMAN RIGHTS

Wellington Shire Council & committed to upholding the Human Rights principles as outiined in the
Charter of Human Rights and Responsibilities Act 2006 (Vicl and referred to in Council's Human
Rights Policy. The Hurman Rights Checklst has been completed and this policy accords with
Council’s policy commitment to uphold humean rights principles.

Related Documents
Type: Detaits:

Procedure Land Transactons
Current Wes!t Sale Airport Land Sales Framework

Strateqgy Budt Environment Strategy
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5. COMMUNITY & CULTURE
51 COMMUNITY WELLBEING

ENCOURAGEMENT AWARDS - YR 11/12

511
Courcil
20 February 2018
Date of Next Review:
Related Policies:
Applicable to Unit(s):
Responsible Officer:
Statutory Reference:

OVERVIEW

To estabiish policy guiding the funding of local year 11 & 12 Encouragemant Awards

THE POLICY

A $200 Award or such other amount 85 may be determined by Council budget process each year
for a Year 11/12 student shall be avarded annually,

Sale Cathohe
Gippsland Grammar School

The Avard is based on excellence in acadermic and communtty areas.

Selection
Each school shall select the student and advise Coundil,

Presentation
This Award is to be presented at the schools’ annual Speech Night or equivalent.

HUMAN RIGHTS

Waellington Shira Counail is committed to upholding the Human Rights principlos as outined in the
Charter of Hurnan Rights and Responsibilties Act 2006 (Vic) and refecred to in Council's Human
Rights Pobicy. The Human Rights Checklist has been completed and this policy accords with
Coundl's policy commetment to uphald human rights principles
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ELECTRONIC GAMING MACHINE POLICY

512

Council

20 Feoruary 2018
2018

Ni

Communty Wellbeng

Gambing Regtaton
Planning and Environmant Act 1987
Walington Flanning Scheme
OVERVIEW
This policy outlines Wellington Shire Council:
- Postion on Electronic Gaming Machines (EGMs)
= Decision-making framework to assist with Council's response to EGM's appication within
the municipality.
This policy busids on the previous Responsibie Gaming Policy 2015
WELLINGTON SHIRE GAMING PROFILE

Under section 3.4A(3A) (b) of the Gambling Regulation Act 2003 the Victorian Commission for
Gambling and Liquor Regulation (VCGLR) determines the maximum permissiblo number of gaming
machine entitiements, under which gaming may be conducted in each municipal district in Victoria,

This is commonly refemred to as a ‘'municipal cap’.

Wellington Shire Council's municipal cap is 318 EGMs with 318 EGMs. Wellington Shire has
reached the maximum permissible onttiements of EGM. The 318 machines are currently
operating across 8 Clubs and 1 Hotel throughout the municipality. This represents a density of 978
EGMs per 1000 adults in Wellington Shire, the highest concentration of EGMs in the Gippsland
Region Losses to EGMs in Wellington Shire axceeded $21 million in 2016/17, the equivalent of
$670 por adult in the municipaity',

THE POLICY

Wellington Shire Councll Elecfronic Gaming Machine Policy is based on the following.
- EGM gambing s a legal rocreational actwity in Victona
= EGMs can have significant social, economic and health impacts on individuals, famiies and
communtios. Theso impacts are folt disproportionately by different segments of tho
communiy and more vulnarable groups tend to sustain the biggest losses

Bacause of thés it is imperative that a robust social and economic impact assessmant of EGMs are
considesed in assessing apphcations for new venues of varations to the number of machines at
existing venues.

' Viclonan Resporsibie Gambling Foundstion (2017) FPokies in your local government avea [online]
Avasiable at heip Jf Nep Jhww, tesponsiblegambing vie gav sufinfoemation.and Jesourcesiolr local.
government-area [Accessed 18 12 2017)
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COUNCIL PROVISION OF RECREATION/COMMUNITY FACILITIES

513
Coured

20 February 2018
2018
Comrmittecs

Wellington Shire Council recognises that faciities enable lesure and recreation opportunities and
the delivery of services that impact on the quality of Ife anjoyed by residents and visitors to the
region.

For this reason, Councdl will provide support to recreation/cultural’community facilities where:
o Council owns or controls the land;
o Counci owns or controls other assets on the land,

0 In cases where i has spaciiic legal agreements,
o Faciltles are under control of Committee of Management appointed pursuant to the
provisions of the Crown Land Reserves Act 1958,

THE POLICY

For the purposes of this policy, recreation and communidy faciiies will include, but not be imited
to, the followang:
public halls,
gallenes;
recreation reserves;
chidcare centres
kindergartens
senior citizens contres
librarkes,;
museums
neighbowrhood/commundy houses
playgrounds;
stadiums,
. aquatic centres,
c other sporting and cultural facilties

Council provision for the suppart to recreation and cultural faciities & based on a four tered
(ocamo hierarchy:
Level 1 - reglonal, state significance faciities;
o Level 2 - district signfficance facilties:
o Level 3 - bcal significance facilitios;
o Level 4 - local facilties.
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Council will provide training and support to committeas of management, ciubs, and organisations
managing such facllities to assist with the maintenance, managemeant and programming of these
facilitres to ensure use is maximised for the community.

Council may also provide an annual financial operating subsidy to the management committes,
club or organisation which must be used to go towards the costs of operating or maintaining the
facility. Subsidies are provided to recreation reserves, public halls, and indoor sports centres
located on Council owned or managed fand or crown land,

In some instances, Council directly manages a recreational or cultural facsity. In these cases:

- Councdl Is either the land owner or the appointed land manager.
- Coundil is directly responsibla for the maintenance and upkeep of community faclities to
support the delivery of core services.
Coundil promotes equitable use amongst groupsicommunity through effective ongoing
engagement of the key users.
Counaill managed facilties can include leisure facilities, public space, galleries and Rbraries.
Dhcoumd!infoanppﬂfocoo«mn!vgm

Accessibility

Council aims o ensure that everybody in the community has the same opportunities to access
and use facilitics. Where Council directly manages focilities it will include improving accessibity
of these facilities as a paority in planning and long term budgeting, and will montor progress
threugh its audit program, Councll will also support committee managed faciities to plan for
improvements 1o accessibilty of their facilities and vall promote best practice for accessible
buildings and facilties.

HUMAN RIGHTS

Welngton Shire Coundil is cormmitted to upholiding the Human Rights prnciples as outlined in the
Charter of Human Rights and Responsidbiiies Act 2008 (Vic) and reforred to in Council's Human

Rights Policy. The Human Rights Checkiist has boen completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type Ovtity
Procedure Procassing Dperating Subsiches Procedurs
Hire Agreements Procedurs

Strategy N
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COMMITTEES
Policy Number: 514
Approved by Councé
Date Approved/Effective 20 - ebrary 2018
Date of Next Review: 2018
Related Policies: Councd Provison of RecreatonyComemunty Facites

Responsible Officer: Manager Commundy Welibeing

Statutory Reference: Local Governmert Act 1983, Associstons Incorporation Reform Act
2 2012 Grown Land [Reserves) Act 1578, Local Lawa

OVERVIEW

This policy astablshes a framework for the guidance of Council in relation to:

o The appointment, roles and responsibidities of commidttees,

o The circumstances and purposes associated with the establishment and operation of
commitioos.
The onabling mechanisavs (legal basis), which are necessary and appropriate for the
establshment and operation of committees in various Circumstances.

THE POLICY

This policy recognises the important role that committees play in providing advice and/or sernvices
to Councd, and establishes

o The various forme of committee/s supported by Council,

o The guiding principlos for tho appointment of Committees,

= The refationship between Council and the different forms of Committees.

Definitions

Cormmittee ~ can be.

(8) Aninternal, informally established task forco or general working group, made up of Council
officers,

(b) An external, unincorporated task force or general working group, containing representation
from Councd,

(€) AFriends of volunteer group or tenant group, providing advice o @ service o councif,

(d) A formal advisory or special committee established by Councl under the provisions of
Section 86 of the Local Government Act 1989,

{e) A body incorporated under the Assoclations Incorporation Reform Act 2012; or

N A committee appainted by the Crown under the Crown Land (Reserves) Act 1978

Committea of Managemant - a voluntaer committea that has been established with the primary role
of managing a community facility for use by the public, representing equally the interests of the
public and all regular user groups of the facity.

Council Owned Property - real property to which the Council has title whether,
In fee simple estate,
By possession;
A restrictive Crown grant,
A restrictive, in fee simple Crown grant; or
An in fee simple Crown grant
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Tenoant Groups

The establishmeant of Tenant Groups promotes a consolidated voice and roprosentation
for official lease, liconce holdors or hirers of multi-use community or commercial faciities
that are direct managed by Council.

Tenants Groups are generally established 23 an unincorporated advisory body, who will
operate within the provisions of a documented Torms of Reference, as approved by
Council. As a commitee, Tenant Groups do not have a management right for thelr

property, however they are able and encouraged o provide a representative view on
matters of interest or concemn, to Council.

Council doas not provide any direct financial or administrative support to Tenant Groups.

External Working Advisory Groups

Extarnal Working Advisory Groups provide a combination of Council, organisation and
commundy input into matiers, which affect the community of the Wellington Shere .
Council & able to delegate Councillors or Officers to represent Council at any external
Working Advisory Group that is considered appropriate.

HUMAN RIGHTS

Wellington Shire Council is commutted to upholding the Human Rights principles as outiined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and referred to in Council's Human
Rights Policy. The Human Rights Checklist has been completed and this policy accords with
Council's policy commitment to uphold human rights principles.

Related Documents
Type:
Frosedure

Simtegy
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COMMUNITY ASSISTANCE GRANTS PROGRAM

515

Courcil

20 Februmry 2016
2018

Na

Communty Welibeing

Ne

To establish policy for the management of the Community Assistance Grants Scheme inclusive of tho
Quick Response Grant Scheme,

THE POLICY

The aim of Council's Assstance Grants Scheme and Quick Response Grant Scheme is lo encourage
the development of communtty inRiatives in line with our Communty Vision, Wellington 2030 and the
Council Plan. It aims to build on community capacity, encourage perticipation in cultural development
and support community intiatives that promote partnerships and working together to maintain our
community assets

Key concepts within the Wellington 2030 Vision that under pin the Community Assistance Grants
Scheme are avalable in the Council Plan 2017-2021 under theme 1, Communitios

The following strategic objectives and related strategies are noted in therme 1.

Strategic Objective 1.1
Maintain friendly, safe communities providing opportunities for residents to lead healthy and

active Ifestyles.

Strategy 1.1.1
Continue to deliver services and programs that encourage and foster
community wellness and the prevention of disease.

Strategy 1.2.1
Ensure that Council services, facilities and events promote inclusivity, social
connectedness and accessibilty.

Strategic Objective 1.2
Cakebrate, recognise and acknowledge our diverse community and improve social connections
among youth, aboriginal and aged communities

Stratogy 1.2.1
Ensure that Coundll services, faciities and events promote inclusivity, social
connectodness and accessdilty.

Strategic Objective 1.4
Enhance reslience in our towns and our communities.
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Strategy 1.43
Encourage local volunteering, and empower local community plans
and avents.

-
HUMAN RIGHTS

Welington Shire Council is committed 1o uphalding the Human Rights principles as outlined in the
Charter of Human Rights and Responsbiites Act 2008 (Vic) and referred to in Council’s Human
Rights Policy. The Hurman Rights Checidist has been completed and this policy accords with Council's
policy cormmitment to uphold human rights principles.

Any program guidelines and assessment criteria developed for the purpose of implementing this policy
ca:lmmmmwmmmmauuuaw Rights Policy and Hurman Rights
rter Checklist,

Details:
Community Assistance Grants Scheme Funding Guidetines and
Assessment Crieria

Cusck Responss Grants Scheme Funding Gudelines and Assessment
Craena
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COMMUNITY ENGAGEMENT POLICY
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The purpose of this policy is to establish the expectations of Welington Shire Council for staff in
effective community engagement during counci planning, decision making and management of

THE POLICY

Staff at Wellington Shire Council will conduct genuine and effective engagemant that involves those
who will be impacted by decisions and projects.

Individual Responsibilities
It is the responsibilty of all staff to follow appropriate processes for effective community engagement.

Responsibilities for Managers and Supervisors
It is the responsitity of Managers and Supervisors to ensure staff follow the appropriate processes
and store community engagemant plans for audit.

The Community Engagement Process

The Wellington Shire approach to engagement is set out in the Community Engagemant Strategy
2017-2020 and usociaod Promopp process mlnble ouhotolomnwc

The Community Engagement Strategy 2017-20 provides:

meaning to the term community engagement,

the context in which community engagerment is undertaken;

core values in community engagement; and

an explanation of why community engagement is an effective way of doing business leading to
better outcomes for the organisation and the community.

The Promapp process includes a range of templates and additional information that will support an
effective and consistent approach to community engagement across the organisation.

Members of WENDI (Wellington Engagement Network — Direction and innovation) and the Welington
Shire Community Engagemant Officer are available to support staff to write and implament
engagement plans.
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HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outlined in the
Charter of Human Rights and Responsibilities Act 2006 (Vic) and reforred to in Council's Human Rights
Policy. The Human Rights Chacklist has been completed and this policy accords with Council's policy
commitment to uphold human rights principles.

Related Documents
Type. Detats:
Strategy  Wellington Shire Council Communaty Engagement Strategy 2017-2020
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5.2 ARTS & CULTURE
ART GALLERY COLLECTION
Policy Number: 521
Approved by Council
Date Approved/Effective: 20 February 2013
Date of Next Review: 2018
Related Policies: N
Applicable to Unit(s)): Arts & Cultue
Responsible Officer: Art Gallery Director
Statutory Reference: (X

OVERVIEW
To establish policy for the management of the art gallery coliection.
THE POLICY:

The At Gallery Collection Policy has been developed to darify Council's intent in relation to the
purchase and management of the works of art acquired for the art gallery collection.

The following crteria should guide the selection of artworks for the Gallery collection.

The Galery should seek to acquire works of art considered 1o be of high significance, in terms of
content, subject matier and execution,

Wherovor possible proposed acquisitions should considar the broad collection theme of the
landscape and the natural environment.

Proposed acquisitions should focus on hestorical and contermporary works that depict or document
aspects of the natural enwironment of Gippsiand.

Irrespective of subjoct matter the collection should be representative of artists resident or active In
Gippsland, particutarly in the area encompassing tha presant Welington Shire.

Proposed acquisitions should take into the account strengths and weaknesses in the existing
wmr;’meMamuwmdmmmommmdm
community.

De-accessioning of artworks may be undertaken provided measures are taken to avoid confiicts
of interast and profitesring

The Art Gallery Collection Folicy shoukd follow the Australian Best Practice Gusde o Collecting
Cuftural Material from the Ministry for the Arts. In acquiring or borrowing cultural material,
Australian public collecting instiutions should:

| Be committed 1o the principle that acquisitions whether by purchase, gift, bequest or
exchange, and loans be made according to the highest standards of due diligence, including
ethical and professional practice, and in accordance with applicable law

Il.  Not seek to acquire or knowingly borrow Abariginal or Torres Stratt Islander secret/sacred or

culturally restricted material but acknowledge legal and ethical responsibiity to accept or hold such
material on occasion
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HUMAN RIGHTS

Wellington Shire Council is committed to upholding the Human Rights principles as outfined in
the Charter of Human Rights and Responsibilties Act 2008 (Vic) and referred to in Council's
Human Rights Policy. The Human Rights Checkiist has been complated and this policy accords
with Council's policy commitment to uphokd human rights principles.

Related Documents
Type: Details:
Frocedure At Gallery Collection Frocedures

Strategy Arts & Colture Stistegy 2017-21
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ART IN PUBLIC PLACES POLICY

Policy Number: 522

Approved by: Coured

Date Approved: 20 February 2018

Date Effective: Immeckately

Date of Next Review: X018

Related Policles:

Applicable to Unitfs): Asts and Cuture, Naturad Erviconment and Parks

Responsible Officer: Manager Acts ard Culture
Statutory Reference: NA

1. Overview:

The Wellington Shire Council Ant in Public Flaces Policy has been developed to assist in the
achiovement of the objectives of Wellington 2030 and the Arts and Culture Strategy.

2. Goal:
To develop Wellingten Shire as a place of vitvant creatve endeavour.
3. Aims:

3.1 Toennch the lives of residents and visitors to Wellington Shire through the presence of
high quality works of art and craft in the Shire's public spaces.

3.2  Tointegrate arts into the structure, fabric and daily ife of the commundty.

3.3  Tofoster a sanse of place, of community belonging and a sense of identity in residents
of Wollington Shire.

34 Tocelebrate the cultural diversity of the Shire and wider community by the public
display of arts including those that showcase our indigenous Koorie heritage.

35 Toenliven and enrich the public spaces of the Shire to achleve a rich and lvely
environment which goes beyond that which good urban planning and design can
achiove on ts own.

36  Toreakse the economic, health and welibeing potential of the arts and crafts industry In
Wellington Shire and to promote cultural tourism.

37  Toencourage innovative linkages between the arts, education, business and tourist
sectors.

38 Toenhance the Mespan of the community’s cultural heritage through a planned
maintenance program and peotection from vandalism,

4. Underlying Principles

4.1  Community engagement
42
43
44
45
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5. Definitions

51 Public Place
In Welington Shire this includes but is not nocessanly imited to streets and lanevays,
footpaths and walkways, gardens, building exteriors, and open space.

Artists
All professional practitioners in the visual, literary and performing arts, including visual
artists, designers, craftspeople, writers, poets, performers, composers, musicians, atc.

Arts

In the context of this policy, this refers to all visual and performing arts (permanent or
ephemeral). This includes but is not necessarily imited to visual ant, craft, sculpture,
design, now media, sound, ophemeral art, performance, projections and collaborative
art/urban design projects. The public art can be functional, decorative. iconic,
Integrated, site spectfic, interpretive, commemorative or termporary

Council's Role in Art in Public Spaces

8.1 Council's role in publc art is that of:
* A planner for and provider of public art.
«  Afaciltator of arts development
¢ Acustodian and a partner in the management of the Shire's arts resources and
ossots.
*  Adesigner of an environment that sustains a dwverse aristic community.
s Anadvocate for public art.

Public Art Program

71 Public an projects can be inttiated by Councd, by artists, by organisations, or by the

wider community and can be realised through the following processes.
Acquistions and long-term loans of public ant.
Commissions of conternporary an, both permanent and temporary,
Acceptance of selected donations of art.
Temporary placement of ant in public places, exhibitions, ant performances and skte
based installations
Engagement of professional artists in specific projects - as consultants for
specialst advice, concept development, planning, or as part of collaborative
community based projocts.
Engagement of ants practtioners from the region where appropriate.
Antist-in-residence projects,

Modification Histary
Dato Detaits

Linked Documents
Type

Strategy
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ITEM C3.1 PLANNING DECISIONS
DIVISION: DEVELOPMENT

ACTION OFFICER: MANAGER LAND USE PLANNING
DATE: 20 FEBRUARY 2018

IMPACTS

Financial | Communication | Legislative Council Council Resources Community | Environmental | Engagement Risk
Policy Plan & Staff Management

v v v v v

OBJECTIVE

To provide a report to Council on recent planning permit trends and planning decisions made under
delegation by Statutory Planners during the month of November and December 2017.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council note the report on recent Planning Permit trends and Planning
Application determinations between 1 November and 31 December 2017.

BACKGROUND

Statutory Planners have delegated authority under the Planning and Environment Act 1987 to
make planning decisions in accordance with the Planning and Environment Act 1987 and the
Wellington Planning Scheme, including the issue of planning permits, amended permits, extensions
of time, refusal of planning permits and notices of decision to grant a planning permit.

A copy of planning permit decisions made between 1 November and 31 December 2017 is
included in Attachment 1.

Attachment 2 provides an overview of recent planning permit trends including decisions made,

efficiency of decision making and the estimated value of approved development (derived from
monthly planning permit activity reporting data).

OPTIONS

Council may choose to note this report, alternatively, Council may choose to seek further
information and refer this report to another meeting.
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PROPOSAL

That Council note the report of recent planning permit trends and planning application
determinations between 1 November and 31 December 2017.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a conflict of
interest.

COMMUNICATION IMPACT

The monthly report communicates information about planning trends and determinations including
the issue of planning permits, amended permits, refusal of planning permits and notices of decision
to grant a planning permit.

LEGISLATIVE IMPACT

All planning decisions have been processed and issued in accordance with the Planning and
Environment Act 1987 and the Wellington Planning Scheme.

COUNCIL POLICY IMPACT

All planning decisions have been issued after due consideration of relevant Council policy,
including Council’'s Heritage Policy, and the requirements of the State and Local Planning Policy
Framework in the Wellington Planning Scheme.

COUNCIL PLAN

The Council Plan 2017-2021 Theme 2: Services and Infrastructure states the following strategic
objective and related strategy:

Strategic Objective 2.3
‘Wellington Shire is well planned, considering long term growth and sustainability.’

Strategy 2.3.3
‘Recognise and advocate for best practice land development which considers energy

efficiency and sustainability for housing.’

This Report supports the above Council Plan strategic objective and strategy.

ENVIRONMENTAL IMPACT

Planning decisions are made in accordance with the relevant environmental standards to ensure
that environmental impacts are minimised.
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PLANNING APPLICATION DETERMINATIONS
BETWEEN /112017 AND 30/112017

Property Thie
& Addresx

Prapecal

Status

12222010

ANNT

Ameowtpent No BV
POA AR S

WO STYPHENSON 5T
SALL

raldows and worka m sssocaon
with constiction of o Swelng

Pormad nued by Delagite of
Hegy Aull

o

LAR AL

AR N7

Amaement No 4300%)

LOT. M PS5 7T
AKENNELLY (nss
STRATFORD

Sadalrvinon of (he land mso 3X Jots

Format Isued by Defopte of
Rospv Auth

IvVIon

J0T42004

Assocment No
LOT 1 TP oot
NWHARF ST
MORT ALDERTY

JsoT™m

Pl &g sad works i a
comenerctal Ao

Perest luued by Delegane of
Resge' Auth

20100

262013

wixn?

Amesmoent No. 1 IINS

LAT A TW 121N
SALETOONGARISE RD
TOONGABHIE

L'se and development for e
purpone of mdensive sl
Tnabondry

Permit lwued by Debepate of
RespAuth

s

13422010

Amensaent No, 360108

LT3 S XN
ITEMERIUCKS RD
LONGIFORD

Law ond dovelopmmont of g dwelling
in the famung 2008

Tormat loood by Deldegate of
Resp/Auth

20N

270272016

W0 2017

Assessment No. 319923

PC 78154
S WOMBAT RD
YALINCIA CREEK

Use and developmens of the land
for o dwrlbmg. stables and srena

Fermit lsased by Delepane of
Reep/ Auth

(B R EA) B

29422006

W07

Amessmont No. 361519

LOT | 1S a%ats
02 MAFFRANEARY KD
MAFIRA

Suged subdvison of the lead into
oot bota

Pormit Lesood by Delegate of
RespvAuth

() B Bt B

2330172047

MNF2017

Amesmmenl No JS8883
LOT: | TR 187081X
1M THE BOULLEVARD

FARADISE BEACH

Flabfsnges and wetks smoc el
with devedopaeont of & single
ibwelling

Perreat bvwed by Delegate of
Rewp/ Auth

2o

248172017

W27

Assessament Mo 216012

LT VTR st
DAVE ST
HEYFIELD

Ramoval of namve vegetatiin

Permmt lssved by Delegate of
Reap/Auth

W20

27120017

HOS2017

Amonmment Noo 199323

CA 182
0 OOLLIERS  LANI
FLYSN

Rentibvdevindon of two bots o creste
e Bew Jots

Poreet Tued b) W of
ResgpvAul

2oy

26512017

162017

Amessmont No. 34O

LOT 2 TP 5% 1%7
BT NORDENS LANE
MAFFRA

Twe Lot subsdovomon 4 exoise an
exsting dwellmg

Permat lssued by Dedegate of
Keqy Auth

vivaon
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Application

NeYear

Date
Recetved

Property Thile
& Address

Progesal

Status

212007

was2017

Amdpsenent No. 3585879

CA 380
S CORNSELLS RD
NIV ERS XA

Two lot rubdivoson o exasc s
dwellmg.

Fermlt lsued by Dotagate of
Respv Auth

naos

Ol B Pl

16482017

Amousmmenl No 1643

PCIOOIA
5760 DARGO RD
DARGO

Uine send developemend of a mogle
dwelling

Fermmat lmued by Delepate of
Reap' Ath

S112017

?2007

2082017

Amossment Noo 429621

CA:ISEC Y
& IOH ST
WOODNIDe

Dinplay of advenining signage

Ponmit laned by Dedepate of
FomgvAuth

»anwion

aR6-12007

20082017

Aot No 209267

LOT: | PS: 531306T
AN HYLAND 1wy
WILLUNG SOUTH

Bl dngs ax) works sssoasal
with cotmttection of s muibesidrng

Pormat Imoed by Detegate of
Hegpy Aulh

2o

912007

Assecsmen No.  IXSKIV

CA 1B
805 POUND DWW
YARRAM

T Jot re-mshdivision

Permat Leswed by Delegate of
Rosp Auth

2207

MI2007

1207

Amessment No. 359372

LT 1 s oy
JISSFALLS LANE
INDALAGUAR

Sebdivition of the Land i bots 1o
oo eanting Jwellng

Permt Isned by Delepate of
Rw':\uh

IS0

IA20T

WomomT

Amessnen No. 2984620

O 28 0 3 1S 120
NUNION ST
YARRAM

Daaldmgs and works ssoasted
with constracton of three
dwellings

Formit luved by Delegane of
Resp Auth

V0T

1207

Amcamnent No. 323476

P | LY 28081
1 TYSON RD
NEYPINLD

Baldngs and works for altonsom
10 EXIANNE herYioe station

Permiit Iwuod by Detegate of
Roap Auth

| LU B Bratl )

281200

STAr2o?

Amovssend No. 161 oo

LT & S A oTay
T MAFFRANEWRY RD
MAFTRA

Lse aud dovebigment of the land
foe n atoee

Prrmat lesuad by Dydepate of
RepAuth

200

e S LU I

Ameossament No. 110155

LATT 1 PSS sruexty
AACAIUINRREON WD
CLENCGARRY

Haldngs and works msoamad
with constrection of a dwelling.

Feroot Imood by Defegete of
Reaspy Auth

Ny

20T

Avcosaant No. 11807

LOT:7 P8 20871V
IZIA MUSTONS  LANE
IENTIELD

hsidngs and woela soaaod
with developmel of o dwelling

Termit lowucd by Dedegate of
RespVAuth

1201y

2007

12t

Amessment No 4132393

LT 2 PSSR
16 DAY KD
THE HEARY

Renubdivision of two existmg lots
o excive W enating dwelling

Formit lisned by Delepate of
Heap Aulk

200112007
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Application  Diage

NeYear

Kecetved

Property Tile
& Addres

Progesal

Statis

35312007

L2017

Amopsencnl No. 280586

LOT 11 PS5 A)es)
17 MCLOOOHLENS RO
MOLOUCHELING HEACH

Bl g and works msoasiad
with oxloumons to exising
dwellmg

Fermit lssued by Dotegate of
Respv Auth

Pl B Bt )

AT 0N

017

Amossmenl No. 278815

LOT- 10 DI 7 P800
STARRAVILLE RD
PORT ALDERT

Fhaatlifrmgs smd works sssvc el
WHth extenaiims 10 exian g
dwelling

Format lmued by Delepate of
Respy Auth

Lo

35012017

23100017

Amosament No. 183604

PC Y1708
38 MACASSAR CRES
T HONEYSMIORLES

Dl dings and works msoasod
with developmaont of wn
outbaldng

Penmit laned by Dedepate of
Koy Auth

1N

3o0-12007

NIO07

Amoamitd No 207)

LOT- 2 PS: 336866K
107 CUNNINCGRHAME ST
SALE

Enclose spoce o rem of
bealiing ‘Sopwermancn of 5 owr
peeiing spaces

Vermat Imoed by Detegate of
u‘q\'c\uh

01T

KLIE [t )

32m?

Assecsment No. 240879

LOT. 2787 Lk 7o
{SANDRA - CRT
LOCT SPORT

Hutldngs 2] works sssocused
with constraction of ss cotbad ding

Permat Lesused by Defegate of
oo Auth

W20

36612017

21000

Amecement No. 107672

LOTT: 12 ST
LTICSETTLEMENT RD
WURRLN

atlSags snd works anocsad
with constinaction of s outbeldag.

Pormat Isoed by Delapate of
Rosp ' Aully

ST

Moo

Amesament No. 215842

LOT: 250 L. sax|
) CAMPRELL. ST
LOCH SPORY

Dauldngs snd works sssoaated
with the devdopment of
otthalding

Format Lwoad by Delegane of
Resp' Auth

611201

kA0 [pdh) &)

I 02017

Amcoonem No

LT R L ST
10 SUNGLOW  CRES
QOLDEN DEACTI

212374

Baldngs and works asocistod
with the development of
oulbulding

Fermit Iwsuod by Detegate of
Reap Auth

UL Bl b

220N

WOn?

Assowssend Noo 200088

LT LT BRiew
407 LONCGRORID-LAOCH SPORT
LONGPORD

Bl dngs st werks ssoGnl
with the construction of » bailileyg

Format lesuad by Dybepate of
Rewp/Auth

w2

SIe-12007

o

Amossament Mo T 186NS

INC 340
1T 40 TR SHORELING
GOLDEN DEACH

(L

Haldags md works asoamad
with the construction of a balcoay

Permt Isood by Defegete of
Rospy Auth

LA R Ent) )

37502087

LB

Ancusaat No. 104919

LOT: PSS 1 )58
LS PRINCES HWY
KILAIANY

sldngs md works sscaeod
with constnaction of s oufleddg

Termit lwued by Dedegate of
Resp/Aurth

IvIzn?

Me-12on

Amessment No 299685

LOT T PS 1 wo
TARRA VALLEY WD
DEVON NORTH

Dl Sogs and works ssoasad
with the constructon of n hay shed

Pormit luned by Dulegate of
Kesp Aulh

120
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Application

NaYear

Property Title
& Address

Progesal

Status

37812007

Amcpencnt No.  3SHBS

LOT 198 42002y
JHCARTER ST
STUATYORD

Sabdivision of the land sio o
lots

Fermit lsued by Delogate of
Rospv Auth

aon

312087

Amoumenl No  IY0HIR

LOT T 200K
45 IPOLYS LANE
IUNDALAGUAN

Pt g amud works guaocunad wills
the constroction of an oufba ey

Formt lmued by Delopate of
Reap' Auth

112007

L2y

Amoument No. 72553

FTL. 1 PS donassy
O FOSTER ST
SALN

Witthdeawn

PR B Bt )

AS5-120)7

v

Amosmend Noo 24020
LOT: 2024 LI Y0008

S0 TOORAK AVE

LOCH SPORT

Comstruction of o ol faxe

Pormnt Iioed by Dedegate of
ey Aulh

U207

IXT 12007

oy

Amessmenl No. 102w

LOT: 1 TR ad34)
B0 MAFFRAGROSEDALE RD
NAMPBROK

el dngs and works sssoced
with constraction of & 1hed snd
owmng

Fermat Lesued by Delegale of
Rosjp Auth

212017

3SS-12017

nvn

Amecement No. IS4
LOT- 1SN0
SAAHSTER &Y

SALE

atlSags and works ansocsad
willh constiaction of s outbeldag

Pormt Imned by Delepate of
Ruosp’Aull

V20

RS [

o

Asssamen No. 15347

LOT 2 PSSOy
o THOAMSON  §T
SALL

Dealdngs ssd works auscocesied
with constructon of an duthed&ng

Fommt Luoed by Dellegane of
Respy Auth

L B b

39207

LS 2017

Amcomnent No. 37619

LOT 8PS MTau
15 COWRIE RISE
WOODSINE AEACTE

Baldngs and works ascocasted
with constnseBion of an rufleadng

Permit Isnod by Debegate of
Roapy Auth

i B ) Bl )

$0-12010

S

Amowssend No. 1028

CA ZASEC A
129 ANDERSONS  RD
DENISON

Bmldngs st works ssocate)
wilh comstraction of o

cathurldings

Porsat lesuad by Dybepate of
Rewp/Auth

NH2on

199.1/2017

202007

Asmosanent No.  E4T2R
T i anex
A0 MARLAY MOWNT

CLYDEDANK

Haldags and works msoanted
with the exfenmon to a dwdbng

Peroot Imood by Dofegate of
Resp' Auth

SRV

Total No of Decisions Made: 45
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Date
Keorived

PLANNING APPLICATION DETERMINATIONS
BETWEEN 17122017 AND 317122017

Property Title
& Addrens

Pregesal

AT

Amaamem No. 252582

LOT. 1 PS5 8800
VAREAMPORT ALRENY
LANGSBOROUGH

Comtrocnon of & dwelling md
shat

Withdrnwn

2on

Awsesapenl Ne 21370

LT Ik TIre
UBLAKY ST
LOCH SFORT

Sebedivinon of the el o teo
|5 T

Pemut bsseed by Defogate of
Resps Aath

o122007

4312016

HHE016

Amosmnent No Y175

LOT BPs: N077es
219 FINERRACE WD
NEYFIELD

Use developrsest of the land fix
Rrowp pocomodst on

Withdraw

122017

2022017

Aussesanet No. 23140

OT IMLE sy
6] FISHER  PDE
LOCH SMORT

Bexdangs snd worly smoced
with extermons 10 2 dwellang

Fermut hmeod by Defogale of
Besp Ak

V1272007

Ny

Amosanent Noo 10044

LOT 1TV WSt
TN FEARSON ST
SALE

Dyspensancn for oo padang for
modaoud centre

Pommt bswood by Dedopate of
Ko Aweh

6122007

p & Lt )

Asscamment No 1853561

CALSC o
WIRENNANS D
LONGFORD

Sudfivision of e land mito 2 hots

Pemul fecaad by Delepate of
Koy A

HAaz2onn

NO920NY

Assesstnent No.  11251)

LOT. 2 PS: ITTe0X

20 TOONCA M E-COWW ARR
TOONCADIIE

Sutahivinoo of the land o 2 lots
WO excie m esmbeng hwedling

Formm | hssed by Dlepate of
Kespw Aueh

0122017

382017

212007

Asserunerd N 2WITTS

PCITIN
S HOLMES RD
PARADSSE BEACH

ualdegs and works asccastat
wilh comstiecton of o Sweiling

Formut besood by Delegato of
Kep Auth

wid2ol?

Moo

Assesamentt Noo 10472

LOT: 2 PS5 519%6
IRNEWTON ST
SEASPHAY

Subsdivision of the lan! g0 2 fots

Pomut hsoed by Delogate of
Kop Avh

Jn?

22007

Asmovspent N 222303
LOT 215 L8 AOA
FASUNBURST AVE
OOLDEN BEACH

Holdass sul works asocstad
with conwtracton of o sogle
Swellug

Permit hswed by Delegste of
Resp Aweh

22017

Win2ann

Assessinent No. T E9

LOT. 3 P it
DA WELLAFORD 5T
STRATIORD

Subdivision of See larul into Geve
by

Permn | bswesd by Dedepate of
Respr Auth

L PN by
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Application Date
No'Yowr Kecotved

Property Title
& Addrens

IPregosal

Statws

AS6- L2007 L100 (U

Assosmnond Noo 219758

LOT 927 1P 328
IS OCEAN ORI
COOLTEN BEACH

Paldog mx! worko oxsomces o
exuting dwelling const of garage

Pornut basad by Dolepato of
Reosgx Al

V22047

6412017 24002017

Aot Noo TINSS

LOT 1095 Y1ATARX
13 INALA KD
GUENMAOGE

PudSegs sl works swocaad
with the devdopment of a dwelling

Peruml bosinnd by Dedepale of
Rop Auth

22017

Amasumnet Noo 45628

LOT | TP SOESA
=15 PEARSON ST
SALE

Development of Mece dweilings oo
e bt

Fecrut Rewoed by Delegate of
Fewp Aty

Wwizzme

A B i) AT

Assesmnamt Noo 229062

LOT 1044 LF %92
31 DAVIES ST
LOCH SPORT

ThalSags and works amocaad
with comainiction of an catbaildang

Pernut feused by Delepate of
Fesp Awh

120m7

L3 N Baih g e l2on

Assesament N 30448

LOT: & L1 "0y
HEAY ST
SALE

Seblivision of the Laad 1010 oy
ot with commmon pooperty

Pernur bsocd by Delepate of
Resp/ Aath

2nzmr

38142017 Fivane

Asosmem Noo 111100

LOT. | PS: A3essaiy
TS RENNARDS LaNE
WOOUSIDE

Draldngs and worky avwcosad
with the constroction of a dwelling.

Pernut hwwed by Delegate of
Kesp Auwh

W20

39312017 16711207

Amaunent No. 381376

LOT 295 Mg
138 PANROTS RD
YARRAM

Pemmur bwsed by Delepae of
Rosp Awh

N22013

Jos12017 VIV 20T

Amecntnent Noo 184598

LOT 294 LP 359

M MACASSAR Chs
THE NHONEVSUCKLES

DeihSngs snd works emociesd
with comtracnos of 4 dwcllag

Pornsit hassnd by Deflepate of
Fesp Auth

Kzt

3R 12017 2n

191486

LOT LY 215w
) NCLEOD CRT
ROSEOALI

Awsecupen! No

Draldogs o) works maocstad
wilh the comroction of @ dwellag

Permut buoed by Delegate of
Femp Awdh

HAZ2017

40212017 2017

Assessinent No

LOT T P e
ACOLVILLE ST
PORT ALBEXT

s b

Pabdags and wrks anocsod
with the constraotion of & dwalkag

Fermut houed by Dedegate of
Keosp Auth

2232017

fLerzos

Assassnent No
LOT | P8 035ITHW
S BULGA PARK 1D
MAUKS CREEX

268952

Dul&ogs and works'constracuon
of a tchocotnmimsonsoas facility

Formut hwood by Dotegate of
Konpe Auhy

wams

41642017

Assesamemt Noo. 233072

LOT: 101 L 72
I KOALA ORY
LOCH SFORT

Duldags end works ssoasted
with constracson of an cahwil&ng

Pormmt haswed by Dedegate of
Resp Ammh

V1272007
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Applicatien Date
No'Yeowr Recotved

Property Title
& Address

Pregosal

Status

A18-12007 ot

Assosmmond Noo 266302

LOT 1 P a2 sy
VA OLD CARRANLNG RO
CARRAN NG

Paldmgs s0d works asscaa ol

with cotstrectos of an curbailding

Poroul b by Dolepato of
Resgr Avth

w1207

i) 2007

Asseststen! No 14070

LOT ITH IV

100 STAWELL. X
NALE

sl bogs annl works amocalad
with the constrection of an
outban Ming

Paruul bovind by Ddopale of
Ko Auch

21122017

WI22007

Amassment No. 29978

LOT 1209 Ml

GSSRVENTH AVE
PARADSSE BEACH

Draldogs and works ssocated
sl cutstructon Of u Caprxt

Fernu! hessed by Delegate of
Feoewp At

22132017

N I200T

Assetsmamt Noo 20084

LOTY. 263 LP SO0

IR LAKE 57
LOCH SFORT

haldags and works asocaad
with cotatnection of a

EaRge capont

Pernut feused by Dvlegate of
Kespr Aweh

12207

Total No of Decisions Made: 27
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ITEM C3.2 BUILDING PERMITS REPORT
DIVISION: DEVELOPMENT

ACTION OFFICER: MANAGER MUNICIPAL SERVICES
DATE: 20 FEBRUARY 2018

IMPACTS
Financial [ Communication | Legislative Council Council Resources | Community Environmental | Engagement Risk
Policy Plan & Staff Management

v v v v

OBJECTIVE

To provide a report to Council on building permits issued in the Wellington Shire during the quarter
July 2017 to September 2017 for information.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That Council note the report of building permits issued from 1 July 2017 to
30 September 2017.

BACKGROUND

Building permits are issued by private building surveyors and copies of permits are provided to
Council. The permits, plans and other documents are filed by Council and recorded on a register of
building permits. Building permits are issued for a range of developments including dwellings,
extensions and fences as well as commercial and industrial buildings.

Attachment 1 to this report provides an overview by township of the number of permits issued along
with the estimated value of construction for the three-month period ending September 2017.

NB: There are occasions when the cost of building work is zero. In these cases a new building permit
may have been issued due to the original permit lapsing and where there is no actual work or cost
involved.

Attachment 2 provides a historical representation of the number and value of permits issued in
Wellington Shire and compares this data against the broader Gippsland region.

In the previous quarter 276 permits were issued with an estimated value of work at $29,730.869.

OPTIONS

Council may choose to note this report, alternatively Council may choose to seek further information
and refer this report to another meeting.
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PROPOSAL

That Council note the report on building permits issued within Wellington Shire from 1 July 2017 to
30 September 2017.

CONFLICT OF INTEREST

No Staff and/or Contractors involved in the compilation of this report have declared a Conflict of
Interest.

COMMUNICATION IMPACT

The quarterly report provides information on the number of building permits and cost of development
per town within the Wellington Shire. Gippsland-wide building activity is also provided to
demonstrate how the Wellington Shire area performs in comparison.

LEGISLATIVE IMPACT

Building permits are issued in accordance with the Building Act 1993, Building Regulations 2006 and
the Wellington Planning Scheme.

COUNCIL POLICY IMPACT

All building permits issued by private building surveyors are registered and filed as per the timelines
set out in the Municipal Services Business Plan.

COUNCIL PLAN

This Council Plan 2017-2021 Theme 2 Services and Infrastructure states the following strategic
objective and related strategy:

Strategic Objective 2.3
‘Wellington Shire is well planned, considering long term growth and sustainability’.

Strategy 2.3.1
‘continue to provide strategic planning to encourage long term growth and sustainability in

Wellington Shire.’

The report supports the above Council Plan strategic objective and strategy.
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WELLINGTON SHIRE PERMITS ISSUED

ATTACHMENT 1

Locality

July

August

September

AIRLEY

ALBERTON

0

0

$0

$0

ALBERTON WEST

0

1

$0

$23,009

BLACKWARRY

0

1

$0

$17,331

BOISEDALE

1

0

3

$178,000

$0

$208,800

BRIAGOLONG

1

5

7

$14,900

BUNDALAGUAH

0

1

2

$0

$100,000

$110,000

CARRAJUNG LOWER

1

0

0

1

$175,155

$0

$0

$175,155

COBAINS

0

1

0

1

$0

$271,600

$0

$271,600

COONGULLA

1

2

0

3

$292,880

$0

$300,350

COWWARR

0

0

3

3

$0

$0

$215,000

$215,000

DENSION

0

1

0

1

$0

$39,500

$0

DEVON NORTH

0

1

1

2

$0

$15,654

$24,750

$40,404

DUTSON

1

0

0

1

$31,000

$0

$0

$31,000
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Locality

September

DUTSON DOWNS

0

$0

0

$0

FULHAM

1

$48,950

GLENGARRY

0

0

1

$0

$0

$0

GOLDEN BEACH

1

4

7

$20,000

$587,800

$654,800

GORMANDALE

1

1

0

2

$339,200

$27,170

$0

$366,370

HEYFIELD

5

7

5

17

$293,807

$496,797

$311,612

$1,102,216

LLOWALONG

1

0

0

1

$0

$0

LOCH SPORT

3

10

7

20

$124,580

$369,443

$715,146

$1,209,169

LONGFORD

7

1

3

11

$713,315

$250,000

$56,800

$1,020,115

MAFFRA

5

12

8

25

$801,374

$1,811,124

$1,336,623

$3,949,121

MANNS BEACH

0

1

0

1

$0

$15,800

$0

$15,800

1

1

1

3

$14,750

NAMBROK

1

0

$0

1

2

$150,000

$225,000
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Locality

September

PARADISE BEACH

1

$50,000

PEARSONDALE

0

$0

PERRY BRIDGE

0

0

$0

$0

PORT ALBERT

0

0

$0

$0

ROBERTSONS BEACH

1

0

$28,348

$0

ROSEDALE

3

4

9

$34,430

$480,736

$563,366

18

19

16

53

$2,961,072

$4,169,130

$3,614,328

$10,744,530

SEASPRAY

2

1

2

5

$274,100

$130,120

$413,120

STRADBROKE

0

0

1

1

$0

$0

STRATFORD

9

7

7

23

$1,321,805

$590,622

$1,016,293

$2,928,720

TARRA VALLEY

0

0

1

1

$0

$0

THE HEART

0

1

1

$0

$48,135

$48,135

THE HONEYSUCKLES

0

1

2

$0

$179,500

$213,700

TINAMBA

1

2

5

$63,882

$135,685

TOONGABBIE

0

1

$0
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Locality

September

VALENCIA CREEK

1

$44,000

WILLUNG SOUTH

0

$0

WINNINDOO

1

$41,440

WON WRON

0

$0

WONYIP

0

$0

WOODSIDE

0

$0

WURRUK

1

2

5

$58,100

$503,000

$584,000

YARRAM

2

4

9

$154,000

$348,465

$553,587

77

90

89

256

$7,604,570

$9,207,598

$10,155,663

$26,967,831
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ATTACHMENT 2

NUMBER OF BUILDING PERMITS
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VALUE OF BUILDING WORKS
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Tad C4 - REPORT

GENERAL MANAGER
BUILT AND NATURAL
ENVIRONMENT




ITEM C4.1 GIPPSLAND REGIONAL SPORTS COMPLEX TIMBER FLOORING
AND ACCESS CONTRACT 2018-056

DIVISION: BUILT AND NATURAL ENVIRONMENT
ACTION OFFICER: MANAGER ASSETS AND PROJECTS
DATE: 20 FEBRUARY 2018

IMPACTS
Financial | Legislative Council Planning Resources Community | Environmental | Engagement Risk
Policy Policy & Staff Management

v v v 4 4 v v

OBJECTIVE

The objective of this report is for Council to consider entering into a contract for the Gippsland
Regional Sports Complex Timber Flooring and Access, Sale.

PUBLIC QUESTIONS AND COMMENTS FROM THE GALLERY

RECOMMENDATION

That:

1. Council adopt the recommendations contained in the attached confidential Tender
Evaluation Report at Item F1.1 Gippsland Regional Sports Complex Timber Flooring
and/ Access Contract 2018-056 of the Council Meeting Agenda; and

The information contained in the confidential document Item F1.1 Gippsland Regional
Sports Complex Timber Flooring and Access Contract 2018-056 of this Council Meeting
and designated under Section 77 Clause (2)(c) of the Local Government Act 1989 as
confidential by the General Manager Built & Natural Environment on 12 February 2018
because it relates to the following grounds under Section 89(2) of the Local Government
Act 1989: d) Contractual matters
be designated confidential information under Section 77 Clause (2)(b) of the Local
Government Act 1989, except that once this recommendation has been adopted the
name of the successful tenderer can be made public.

BACKGROUND

The premier sports complex in Wellington Shire is the Gippsland Regional Sports Complex and this
project has been initiated to upgrade the existing indoor sports floor with a hardwood timber floor
that will be suitable for basketball and other sports that are currently played at the complex.

OPTIONS
Council have the following options available:
¢ Adopt the recommendations contained in the attached confidential Tender Evaluation

Report for contract 2018-056 Gippsland Regional Sports Complex Timber Flooring and
Access; or
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e Not enter into a contract and not proceed with these works at this time.

PROPOSAL

That Council adopt the recommendations contained in the attached confidential Tender Evaluation
Report for contract 2018-056 Gippsland Regional Sports Complex Timber Flooring and Access.

CONFLICT OF INTEREST

No staff and/or contractors involved in the compilation of this report have declared a Conflict of
Interest.

FINANCIAL IMPACT

These proposed works will be partially funded through a grant from the John Leslie Foundation.

LEGISLATIVE IMPACT

Wellington Shire Council is committed to ensuring the Contract tendering process complies with
the Victorian Local Government Act 1989 and the Victorian Local Government Code of Tendering.

RESOURCES AND STAFF IMPACT

This project will be undertaken with the resources of the Assets and Projects unit.

COMMUNITY IMPACT

The construction of these works will produce a positive community impact with members of the
local sporting community using this facility advocating for the upgrade.

ENGAGEMENT

Council’s standard consultation practices will be implemented on this project however user groups
of the facility have been kept up to date on the proposed stages of the project.

RISK MANAGEMENT IMPACT
It is considered that the proposed contract works will not expose Wellington Shire Council to any

significant risks. All OH&S risks will be discussed with the contractor and allocated to the party in
the best position to manage each risk.
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F. CONFIDENTIAL ATTACHMENT/S

F. CONFIDENTIAL ATTACHMENT/S
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ITEM F1.1 GIPPSLAND REGIONAL SPORTING COMPLEX TIMBER FLOORING / ACCESS
CONTRACT 2018-056 (Refer to Agenda Item C4.1)

WELLINGTON

SHIRE COUNCIL
The Heart of Gippsland

ORDINARY COUNCIL MEETING
20 FEBRUARY 2018

On this day of 12th February 2018, in accordance with Section 77 Clause (2) (c) of the Local
Government Act 1989; |, Chris Hastie General Manager Built and Natural Environment declare that
the information contained in the attached document ITEM F1.1 GIPPSLAND REGIONAL
SPORTING COMPLEX TIMBER FLOORING / ACCESS CONTRACT 2018-056 confidential
because it relates to the following grounds under Section 89(2) of the Local Government Act 1989:

d) Contractual matters

Chris Hastie General Manager Built and Natural Environment
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) G. IN CLOSED SESSION

G. IN CLOSED SESSION

COUNCILLOR

That the meeting be closed to the public pursuant to Section 89(2) of the Local Government
Act 1989 to consider:

a) personnel matters

b) the personal hardship of any resident or ratepayer

c) industrial matters

d) contractual matters

e) proposed developments

f) legal advice

g) matters affecting the security of Council property

h) any other matter which the Council or special committee considers would

prejudice the Council or any person

IN CLOSED SESSION

COUNCILLOR
That:
Council move into open session and ratify the decision made in closed session.
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